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ABSTRACT 6

This manual is concerned with the classification.
systems, codes, and definitions necessary for describing and
guantifying'building areas in terms of statistical aggregations that
are meaningful and useful for planning at all. ,levels of, resource
allocations. Procedures for collecting higher education 'building and
room data for institutional use, and for compiling these data for
interinstitutional exchange and reportidg are described. Section'2

,,,outlinei general procedures, data collection formats, and data
'-c,ategories for both building and room data. Section 3 focuses on. the
formats of reports to external agencies and on the compacting and .

:,aggregating of institutional buildingl.and room data to manageable
`proportions for system, State, and na ional purpdses. 'Section 4-deals

i

with the use of facilities-inventory ata at the institutional,
state, and national levels, and discuses possible linkages of they

.'facilities-inventory data with other data to enhance decisiOnmaking.
SectibrP5 answers a series of typidaliguestions asked during'the
field review of this document.Section 6 contains codes and
dOtinitions for the categories on,building and,room data discussed in
:sections 2 and 3. A glossary is included, as well as a series of
drawings illustrating the various categories of floor areas.
(Author/MJM)
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Room-Use Categories for Facilities Inventory Data
(See appendix 6.2 for definitions,)

100 Classroom Facilities 650 Lounge
110 Classroom 655 Lounge SerVice
115 Classrom Service 660 Merchandising Facilities

665 Merchandising-Facilities Service
200 Laboratory Facilities 670 Recreation

210 Class Laboratory. 675 Recreation Service
216 Class-Laboratory Service 680 Meeting Room
220 Special-Class Laboratory 685 Meeting-Room Service
225 Special-Class Laboratory Service 690 Locker Room
230 Individual-Study Laboratory
235
250

Individual-Study Laboratory Service
Nonclass Laboratory 710

700 Supporting Facilities
Data Processing/ZWW--

255 Nonclass-Laboratory Service 715 Data Processing/Computer Service
720 Shop

'300 Office Facilities 725 Shop Service
310 office /30 Storage
315 Office Service 735 Storage Service
350 Conference Room (Office Related) 740 Vehicle-Storage Facility
355 Conference-Room Service (Office Related) 745 Vehicle-Storage Facility Service

750 Central Food Stores
400 Study Facilities 760 Central Laundry.

410 Reading/Study Room
420 Stack 800 Health-Care Facilities
430 Open-Stack Reading Room 810 1551Tht Bedroom
440 Processing Room 820 Patient Bath
455 Study Service. 830 Nurse Station

840 Surgery'
500 Special-Use Facilities 850 Treatment

510 Armory 860 Service Laboratory
515 ArmUry Service 870 Supplies
520 Athletic/Physical Education 880 Public Waiting
523 Athletic Facilities Spectator Seating 895 Health-Care Service
525 Athletic/Physical Education Service
'530 Audivisual, Radio, TV 900 Residential Facilities
535 Audiovisual,Radio,,,TV Service 910 Sleep/Study Without Toilet/Bath
540 Clinic (Nonhealth Professions) 919 Toilet/Bath
550 Demonstration 920 Sleep /Study with Toilet/Bath
555 DeMonstration Service 935 Sleep/Study Service
560 Field Building.' 950 Apartritent
570 Animal Quarters 955 Apartment Service
575 Animal-Quarters Service 970 House
580 Greenhouse
585 Greenhouse Service 000 Unclassified Facilities
590 Other 050 Inactive Area

060 Alteration or Conversion Area
600 General-Use Facilities 070 Unfinished Area

610 Assembly
615 Assembly Service Nonassignable Area
620 Exhibition WWW Circulation Area
625 Exhibition Service XXX Custodial Area.
'630 Food .7acilities YYY Mechanical Area
635 Food-Facilities Service ZZZ Structural Area

See the inside of the back cover for program classification categories.
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FOREWORD

This Is a slightly revised edition of a manual that has previously 'appeared
in a number of 'versions. It was first published by the National Center for
Higher Education Management Systems (NCHEMS) at WICHE (Western Interstate
Commission for Higher Education) in April'1972 as afield review edition.
Ihts edttion,was givenP wide circulation in the.next few months under the
imprimatur of the NatiOnal Center fop. Educational Statistic's (NCES). It

Was followed by a final version published by NCHEMS, in Detember 1972, as
Technical Study No. 36. The Higher Education. Facilities Services, Inc.
(HEFS), a subsidiary entity to the Association of Executive DireCtors of
State Higher Education Facilittes Commissions (AEDSHEF), published a version
ioightical to,Technical study No. 36,eXcept for the cover, in the spring of
'1973. Identical physical facilities data elements, categories, definitions,
and coding structures appear in Section IV of Education Data Elements
Dictionary, 2ndEdition, published .by the InstrEfe775-r services to 'Education,
Inc. -The purpose of this edition now is tovprovide an adequate supply of
copies in an authorized, final version to the prospective respondents of
facilities surveys and to the interested Federal, State, and other agencies
involVed in higher education. Thus, any institution or other agency which
has been'using any of the aforementioned documents as the baSis for an
inventory system need have no concern thatthismanual makes any modifica-
tion in'that system. 4

When NCES generated its first manual or facilities inventory and records in
.; 1967, it was assumed and announced that it would, need revision and-modifica-

tioh after a few years of experience. Following a preliminary test in the
fall of 1968, it became the basis for full-scale facilities surveys in the fall
A1969,1970, and 1971. For its time and purpose, that first manual served
well. It4established an 'inventory system in.the institutions of'higher
education and in 'all 50 States, and lent itself to the generation of the
first reliable;national, and'comparable State, totals of the quantities of
physical facilities of various types: This new edition of the manual will,
hopefully, further those ends.

. ,

In view of theextengive participation, of many of the leading experts oh higher
-education faCilities in the creatfonofthis revisq4 manual, we anticipate
that nstitutions.of higher education and the various Stateoand Federal agencies
that plan and manage higher education facilities will find it relatively
simple to implement the recemMended,modifiCations and additions:

1 .

The Higher Educatiob General Infonnation.Survey for 1974-,75 (HEGIS IX), according
to plans as thit document goes to press, will contain anxtenttve facilities
inventory qUestionnaire based on this manual. 'We look forward 0 vnew.and:
improved serieg,of data on this very important subject.

Theodore H. Drews, Chief
Higher Education Surveys Branch

Ili

Dorothy M. Gilford
Assistant Commissioner
for Educational Statistics
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NOTE

This manual;was prepared by the National Center for Higher Education Management

Systems (NCHEMS),at the Western Interstate Commission for Higher Education

(WICHE) under contract NO. OEC-0,71,109 with the U. S. Department of Health

jducatien,;and Welfare,, )ffice of Education. The prOject gas funded in June

1971 and terminated in December 197L!

.Developed by NCHEMS staff (12 persons comprising a task force) and selected

consultants, this manual was reviewed and approved by that staff, the task

forcel.the NCHEMS Technical Council, and by qualified reviewers seleeted by

members of the task force. In addition, an early edition of the manual was

sent for review to 2,500 institutions of higher education and to the facilities

commission in each State. Although.the document includes suggestions, it is

not designed specifically for complete, detailed management of institutional

facilities. The document isAow'being released by NCHEMS for implementation

by institutions and by Federal and State' agencies for facilities data-exchange

and reporting.

The terminology in this document Is intended to be used as a standard to be

included in the communication base of the higher education Community. Should,

questions arise concerning the manual, contact the National Center for

Educational" Statistics (NCES) in the U. S. Office of Education.

Themanual.will besent by NCES to allinstitutions of higher education, State

facilities commission's and related:agencies, ,appropriate Federal agencies, and

to selected individuals.

.
Finally, some cautions: First, the, manual is not intended to describe procedures

for.a.total facilities inventory; rather, it intludes'procedures for inventorYin9

only buildings and rooms within those buildings. Second, the manual does not

includd'procedures for utilization studies or .facilities-projection techniques.

Third, the manual pertains to floor areas. rourtf4 the proration procedures

included in appendix,6-are designed only for, interinstitOtional exchange and

reporting purposes.'

,



PREFACE

This manual constitutes a revision of the Higher Education Facilities Inventory.
and Classification Procedures Mantial, published by the V. S. Office of Education
ITTOTATTITiiiiiiTITIFirii5r by State facilities commissions throughout the
country as a guideline for a facilities inventorysf all institutions of higher
education. Most States have continued to update to inventory data annually
since then. At the time of the implementation of those procedures, most
institutions lacked an adequate system of accounting for'facilities in any mean-
ingful way. Thus, the procedures contained in the-first edition served as a
prototype inventory system for St &tes and institutions. As a result, data for
most facilities are reasonably comparable, and many institutions have similar
inventory systems.

Several events have combined to create a need for revisions. These.events
include:

1. Many requests for clarification of some details in the first edition.

2: Publication of the Taxonomy of Instructional Programs An Hi her Education
by theAational,Center forEducational,Statfstics (4CE of t e U.
Office of Education, and incorporation of the taxonomy -into the Higher
Education General Information.Survey (HEGIS).

3. Development of the Program Classification Structure (PCS), 1972, by the .

National Center for Higher Education Management Sy.tems (NCHEMS) at
the Western Interstate Commission for Higher Education (WICHE) to
provide a better tool for clarifying management concepts of higher
.education. PCS elements are being incorporated with other NCHEMS
productS that deal with students and staff and also will be incorporated
in other NCHEMS products. PCS use as a common structure is particularly
important, since it. enhances the opportunity to establish the relation-
ships between resources and activities. CorhpatiIility requires that the
facilities manual be revised accordingly.

In response to these developments, the U. S. Office of Educati61 contracted
with NCHEMS &t WICHE to revise the manual. The following revisions in the'
Higher Education Facilities Inventory and Classification Procedures Manual_
have been made:

v.



In recognition of the need to obtain information on projected costs of
replacing and remodeling facilities, the manual now provides for gathering
dataion ownership, gross area, condition, estimated replacement cost,
assignable area, and year of construction for campus buildings°. These
building data are important to all agencies that provide or allocate
capital funds for space acquisition. Although,this-mechahism was available
in the first edition, it was neither required bY,USOE-nor used by many -

States. It is recognized that the procedures outlined in this manual are
not sufficient, alone, to estimate or to project space needs by program,

..program category (discipline category), or room use vs. age, ownership,'
.conditign, or any of, the other building data. The additional step required
is to conduct the inventory and Maintain the data so that the room-by-room
records are cross-linked to the building data through the Wilding identi-
fication codes and to the program and progNm category (discipline category) '
codes; 'In this manner, a projection process-oan bp sqpported. Practically
speaking, the only Way-this could be done is through a highly integrated,
computerized inventory system.,

. Room data a*re.categorized by loom use and program. The code's for room use
are essentially those of the first, edition: The standard codes and defini-
tions of programs conform to -those of the PCS developed by NCHEMS. Some
programs- are further subdivided in terms of the standard disciplines
(referred to as program categories in this manual) of theTaxonomy of

..Instructional Programs in Higher Education. Room use and geogram codes and
definitions are. provided in appendT5I-6.2, 6.3, and 6.4. Comparisons
-between the former organizational unit codes and the pretent grogram codes
are provided'in appendixes C.8,-6.9, and 6.10.

. Room use (fohnerly "room-type") codes,have been altered in only a selected
number of cases, -such as dining facilitieS, healthcare facilittes, and
residential facilities 'All former categories labeled "Other " "have been
supplanted by only one "Other" (590) category. The hope is that this
category will be used minimally; if.at all. Categories for animal care,
greenhoute, locker, and meetings-room facilitieS have been'added. All
other codes' and definitions remain essentially .the same. A few other
changes have been made for the purpose of clarification.. A cbmpariOn
between the previous room-type codes and the codes fOr room-use,categories
in this manual;is provided in,appendix 6.8.,

4. Subject-field codes and categories have been converted to the HEGIS dis-
cipline categories as defined in the' Taxononly of Instructional Programs
in Higher Education. A comparison between the two structures is ,provided
in appendix 6.10.

5. Sample building°and room inventory-data collection and report formats are
included,in sections 2.0 and 3.0.

'vi . 0
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,

. A glossary of. terms and an in 'have been added and are included in
appendix 6.6 and section 1;0, espectively.

In making. these revisions, the project staff and task.force,have'been
guided by the following principles:'.

1. Make the necessary changes to reflect the most recent developmens%th
the field without destroying the intent of the first edition.

Constructthe data categories an0.codes in.Such a way that furthe'r
subdivisions fo.i'lnstftutional purposes are Possible. Many institu-
dons, for example,'inventory offices and classrooms in greater
detail,than is outlined in this manual. The coding is designed t
permit Aoipg this in greater detail.

3! Devise comparisons between the previous and the revised codes.

4. Gather'only'infoTation significant for the planning and management
of facilfties. ,

S. Design the data categories to be compatible with institutionalJacil-
Wes' information needs,while at.the same time conforming to require-
ments for interinstitutional comparability and reporting.

-The reader Should n te that, although the title of this document
includes the words acilities Inventory," the Procedures des-
cribed pertain to .col cting data on buildings and rooms. Other-

types of instItutiona facilities, such as playing fielils'and

parkinglots, are pot cluded.' Ate project task fOrce suggests
that individual institu Ons'may'wish to expand their own pro- ,

cedures to include these other kinds of facilities.
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SECTION 1.0: INTRODUCTION

.1.1 General
.

Institutions of higher education need to coordinate a variety of personnel,
financial, physical plant,,and equipment resources in order to achieve
selected goals and objectives. 'This manual is,concerned with the classi-
fication systems, codes, and definitions necessary for describing and
quantifying building areas in terms of statistical aggregations that are
meaningful and useful, for.planning at all levels of resource allocation:.
Although buildings do not represent the most important resource, they
play an important role in achieving the purposes of higher education.
Good planning and management-of this resource are significant for a,number,
of reasons:

A. Buildings house the programS of colleges and universities. The

amount ,of available building spice partially defines pot only
the activities to which the institution may commit itself, but,
also the educational environment of the institution's instruction,
research, and public service programs. The suitability of the
facilities for their uses directly affects the quality of institu-
tional programs.

B. Physical facilities consume most of an institution's,capitardollars
and ,a portion of its operating dollars. Inappropriate facilities
thus'may disproportionately drain its financial resources.

C. Acquisitions of physical facilities represent a major commitment
, of current and projected financial resources. Decisions to
construct or acquire new facilities not only represent major,
long-term, financial commitments, but may also define or constrain
program offerings for a significant period of time.

D. College and university buildings area highly, visible resource,
Architectural quality, building usage, campus accessibility, and
prudent usage of capital strongly. influence an institution's image.

For these and otber reasons, physical facilities are one of the critical
and central considerations in-the higher education decisionmaking
process. Planning and management decisions regarding current operatiOns
and future 'directions of the institution, if made without the benefit of

1



Section Introduction (Continued)

accurate and comprehensive physical facilities information, can only lead to
undesirable operating constraints.

1.2 Purposes Of the Inventory

A building inventory, which is a tabulation and description of all
buildings and rooms at an institutionk can provide useful information
for many purposes. The most valuable application of a building- inven-
tory comes at the institutional level, where the data may be used in
at least the following ways:

A. Scheduling and assigning space, and in accounting for the types:of
space available for different purposes.

B. Allocating and analyzing the use of resources, and planning future
resource needs. In program budgeting, building and room data are
essential for determining program costs; as well as for establishing
the facilities implications of altering the mix of programs offered
by the institution. Room data are also useful when they indicate
the amount of floor area of each room-use category used by each
program at the institution.

C. Current, accurate inventories of buildings'and rooms are essential
to planners concerned with predicting needs for facilities for the
foreseeable future. A well-conceived inventory should make avail-
able to the planner such building-characteristics information as
gross areas, assignable areas, estimated replacement costs, build-
ing condition, buildings that should be demolished, and buildings
whose use is to be terminated for a variety of reasons. Even in a
situation where continued expansion is unlikely, the need remains
for capital expenditures to renovate and replace outmoded buildings.
The building inventory is a useful tool for maintaining a current
tabulation of such information.

D. Comparison of data with those of other comparable institutions.

Building information also has applications at State alt Federal levels
that in many ways reflect institutional uses. The following are
examples of such application:

' -

2



Section 1.0: introduction (Continued)

A. Criteria for construction grants and loans under title VII of the
Higher Education Act of 1965 (formerly Higher Education Facilities,''
Act) include factors invdlving the available facilities and calcu-
lated indices derived from building information. College housing
programs administered by the U. S. Department of Housing and.kban'
Development (HUD) may depend on the availability of information,
obtaineiithrough inventories..

B. 'In planning for resource requirements, room data categorized by.,
programs indicate toiOlanners the facilities. implications of sup
porting specific higher education programs.

Planners anti- decisionmakerS need indicators of the general condi-
.,

tion of higher educationlacilities; Knowledge Of replacement
costs and gross areas' by condition of space can be helpful in giving

:a general idea of capital' requirements for maintaining the quality

of cnrrently available space.

D. High-level agencies, use such data to generate recommendations in
terms of broad polides'regarding the kinds of facilities that

should receive priority attention.

1;3 Organilation of the ManuM \

The subsequent sections,of this manual describe procedUres for collecting
`higher education building and room data for institutional,use, and for_

compiling these data for interinstitutional. exchahge and reporting. The

intent is.to present procedures that can be, uniform In all institutions

and are compatible with data collection in. other areas-I:e.g.., staff-,

studepts, and finances. The following paragraphs summarize the content

:of thede sections.

'Section 2 outlines general procedures, data-collection formats, and data.

categories for both building and room data. Six categories of building-

data are recommended for collection by all, institutions. Recommended

procedures for collectidg room data for institutional purposes arein
terms'of room-use categories (e.g., offides) into more specific subcate-

gories. For exchanging-and reporting information on-building inventories,

section 2 describes procedures' for'tranSlating institutional room data

into standard program and'program category (discipline category) struc-,-

tures.

e

3



P.

Section 1.0:' Introduction (Continued)'

Section 3 focuses on the formats of reports.tolexiernal.agencies and
on the compacting and aggregating of institutional building and room
,data to manageable proportions for system, State', and, national pur-
poses.,_ The building data remain in essentially the same format as in
section-24-wherea's both dimensions of theroom-data'categories (room
use and program) are aggregated significantly.

-
Sectiori 4 deals with the uSeof-facilities-inventory data at the
institutional, State, and national `levels,, discusses possible
linkages of the facilities-inventory data With-other data to enhance
decisiOnmaking.

. .

Section Si Treatment of Special Problems; answers a series of tyPiaal-:
questions asked during the field review of,this document.

Section 6,..the appendix, containS'codes and definitions for the cate-
gories of building and room data discussed in sections 2 and 3. .A

`glossary is included, as well as a series of drawt'ngs illustrating
the various categories of floor areas. Also, comparisons are pretented
between the categories-of the first edition of the facilities.manual
and this edition.

Section 7 is the index to the manual.

0
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SF.CTION 2,0: THE I NVFNTORy PROCESS)

O

2.1 General

Thissection seeks to assist the institution in collecting building in&
room data useful for institutional planning and management, and able to
be aggregated and condensed for interinstitutional reporting.., Note that
the codes and definitions of room use vary'only in minor detah from
the iom-type codes and definitions in the first edition.`

Categories, codes, and definitions arediscussed forAwo types of build
trig inventory dala--building data and room data._

2,2 Building-Data Collection Procedures

2.21` Definition of "Building"

A "building" is defined as a roofed structure for permanent'or
teMpotary shelter of persons, animals, plants, or equipment.'

-Uses of Building pita

'A. Toldentifyithe bui)dings.included in the inventory.,

B. To provide tabulations-of-grw_and totalassignable
areas for building. .

C. To provide a means of analyzing other .important
characteristics.

2.23 BuildingsfTo Be:Included and Excluded

Included In such inventories are buildings'underthe juriidiction
or control of the institution's governing board. The folloling
kinds of buildings usually are excluded:

A. Buildings located on remote institutional properties and/or
used by relatively small portions of the student body for
a short period each year.

1 SoUrte: Adapted from Indiana Hider Education Facilities Study Inventory
ManUal,-by Paul C. Bayliss and Frederitk H. Ali. Office of Schedules
and Space,-Purdue University, Lafayette, Ind. Nov 197.1.

5
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Section 2.0: Tke-Inventory Process (Continued)

B. Investment, propertieg.

,C., Hospitals not owned by the institution. :

Public schools not owned by the institution, but usedp,tor
practice teaching. 7,

E. 'Federal contract research centers.

2124 Building Characteristics

There area number of building characteristics abou -which data
may be-useful for institutional planning and management, The
following warrant collection by all institutions:

A. Grins area.
B. Assignable area.
C. Estimated replacement cost.
D. Cofidition.

E. Year of construttion.
F. Ownershilir.

Each of these elements is defined in appendix 6.1.

'Figtire 1 illustrates a suggested, collection form that maybe used,
to gather ttie byilding data listed above. Example'data are
included on they form.

2.26 Other Buildin6:Dati
.

Institutions may wish to collect.other building data for internal
management pfirposes. Other. useful building data include:

, Exact location. H. Type of construction.
R. Number of floors. I. Custodial area.
C. Equipment-information. J. Structural area.
D. Original building.cost. K. Circulation area.
E. Year of initial occupancy. L. Mechanical area
IF. Year of latest improvements. M. Major building use.
G. Year of.occupancy termination.

0 *
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Section 2.0: The Inventory Process (Continued)

Figure -1. Building-data collection form

Institution: Cosmopolitan College 009999

Name

Date o'f inventOry: 12 / 17 / 72

Mo. Day Year

F.I.C.E. Number)

Completed by: John Doe

Line

Build-

ingNo. or
abbrev,

3.1

T.

Building
name

Owner-
ship

code
(a)

Year
of
Con-
struc.

Condi-
lion

code
(b)

Estimated.
replacement
cost $

Assign-
able

area
(5F)

--,

Gross
area
(GSF)

100 Withers Hall 1 1946 4- 1, 881, 800 37 636 56, 762

2'

t

110 Phys. Sciences Bldg. 1 1947 3 1, 500, 000 ?0, 010 147,600

3 121 Jordan Ltfe Sol, 1 1948 2 2, 580,400 51, 618 ' 78,705

4 200 Larsen Bldg. 3 1965 1 7, 180, 800 1430610 221,000

5 300 Cosmop . Library 3 1963 2 1,997,000 39, 840 63,200

6 331 Physical Ed. Center 1 294? 3 1, 005, 500 21,111 28,690

1 332 Kenneek Stu. Cntr. 1 195? 1' 1,434, 800 28,895 41, 210

8 333 Julian Residences 3 1965 1 3,716, 000 74, 320 120, $06

a. OWNERSHIP CODES
(See appendix 6.1)

(1) Owned in Fee Simple 5) Nominal Rate
Institutional Amortizatio l ( 6 ) Not Owned, Shared

3 Hold. Comp. Amortization (Below College)
4 Leased or Rented (7) Not Owned, Shared

(College)

(8) Other

if Federal Interagency Committeft on Education.

b. CONDITION CODES
(See appendix 6.1)
Satisfactory Remodeling-C

2 Remodeling-A 5 Demolition
3 Remodeling4 6 Termination,

1/ Whatever number or abbreviation the institution wishes to use to identify uniquely eachseparate building. That identificatioii'must agree with the identification recorded on
the roomlata forms for that building.

7
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Section The Inventoriprocess (Continued)

2.3 Rooni-Date Collection Procedures

2.31 Overview

Basic to devising an inventory system for collecting room data is
the development of criteria for classifying, defining, and measur-
ing room areas. Several 'kinds of.sqUare footage exist in buildings;
it is, therefore, imperative that data users have a common under.: '

standing of these types of space when utilizing the,rpom data for
managing spice, planning future faCilities, and makingcomparative
space studies.

/)
In analyzing the space withitya given building, three different
building-area measurements may be determined: ,gross area, assign-
ible area, and nonassignable area. Figure 2 and.the brief discus-,.
sion f011oWing indicate the relationship of these terms to each
other and to other space classification terms. Detailed definitions
and examples of these.terms are given in appendixes.6.1 and 6.5.,

sfigUre 2. Types of'buildtog space.

Gross area

Assignable area Nonassignable areaI

The categOiles of
assignable area are:

Clisiroom,
Laboratory,
Office,
Unclassified,
Etc,

The categories of
nonassignable area, are:

. Custodial,
Circulatio.6,
MeChanicali
Structural
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Section 2.0:, The Inventory Process (Continued)

As indicated in figure 2,

Gross area a Assignable area '+ nonassignable

where:
= '

Gross area = the sum of all floor areas of a building

.based on exterior dimensions.

Assignable area = the sum of the areas in all rooms that can
be used by the building occupants to carry
out their fUnctIons.

'Nonassignable area-F. the sum of Out circulation, custodial,
mechanica4and structural areas.

It is the assignable area that may be further classified for analy

tical.purposes according to room use, institutional organizational
unit assignment, and standard programs and program categories
(discipline categories). Nonassignablahreas may be described in

more detail in terms of custodial, area, circulationarea, mechanical

area, and structural area. (See ndix 6.5 for exact definitions

and,illustrationS of these areas,.)
cf4

2.32 Basic Data Required

Minimal requirements for an institutional room inventory inch*
the ability to distinguish rooms on the basis of at least the

following characteristics:

A. Type of room use.
B. Institutional, organizational unit.

C. Area.

For a Selected number of room-use types, it is useful also to-record:

,D. Number of stations.,

2.33 Room-Use Categories

The codes and definitions for the categories of room use have been

developed to reflect the following principles:
0
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Section 2.0: line Inventory Process Continued)

O

A. The'categories, shodld encompass all types and uses of assignable
area found in campus buildings: Although some spates maybe of.
-less interest than others, the omission of any space may lead to
the inadvertent oMission',of appropriate data,

B. Terms- associated with organizational units or programs.should,
be avoided in room-use classification, This principle has led
to the introdUction of some relatiyely,unfamiliar terminology,
in this manual. In order to avoid such terms as "instruction,"
"research,'' and. "library." for example, the terms "clasS labora-
tory," "nonclass laboratory," and "study facilities" have-been!
employed to designate rooms frequently reterred to as teaching
laboratories; research laboratories; and library readinglooms.'

C. The,,proposed.classification scheme is not included,necessarily
to replAceexisting institutional systems of classifying rooms',
but should be compatible with existing inventory methods. The
--categories of room ase are intentionally broad for the purpose

#
of collecting statistical information at all leirels of resource
allocation.

6
O. The structure should allow finer categorization of.space use.to

serve variousyinstitutional purposes. Many institutions require
information on classrooms, offices; and residential facilities,
for example, im reater detail than the categories .specified by'
this manual.

o
=.

E. iThe system should provide meaningful and comparable summary data.
For examOle, the-definitions of room uses should be sufficient)
specific to, give, assurance that all-A/mrti ns w 11
record_comparable-rooms tifthe same category.

F. The system should be compatible with procedures for projecting
space needs. (For example, the Higher Education Facilities.
Planning and Management' Manuals, by H. Dahnke, et al., and
published by NCHEMS at WICK.)

The reader should note that the room-use definitions in appendix 6.2
are in terms of room use. "Room use" is a better descriptor of this
dimension of the room data than "room type" because most- of the
definitions are descriptions of use. The actual physical character-i
istics of many of the room-type categories are the same or similar,
even though the uses vary markedly.. For 'example,- the physical
'characteristics of an office, a,small conference room, °a seminar !'

room, and even a dormitory room are very similar, if not identical.
The use of the roQm)is the dtstinguishing characterist(c. This

a
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ectton 2.0: The Inventory, Process (Continued)
-

,modification of theoriginaldmanual involves little more than a''

change in the titles because most orthe original definitions were

in terms of, room use.' Few changes haVe'been made'in the definittons

of the various categories. Moreover, most of the changes that have °:

been made are intended to clarify the tekinology rather than to

alter the meaning., However'somecategories have been added and

the categories of health care and residential facilities have been

changed.becaut,e the original categbriewere a mixture of room uses".

. and functions, programs; oinstitutional activities.

2.34 Measuring and Identifying Rooms

The floor area of each room is measured .in terms of assignable

square feet as defined in appendix 6.5. Capacity-records in termS,

of stations are most,meaningful for classrooms (cha0s),.class
laboratories, special:-class laboratories, individual study labora-

tories (work stations), -open -stack reading rooms and reading/study

rooms (study stations, carrels, etc.), assembly facilities (chairs),

and residential facilities (beds).
IV

In some cases,. individual rooms or.grotips of47Ooms have Several uses

(offices ancrart studios) and may serve more than'one institutional'

.activity (instruction and:o^eSearch) In the-first-case, these prq--

cedures-direct that a room-use category should be'selected for each

room or the basis of the prima6, use of the" room. Thus, .no 'proration

techniqueslare destribed for rooms that may fit more than one room, '

use category the of multiple activities, proration

&Iry are described in appendix 6,7 .

.2:15 Room-Data Inventory Procedures

A suggested procedure for collecting room data-in.terms ofstategories

of room use and institutional organizational units is outlined'beloW..

These procedures are designed to be performed manually at.a small

institution. InstitutionS that have access to computing capability.

may desire to design machine-readable collection forTats:and computer

programs to collect and compile the room data electronically. The

use of electronic-data-processing (EDP) equipmentiformanipulating
inventory data is increasing and many State facilities' commissions

are providing EDP services to institutions in ,their States. HoWever,

the procedure illustrated in .the following pages uses, a 3" X 5'" card .

format that incorporates the basic data'required for institutional

Management as well as for exchanging and rpOrting purposes. The

intent is to display the essential data requirements and then to

encourage institutions either to use the 3"X 5" format or 'to design

collection and output forms cbmpatible with locally available equIp-

ment.

11
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Section 2.0: The Inventory ProcessjContnUed)

ti

STEP 1. Conduct a room-by-redMinvehtory 'of all assignable space
at the institution:' '

Figure 3 illustrates a format for a 3" X 5" card that can be used to ,

collect tfiedita Manually. °Institutions withcomputer capabilities
might wish to develop work sheets or 000' appropriate EDP variations,
The card includes space for entering program and program category
(discipline- category) codes in a later step. Generally, these codes

.shoUld not be entered on the card at the time the inventory is Con-
ducted. As suggested in the figure,one card is to be completed for
each room. Room-use categories and codes should be selected on thb
basis of primary "use of the room.,,g[or example, a dining room which
is,used as a class laboratory (216 or students to receive training
ip a food-service instructional program, as well as a food facility
(630) for students and/or the.public at large, should be 'ceded 210
if its'primary use is for instructional purposes. Note the.shaded
portion of the card illustrated infigure 3. The program and program

, category codes are the only portion of'the card and inventory that
differs from the procedures in' the'first edition of the original
facilities manual..

Figure 3.. A minimum -space survey record.

ONE 3" X 5" CARD PER ROOM FOR MANUAL COMPLETION AND TABULATION BY A
SMALL` INSTITUTION

(f) (9) (h)
.

I

' I

Name. Code Name [ Code

Institutional organizational. unit Bldg. identif' ±r Room number

Room Use:

CoMments:,

Stations:
. .

i.

Date: , 'Prepared By:

Stancard,Cgdes

Fr(47iMY 4 Pro.. category

Data

ROOM use
,.....-....,

Aree (ASF)

.

/////
Ogr Ar
0 vz",,, d7

X

(1)

O

.

12
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Section.2.0: The Inventory Process (Continued

76

DesCription Witems:
, , , . .

.

A. Room use: Words or abbreviation& as in standAx&roomouse

_ categories (class laboratories, classroom, et.).. (See

appendix 6.2).
_

,

, .

B, Comments: Notes concerning special fact 11 ties,,condi tion,

dirbensions, etc.

C. Date: As of" date of the inn ory.
'

D. Stations!' Number of stations (Classrooms', class laboratories,'
study.facilities, assewbly facilities, and residential facilities).t

E. Prepared by: Name dr initials.

F. Institutional'organizational unit: Name or abbreviation and /or

code of the institution's .designation (Biology Department,
Office of the'Presidenti-General,

. Building identifier: NaMe or abbreviation and/or code of ths.

building in which the room is located.

H.,.,Room number: Name or number of -the room repreSehted by this card.

I. Room use: Standard code, of the room use in (1)'. (See eMendix
\ 6,2; also inside front cover.)

J, Program: Standard code for the prograM(s) and program categories

: (where appropriate) being served byAhis room. (See appendix

6:3; also inside back cover.)

Program category:. Standard code for the,Program categories and

program subcategories (where appropriate).,(HEGIS disctpline(s])

being served by. this, room. (See Appendix 6.4,,also inside back

cover.)

o L. Area, (ASO: Assignakle square feet to_the nearest whole number ,

(for each program and. each program category,-if more than one).

1 , . .,

Figure 4 represents A card that may be completed at a result of this

step. Note that the program and program - category codes have,not been

entered. Theseeentriesre the subject of step 3:

S,
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Section 2.0: The Inventory Process (Continued.

Itil

Figure 4: A completed room-data record card

Physics Dept.
.

722186 Phy.Sci.! 309 215

Name 1 Code Name Code

Institutional organizational unit Bldg. identifier Room number

, .

Room Use; Class Laboralo

Comments:
Special fume hoods; satisfactory condition;

2 entrances; 45' X 32'

Stations.
32

12/17/72 John Doe
Date: Prepared By:

Standard Codes . Data

Room use r (Program/ IProg. category; Area (ASF)

210 A
1) )/)

1440Z /
The card format illustrated and completed in Figure 4 for
an example room is useful for compiling listings and summaries
of room data. The cards are designed so that a number of them
can be "shingled," stapled together, and copied to produce the
desired listing. This technique is illustrated in,figure 5 and
may be used to compile the various reports suggested in Step 2.

.L1

14.
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Section 2.0: The Inventory Process (Continued)

Figure 5, Use of the space.survey record room-data card to compile listings and,.
summaries

Phisice Dept. l'i22186 Phy.Sci.I 309 215

Name 1 Code Mime i Code

Institutional organizational unit Bldg. identifier Room number

-Room Use:
Class Laboratory

Comments:
Special fume hoods; satisfactory condition;

2 entrances; 45' X 32,

Stations:.,
12/1Date: 7/72 Prepared By,

John Doe

Standard Codes Data

Room use ProgramWrog. category Area (ASF.)

210
A

rio/
44

1440

Room u'se

210

216

Room number

..111011
_21?

'Room number

Doe ition

Data

Area (ASF)

1410

ROOM use / PW;;;F2 I4V, categorr
)

/1 // /310.

hn Doe

Data

Area (ASF).

120

Thi particulAr arrangement of the cards shows rooms in the
Phy ical Sciences Buildings that are assigned to the Physics
Dep rtment. A similar set would be prepared for rooms in
other buildings assigned to the Physics Department. For this
type' of listing, the procedure would be duglicated for each
institutional organizational unit.

15



Section 2.0: The Inventory 'PrOcess (COntinued)

STEP 2: Assemble the data in appropriate output formats for
institutional use.

The following kinds of summaries have proved useful for internal'
facilities planning and management:

A. Building detail: A room-by-room listing within each building.

This listing will answer such questions as:

1 What is the room use of each room? ,

2 What is the floor area of each room?
3 To which institutional organiAationaV unit is

each room assigned?

B. Institutional organization unit detail: A room-by-room list
ing within each institutional organizational unit.

,

This listing is designed to answer such questions as:

What individual rooms,are assigned to which institu-
tional organizational units?

Room-use detail: A room-by-room listing within each room- ,

use category;

D. Building summaries:

(1) A summary by room-use 'category within each building..

(2) A summary by institutional organizational unit within
,each building.

Thete summaries are designed to answer such questions as:

(3) How many rooms of each room-use category are in
. each building?

(4) Row many square feet of each room-use category
are assigned to which departments in each building?

16



Section 2.0: The Process (Continued)

E. Institutional organizational unit,summaries:

(1) A` summary by room-use category within' each
institutional vganizational unit,

(2) A summary by building.withimeach 'institutional
organizattonal unit.

Thete summaries are designed to 'answer the following questions:

(3) How many rooms and square feet of each robin -use' category
are assigned to each institutional organizational unit?

(4) In which buildings does each institutional organizational
unit have, space?

2.36 Program'Classifications

The term "program," as used in this manual, refers toithose identi-
fiable sets of related activities that can be grouped together
beciuse'of common, broadly defined goals and objectives. The program
classifications of this mahual are essentially an outgrowth of the
function categories of the first edition-of the facilities manual.
Program classifications provide a framework to organize and analyze
data on the activities of an institution in order to determine,ho.
facilities are distributed among different kinds of activities.
This categorization-follows the well-established practice of classi-
fying operating expenditures in a,similar manner and is useful in
developing meaningful piojection models.

The program classifications used-are listed in. appendix 6.3.
Imbedded in these is the HEGIS Tonomv of Instryctional Provos
in Higher Education, as listed in appendix 6.4. These standard'
program and progralk-category (disctplthe-category) codes and defini-
tions are designed to promote comparability of facilities data
between and among institutions of higher education.

Figure 6 depicts'the nomenclature, organization, and hierarchy of
the program classification structure. This structure has been
adapted to the facilitiescinventory procedures described in this
manual. Unless an institution,is operating in a program-budgeting
mode, it is not recommended that the program and program-category

17



Section 2.0: The Inventory Process (Continued)

codes be used for internaljurposes: In such cafes, internal-
facilities planning and management should be conducted in terms
of the standard room -use categories and the institution's own
organizational structure...

The reader should note th4t the PrograM dimension of the room data
(room use categories and program classifications).allows any of
the room-use categories to appear under any of the program, listings.
For example, an office (room-use tategory 310) may be assigned to
the physical sciences (code 1.1.1900) or it mayte.assigned to the
library (code 4.1). Storage areas (room-use category 730)'may
appear in any institutional organizational unit and program. In

general any room -use. category may be assigned to any prograniclas-
sification.

For the purpoSes of assigning standard progfaM and program category
codesto the rooms, continuation of the room-data,inventorYproce-
dures-outlined in section1.35 would involve thefollOwing step.

STEP 3: .Translate the institutional organizational unit name and/
or code into the appropriate program and program- .category
pline) code'as listed andAefined in appendixes 6.30(1.6.4.

If the institution is operating in a program-budgeting mOde,:or'if
the institution-is not so operating but desires to. exchange data
with another institution, using a prolfam budget. format for compar-
ability, then.there-remains the task of linking the'floOfareas with
the program(s):and (where appropriate) program categories,served by
those floor areas. For purposes of comparison and reporting, pro,
grams and program categories should be recorded in terms of the stan-
dard categories listed in appendixes 6.2 and 6.3, respecti401Y.' In

most cases there will be a one -to -one correspondence between the .

-institutional orgahizational unit to,which the space is assigned
and a standard' program listed in appendix 6:4: Entries on the
3" X.5" room-data record card.should be made in,items ,J and k as
indicated in figure The room-deta record card shown at,figure
7.illustrates this procedure.

18
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Section 2.0: The Inventory Process (Continued)

. Figure 7. Sample spice'-survey record,
showing room-use categories by program classification

1

Physice.Dept. 1 722186
i

Phy..Sci.1 308 215
$

Name 1 Code
s

Name , Code

Institutional organizational unit Bldg. identifier RoOm9number

Room Use: Clam Laboratory

COmmentSi Speciat fume hoods; .satisfactory condition;

2 entrances; 45' X 32!, ''

Stations: 32'
.

Date; V(17/72 Prepared. By: .elohh Doe

Standard Codes / Data

Boon: use r,/ Fn7tIvA PW./Categorf, Area (ASO

2,10 e/ //,... 1440

The reader should -note two important items:

A. 'All classrooms are to be coded-with program-category code
. 0000, but may be assigned to an appropriate program code

,(e.g., 1.1, 1.2, 5.1, W.) based on primary use of the room.

B; There are cases in-which-a Oven room serves more than one
..,activity and therefore must be prorated to the appropriate

.

program categories and/or distributed to the appropriate
program classifications. Distribution and proration to
multiple ro.rams and or multi le ro ranvcate orgies res c-'

t ve y, s ou .e per orme on en a room cannot .e ass gned
on the basis o1 primary use. Distribution and proration proce-
dures are outlined in appendix 6.7.

20
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Section 2.0: The Inventory Process (Continued) .

, .

This step.presupposes.a room -by -room coding of programs and
'program categiies (discipline categories) and is deiigned only
for the smallest of institutions. For larger colleges and ,

universiMes, an alternative method more compatible with modern
data,process ing-capabilitiesa would be first to summarize the
information on the basis pf room-use categories for each insti--
tutional organizational 'unit. Then, assign the appropriate
codes to each group.of rooms, applying any appropriate prorations
and/or-dlitributions to these aggregate amounts of floor' area.

11,



/ SECTION!3. : THE REPORTING PROCESS

1

. ...

3.1' Gen e/ tal ,

i . Thissection suggests possible ways in which the various dat'a categories
could be aggregated to facilitate interinstitutiOnal'data exchange and
reporting.

3.2 Sugested Interinstitutional Exchange and Reporting Formats-
,

i

_
,

The1procedures contained in this' manual are designed to promote.exchange
of building and room data as well'as to assist in collection such data
'for internal management and, planning purposes. One guideline of this
manyal his been that exchange and repotting will occur with respectIo
the, following kinds of data:

A. Building data:

(1) Gross area.
(2). Assilnable area.

1 1

3 Estimated _replacement cost. , ,

4 -.Condition. ,,I..4

5 Year of construction.
6 Ownership. . ...

B. Room data:

1) Assignable area.
2). Stations (where approprlate).:
3 Room.use classification.

(4 Standard program classification.
(5 Standard Irogram-tategory classification.

HEGIS discipline categories and others (where appropriate).

3.21 Levels of Detail

Given that these building-- and room- data categOries are relevanto
planning requirements of higher level agencies, the question becomes
one of determining the appropriate level of detail. In this regard,.

it is recommended that data of the following levels of detail be
collected for, purposes' of exchange and repotting: n

A. Building data: A campus-by-dampus summary of gross and assignable
areas and estimated replacement cost for each category, i.e.,
condition, owership, and year of construction. Figure 8 proyide$

an example.

23
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Secloq 3.0: The Reporting Process (COntinued)

Figure 8. Building -data sumMary report

Institution: Cosmopolitan eolleg e .
F.I.C.E. code: 009999

.

.

Location: Some town Astate . 000po

City

Date of inventory: 12

State Zip

/ 22 / 72

Mo.
, 6

Day Year

Data category . Estimated
replacement
cost '

Assignable
area
(ASF)

Gross area
OSP)

Condition: Satisfactory - 12,331,500

4.572.900

246, 631

91,458
3824 816

141,905'
78,290

Remodeling A
. Remodeling B 2556 .000

1, 881, 800 37.636
,

Remodeling C 56.762
Demolition .

Termination
Total 21, 342, 200 486.146 657.773

Iwnership: Owned Fee Simple 8,493, ot, 1 R9,n7n 252.96?
Inst. Amor. -

Holding CO. Amor. 12, 8481700 256.976
,

404.808
Leaaed or Rented
No Rate - -
Not Owned, Shared a - -
Not Owned, Shared, (Cot) - -
Other - -I _ .

Totes 21,342,200 426, 846 667.773

Year of Construction:

-
, - Q

- -EN=1222
1000-1930
1931-1960 7.014.700 140,175. , 257
1951-1960 1.4 .700 28,895

_211
41 210

120=1945 12.8 .800 259, 776 404 R__
.

1906-Present .

Total 21.342.200 428.848 ._ 657,773

6
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Section 3. The Reporting Procets (Continued)

B. Room data: -A campus-by,campus summarization of assignable
area distributed to*programs,and prorated to programcate-
.goriet where the following aggregations nave occurred:'

.(1). Room-use categories aggregated to the following
program categories: .

(a 100
b 210
c 220
d 230
e 250
f 300

400.

500
600

700
800

1 900
(m 000

Classroom Facilities
Class Laboratory
Special Class Laboratory
Individual Study Laboratory
Nonclass Laboratory
Office Facilities
Study FAcilities
Special Use Facilities
GeneralliSe Facilities
Supporting Facilities -

Health Care Facilities
Residential Facilities
,Unclassified Facilities

(2). HEGIS taxon0V in programs 1.0 instruction, 2.0
organized research, and 3.0 public service aggregated
to at least the program category level (e.g.,4Thysi-
cal sciences 1900, fine and applied arts - 1000,
etc.)

(3) Prdgraths aggregated to the items listed below:

(a

c{dl

;g

1.0

2.0
3.0
4.0

44:1:7022)S3

(4.6.0000)

5.0

(5.1.7200
(5.5.7320
(5.5.7330
6.0

(6.5.0000)
(6.6.7330)

25

Instruction °
Organized research
Public service .

Academic support
Libraries)
Teaching hospitals). .

Academic support and personnel
development)

Student 'Services
(Intercollegiate athleticl
(Health services' Istudentl
(Housing services (student])
Institutional support
(Physical plant operations)
(Mousing services Lfaoplty*and staff])



Sectibn 3,0: The Reporting ProcessiContinued)

(0) Independent operations
(p) 84a Unassigned

At least two report formats are necessary to display this.
am.cunt,of information. The first, illustrated in figure .9,
displays room data by, the major room -use categories'and
programs listed above, but excludes program (discipline)
categoriet. Figure lOillustratet report format dlsplaying
room data by the major room-use and program categories. One
of these reports (fig..10) would be prepared for each program--
1.0 instruction, 2.0 organized research, and 3.0 publiC service-,

CA

1/ Program 8:0 unassigned is not a Program Classification Structure category,

but has been created exclusively for facilities inventory purposes.
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Section 3.0: The Reporting process (Continued)

Figure 9. Assignable square feet:by room-use categories in each,program
(Example of report format with columns here compressed for brevity.)

INSTITUTION:

LOCATION:

PREPARED BY: DATE:

"AS OF" DATE OF THIS INVENTORY:

A

. 4--

'Pro rams

.

Rooms Use Categories
100 210 220 230 250 300 400 500 600 700 800 900 000

0

e 4)
2.-40
C ,;,,

(T17:"re 110
o gi,'

1
"..
...
;',4

4f-
4.1

e.,
'+'

...t.,..."..
r, 4.2
t$40.

4,1 U

r, r:
VI 0

44ei
. f-

"7 2co
...

r.
.11 0
14 4.,
OKIe S
2 2co
Z.+

v.*
4J

!..$ 4

Z: 13a
OW

4
4,

2_,. .--

-N
44 O.WI.

.. t.
I* $1

... ,
L' 1.;
ex ed

in 40

....O.
.,-. 4.,
6 v..
$ re
2 T;
0 /0

CO 41.

2 41..
44 4
I. .-04),..
tx
0 IS

In 06-.

:3- t
V 41.

41
.o ,...0....
Tis 7;0 o
x'14..

il, :
",- ..*e 0
co or..0....

17, 'U
ON
a v-

-0

:
V. r.
VI 4.,o ,
7,T.;0Q
=....,

1.0 INSTRUCTION
PROGRAM ,

0

2:0 ORGANIZED
'RESEARCH

s.

3.0 PUBLIC
SERVICE

,

4.0 ACADEMIC
SUPPORT 1

... Y.
,

4.1.0000* Libraries
( ) ( -) ( ) ( ) ( ) ( ( ) ( ) ( ) ( ) ( ) ( ---)(, ,) ( )

5 M00* Teaching
Hospitals ( ) ( ) (° ) ( ) ( ) ( ) ( ) ( ) ( ) ( ) ( ,) ( ) ( ) ( )

4.6.0000* And dmrc4tdme
w. ( ) ( ),(. ) ( ) ( ) ( ) ( ) ( ) ( ) ( ) ( ) ( ) ( ) ( )

5.0 STUDENT
SERVICES

5.1.7200* Intercoll.
Athletics ( ) ( ) ( ) ( ) ( ) ( ) ( ) ) ( ) ( ) ( ) (' ) ( ,) ( 1

5.5.7320* Health
Services . ( ) ( ) ( ) ( ) ( ) ( ) ( / ( ) ( ) ( ) (, ) ( ) ( ) ( )

5.5.7330* Housihg
Services ( ) ( ) ( ) ( ) ( ) ( ) ( ") ( ) ( ) ( ) ( ) ( ) ( ) ( )

6.0 INSTITUTIONAL
SUPPORT

6.5.0000* Phys. Plant
Operations ( ) ( ) ( ) ( ) ( ) t .1 ( ) ( ) ( ) ( ) ( ) ( ) ( ) ( )

6.6.7330* Housing .

services ( ) ( ) ( ) ( ) ( )
e

(f' ) ( ) ( ) ( ) ( ) ( ) ( ) ( ) ( ,I
7.0 INDEPENDENT

OPERATIONS
.

8.0 UNASSIGNED

Tbtal
.

*Included in the retpective-program subtotal nbt duplicated in the total,
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Secti.op 3.0: The Reporting Process (Continued)

Figure 10. Assignable squart: feet, by room-use categories
in each program Category (discipline)

(Example of report format with Columns compressed here for brevity.),

INSTITUTION:

-LOCATION:

"AS Of DATE OF THIS INVENTORY:

PREPARED BY: DATE:

Program
(1.0

"
born Use categor es

Instruction, 2.0 Organized Research,
or 9.0 Public ServiCe)

100 210 22d 230 250 300 eon

:)
96

I.
t s ."'tr.
t
..- *

5

$
8 410"
2 .r.
ii ^
:7)- 0

4y.
0

0-

Zs
gel

73."
.- 0
41:::
A.".

s..

xi* >.
41. I.
VI 0 ,

. 4.
l' F;

ZOS)
C 4

L
v 0
I I to
s-
1.20 0

A, 0v
4, I 4.

r.1;
06. 4 ,

> V
110

"""

't!

' 0 41,

H E"`GIS Disciplines
b

0000

0100

.General .

Agriculture t Miura Resources a ...............a-
illiiiillein

0200 Architecture & Environmental Design all
0300 Area Studies p '

0400 Biological Sciences

0500 Business & Management
111111

11111=1112/101
0600 Commnications .

0700 Computer 4 Inrormation Sciences

0300 Education.(Incl. Paysical Education

0835 Pnysical EducationV { )1( ) ( ) ( ) i / { ) ( )

0900 Engineer ng 1111. 0.11. ...-a-. ...1000 Fine 6 Applied Arts

1100 Foreign Languages

1200 Health Prnfestinns

1201 Ccrcral Huiif, Professions ti ( ) ( ) (

_ ( ) ( )

( I ) ( )mg
) ( )111111

(MWMNII
MIME ( ) MO

1203 Nursing 1/ { 1

12C4 Mediciney//
( ) ( )illIMEN

( ), aos Medicine 1/ ( ) ( )

1209 Optometry I,
) NIE ( )

, 1211 PharmacylV

( )

( ( / ( ) t ielaffigic
{ I ( I ( )

)

( )

MI

NIB

. 12I Public Healthy ( I

(

( )111M
( . 1.113.1-(
IIM ( )111HOILAPinliE

( )

MEM
1218 Veterinary Medicine

1299 Other HealthProfessions 1

1300 Home Economics NM
1400 Law .

1111111111111111
IIIII

MI=OMNI

MN=
111.1111111111

IN allMEM
NEM

MI

1500 Letters

1600 Library Science

1100 Mathematics INII
1800 Military Sciences. ME
1900 Physical Sciences ' 11111 MI
2000 PsycFaIogy

ll1111111111111111111E1111
MN

wrimume
INN

2100 Public Affairs 8.Services

2200 Social Sciences

2300 Theology 11111

EN

MI
11.11111111111

111111111

4900 Interdisciplinary Studies

5000 Business 4 Comerce Technologies

5100 Data Processing Technologies

5200 Health Services 4 Parafiedical Tech.

5300 Mechanical 4 Engineering Technologies

5400 Natural Science Technologies

5500 Public Service Related Technologies

Total ProgrA
1/Room use codes 500-900 and 000.
1/Included in the respective program categories subtotals; not duplicated in the total.
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SECTION 4.0: USES OF THE DATA

4.1 General

This section describes' uses for building and room data and suggests ways
in which the various data. categories could be aggregated to facilitate
data exchange and reporting at all levels.

4.2. Uses at National, Regional and State Levels

Higher education facilities information, as provided by NCES, is used by
numerous government agencies at the national, regional,. and State levels:
agencies that proVide funds for educational facilities, administrators of
Federal. programs for. higher education, and planners and policymakers for
education at all levels of government.; The needs to .fulfill these
diverse requirements on a consistent basis' range from attempts to predict
long-range facility requirements to the understanding of the.rehabilita-
tion and service needs of the existing physical plants devoted 'to programs
for higher education.

4.3 Uses at Institutional Level (
4.31 General Overview

Large and small institutions, both public and private, are
confronted with problems of measuring current program capacity,
estimating future physical facility needs, establishing priorities,
for new construction, allocating existing spaces to meet ongoing
needs, and delineating present and future'problems with 'regard to
maintenance of the physical plant. The data requested f0,the,
facilities inventory can be used by institutions to answer some
of these problems. With additional effort, many institutions can
'convert their facilities inventory into an active physical planning,
allocation, and operations guide.

4.32 Planningand Allocation Uses

Because of 0.d many overlapping uses of facilities data for' both
planning and allocation, the two uses can be considered together.
A partial list of these uses-follows:

3.
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Section 4.0: Uses of the Data (Continued)

A. Description of space by function, organizational'unit,
and type.

B. Identification of space appropriate to the accomplishment
of specific programs, i.e., reassignment of offices.

C. ConverWon of space from one use to another.

D. Description of space, qualitatively acid quantitatively.

E. Projections of long-range building needs.

F. Determination of capital budget requests.

G. Determination of indirect cdst rates for ,sponsored projects.

H. Remodeling requ'irements.

I. Comparison with other institutions.

3. Interpretations of needs to alumni and public groups alike.

Briefly summarized, a carefully devised space inventory provides
useful information in making decisions of interest to the college or
university.

4.33 Operational Uses.

Decisions about the operations of the physical plant range
from the day-to-day cleaning and maintenance programs to such
long-term considerations as painting and renovation programs.
Such decisions are based upon two simple pieces of data for
each space in the facilities inventory:

A. The last date at which a specific operational task
occurred, such as the date that a room was last
painted'or the windows last cleaned or the light
bulb replaced.

. B. the .estimated optimum time to elapse before the
same operational task must be repeated.

30 .



Section 4.0:- Used of the Data (Continued).

By adding the replacement cycle (2) to the date of the last
occurrence (1), the actual date at which the replacement or
refurnishing task should occur is derived. This cycling
technique, for example, would allow one to know the. total
area of wall surfaces to be painted in the next fiscal year
if one chooses to repaint each space once during every 8
years. Conversely, if a facilities manager' wanted to.know
the dollar impact of providing a freshly painted environment.
every 3 years, the cycling technique could also provide such
data, including the specifib identification of those spaces
to be' painted.

Some 'examples of the operational uses of facilities
along with the ,specific data elements required on a
room inventory, follow: .2_

Operational Uses

Room painting

Window-blind cleaning

Light-bulb replacement

Floor-covering replacement

Acoudtical ceiling-tile
replacement

fire extinguisher and safety
equipment serviced or
replaced

Air-conditioning filter
replacement,

Door -lock change for .

security

data,
room-by-'

Required Data by Room,

Date last painted

Date last cleaned

Date last replacede
Date last installed'

Date last installed

Date last checked

Date last replaced

Date last changed

To summarize, any item with-a finite life and an associative
cost for recycling should be tracked so that a facilities
manager can plan ahead for the necessary budgetary requirements.
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Section 4,0: Uses of the Data (Continued)

4.4 -Implementation Alternatives

4.41 General Overview

There are primarily three levels of implementation techniques' to .

store and retrieve the building- and room-data elements as out-
lined in this manual.--In an, ascending order.of technical.sophis-
tication, these levels are: (1) The hand posting and manual sorting:
of room-data records, (2)simple computer tabulations of machine
recorded room-data records, and (3) the use of management information
systems designed. specifically for: comprehending the phystcal resources-.
of the college or university. The selection of the appropriate imple-
mentatioft level Of the facilities data for any institution should
largely depend'upon the lnstitution's'desire as well as capability.

.42 Hand-Posted Room-Data Records

This technique is quite adequate for meeting the basic inventory
requirements of colleges and universities that neither require
an automated approach nor have the automation equipment to (,

,.provide a different approach. The specific' details of this
technique have been outlined step-by-step in section 2.0: the,,

inventory process..

4.43 CoMputer Tabulations..

The simplest technique for implementing compUter tabulations' of
facilities-inventOy data is to'key punch the,data elements outlined.
in section 2.0 on tab cards, thereby creating an inventory file made
up of individual room -data. records for each space. This effort. can
be accomplished either during the initial data-collection phase or,
if hand-posted room-data records already exist, by converting the
existfng,data.

The next step is to have the key-punched room records processed by
a computer to OroVide the same data listings, sorting, and sub-
totaling routines that were recommended for the hand-posted records
described in section 2.0.

The benefits to be'derived by automating room-data records and using
computer tabulations to provide inventory reports are ,significant,
They include such noteworthy items as the elimination of simple
error of 'addition, the flexibility of reporting, the timeliness of
the reports, and' the ease with which' the inventory can be maintained.
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Section 4.0:, Uses of the Data (Continued)

4.44_,, Management Information Systems

The differences between this apprOach and the computer tabulation'
approach' are twofold: 'the, level of technical sophistication that
is required, and the level -of, use .of the captured data. To put
it simply, colleges and universities that desire to make more
effective use of facilities-inventory data require moreakivanced
information systems to increase the utility of the data.

Although most managers will define people,' dollar's, and facilfties
at the three basic resources available 'to meet the academic goals
of any college or university, few have devoted the same level of
energy and expertise to applying computer techniques to their
facilities resources as they.have to the other'two.

Many colleges and universities lack either the funds or the ,compu-
ter equipment required for the system. Such systems do exist,
however, and frequently smaller institutions can look to consortium
arrangements to provide themselves with either the equipment or the
system they may need. Several consortiums have appeared recently.
Such arrangements are presently underway on the east coast, with
M.I.T., Harvard Medical School, Brown University, and Syracuse
University all participating ifi the use of a facilities-management
information system atM.I.T., called INSITE II.

'Similarly,. the ICHE -'2 SysteM 'provides an-institutionally oriented

spate-management tool designed to record detailed internal manage-,
ment data as ,well as summary information required by State and
Federal Authorities. As used by theIndiana Commission for Higher
Education, public and private institutions can. participate volun-
tarily in 'updating their annual facilities data and avoid the task
of preparing their own inventory reports and 'completing State and
Federal'space-related forms. Furthermore, this system provides the
capability of projecting. future' academic-administrative space needs,
which reflect each institution's unique program needs and operational
policies. Thus it is possible to go beyond the mere collection of
inventory data, and provide the institutions and the State cOmaiission
with an important management tool for planning and administering
capital 'resources.

The growth of such arrangements. should bring to, many smaller
institutions' the -capability of using data gathered in the facilities
inventory for a broader range of institutional management purposes.
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SECTION 5.0: TREATMENT OF SPECIAL PROBLEMS

The following are answers to typical questions posed to the NCHEMS staff and
task force during the review process of the draft of the revised manual.

1. Question: How does the coding scheme account for such spaces as
offices in residential, study, and health care spaces?

Answer: One of the key principles of, the manual is.that the coding
scheme is a two-dimensional matrix and that summaries of spaces
assigned to activities such as residence halls can be achieved by
summing the appropriate column of the matrix. Room-use categories
have been kept free from activity connotations. Therefore, the room-
'use category office (310)-may-be found under-any-numOer-of-program
classifications.. For, example, all :spaces assigned to housing students
can be found by summing the column under 5.5.7330 housing Cervices
(student). All student health care facilities can be found by summing
the column under 5.5.7320 health services (student). All spaces
assigned to library activities can be found by summing the column
under 4.1 libraries.

2. Question: Why does the manual not treat the various kinds ,of offices
(faculty, administrative, secretarial, double occupancy) and class-
rooms (lecture, seminar)?

Answer: Excessive detail in coding various room-use categories would
5Counterproductive. That such detailed information is institutionally
usefuls recognized and, therefore, allowances have been made in the
room-use codes to permit entering such detail. For example, office (310)
could be disaggregated for institutional use to (311) faculty office,

"(312) administrative office, and (313) clerical office.

, 3. Question: How should facilities such as parking lots, tennis courts,
playing fielus, opeh swimming pools, and tracks be treated?

Answer: The manual deals only with procedures for describing buildings
an ,rooms, which do not constitute the full range of facilities of most
institutions. It is recommended that where additional facility informa-
tion is required, the institution develop its own codification scheme.

Question: How are classrooms that typically house activities of a
number of programs and disciplines to be coded?

Answer: All classrooms, regardless of use, are to be coded 0000'as far

35



Section 5.0: Treatment of Special Problems ,(Continued)

as the program-category (discipline-category) code s concerned.'
Classrooms may be coded with one of several program codes (e.g.,
1.1, 1.2, 3.1), depending on the primary use of.the room.

Note.that the following room-use codes are normally not used with
instruction program codes. This has been a common error in the
past and it is suggested that the definitions' for each code be
reviewed. If the various facilities listed below arl legitimately
part of an instruction program, then the room-type codes included
in the parentheses are the proper ones to use.

530 Audiovisual, Radio, TV Facilities (becomes'Laboratdry 210.
220, 230)

610 Assembly Facilities (becomes Classroom 110)
710 Data Processing/Computer Facilities (becomes Laboratory 210,

220,_230)
720 Shop Facilities (becomes Laboratory Service 215, 225, 235, or

255)-

730 Storage Facilities (becomes Classroom or Laboratory Service
115, 215, 225, etc.)

5. Question: How are heating plants to be coded?

Answer: The assignable areas in heating plants should be'coded in the
appropriate room-use category; i.e., office (310), conference room (350), .

locker room (690). All such rooms that are part of heating-plant opera
tions should be given a program classification code of 6.5 physical
plant operations., Note that the major portion of heating plants it non-
assignable.area.

6. Question: How are interview rooms to be treated?

Answer: 'Interview rooms may be classified as office (310) or office
iii7JCe (315) depending upon the nature of the space. The program
classification of interview rooms depends upon the type of activities
conducted therein. Some possible program clastification codes are 5.3
counseling and career guidance, 5.4 financial aid, 6.3 general administra
tive cervices, or 6.7 community relations.

. Question: How are areas used.-for "departmental research" to be coded?

Answer: According .to the conventions and definitions in the Program
Classification Structure, spaces used for "departmental research are
to be'coded under the 1.0 instruction program (or one of 'the categories
under instruction) and the appropriate program-category code. Please
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Section 5.0: Treatment of. Special Problems Continued)

refer to appendix 6.3 of the manual.

Question: How are library study rooms assigned only to faculty to be
treae

Aniwgr) Faculty study rooms in libraries are to be coded 4.1 libraries,
6iiiithough_thy are restricted to faculty use. However, if a faculty-- ,

member has been assigned such a room as*Nis main office, its room use
should be office (310), and it is to'be coded under the appropriate
instruction (1.0) and /or drganized research (2.0) and/or public service
(3.0) program and prograM category 41astification(s).

9: Question: How are 'departmental libraries" to be coded?

Aniwer: The library program designation,.4:1, is for'those libraries
FiFire-tentrally-operatedT-t-taffedi-and-OntrOliedT77ho departmental
library is to be so-Aesignated,-66:matter how formal:or rigid its
operation, unless the staffing and administration are under the control
of the main library, and/or its major branches. If 'not so staffed, depart.-
mental. libraries should be coded with the appropriateinstrqction program
code (e.g., 1.1 or1.2) and program-category code (e,g., 0100 or'0800).

10. Question: How are spaces.essigned to 'alumni assOciations to be treated?
°

Answer: Spaces assigned to alumni associations should be given the'
appropriate room-use designation' wind coded 6.7 combunity relations
for the program classification.

11. Question: 'How are fraternity and sorority houses to be treated?

4Answer :. Fraternity ,houses ind rooms that are pa t of university
an are not separately organized and controlled to be classified as
5.5.7330 housing services (student) and with the app opriate room-use code,
(970):house, or one of the,sleep/study categories. However, if the frater-
nities.are not budgeted,through or coqtrolled by the university, then their
facilities should not be.included in the inventory.

12. Question: How are "student unions" and similar student a0vity centers--
to be treated? -,,

Answer: In general, the recreational spaces for student activities are
Miiffled with room-use categories in the (300) office facilities and
(600) general-use facilities series. Social and cultural development
(5.1) is the appropriate pririram code for student organizations, recrea-
tional activities, arid cultural activities.
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Section 5.0:' Treatment of Special Problems (Continued

, .

, 13. .Question,: How are "campus publications" to be coded?

Answer: If the control and/or direct supervision of "campus-publication"
activities is under the institutional administration (i.e., The University
Press), 6.4 logistical services is the appropriate program code. If the
activities are under tha auspices of,a journalism department,, then the
appropriate instruction, code is proper. Typical student newspaper. spaces

.are to be coded 5.1 social and cultural development.
.

14. Question.: Offices serve many clients. How are they to be coded?

Answer: Any and all offices are coded 310 regardless of the occupant.
RiiiFctions among types of clients and activities are made by the program-

. classification dimension of the inventory framework. This is a principle
that applies to all room-use categories. Food facilities is another example:
Any and all food facilities should be coded (630 - 635) food facilities.
Snack ,bars and eating rooms not open to the public, but operated by the. .....).
institutional administration, should be coded 5.5 student support and/or

'6.6 faculty and staff services.. Teaching hospital dining facilities as
4.5.1210.

15. Question: How should custodial areas, elevatorso-lifts, and dumbwatters
be coded?

\\\ Answer: Custodial areas, whether in dormitOries or in any other buildings
\on campus, should be coded XXX cus/pdial area. Most elevator shafts are

rt of the circulation areas andAre properly codeIevator
that is really a booklift for a library should be. coded (455) study

ed-WWW. However, an

service. In some recording offices there is a lift or dumbwaiter to bring
' files\ and records from one floor to another. Such a device should be con-
sidered part of the oftice facilities and coded 3.15. In a bookstore, an
elevatbr that is not open to the public, even though occasionally a member
of the 4aff may ride in it, but instead serves almost solely for hauling
books, and merchandise, should be considered a merchandising-facilities

. service and coded 665. A sidewalk elevator that serves the mechanical
areas (haultng up cinders, rubbish, bales of paper, etc.) should be coded
YYY. \

16.. Question: Lounges serve many clients. How are they to be coded?

Answer: Any aneall.lounges are coded 650 regardless of the activity..
Distinctions amon§,occupants and activities are made by the program-

classification code Lounges may house instruction activities (1.0),
library activities (4.1), student recreation (5.1), or administrative'
activities (6.3).

38



Section 5.0: Treatment of Special Problems.(Continued)

1 Question: HoW should. receiving areas be treated?

Air saver: =_Generally, receiving areas should heAreated_as OrcUlatien.-
space. However, if the receiving areaAs-used-as-storage-space alsof
then it should be regarded as assignable area and coded (730) storage.

18.. Question: How is spectator seating to be treated?.

Answer: Spectator seating, if permanent, is properly coded 523 and
given a program code of 5.1.7200. If the seating is of'the foldup
type, the space should not be.separately inventoried.'

19. Question: How should chapels be coded?

(

Answer: A chapel meets the definition of a ,"devotional" facility
and should be given a room coding of (610) assembly along with all
other devotional purposes facilities. The ususal program coding is
5.1 if uncle)" university control. If -the chapel is not under university
control, it should not be inventoried.

20. Question: How are day-care centers to be coded?

AnsWer::- If day-care centers are'institutiotially controlled, they
should be coded 5.5 student support or 6.6 faculty and staff services.
With'regard to the-room.use cod:., (550) demonstration or (590), other
may be used.
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Appendix 6.1

DATA DEFINITIONS AND CODES

Gross Area (see appendix 6 5, item 1)

Assignable Area (see appendix 6.5, item 2)

Estimated Replacement Cost
\ '-

,A. Definition:, The estimated cost to replace the building ai'the time-
Of the inventory.

B. Basis for Measurement: '.Determined in tens of the cost to replace,
thcbuilaing's assignable floor area at *rent construction costs
in accordance with current building codes standard construction
methbdt-, and currentltaCceptediractices,and policies of the
.institution. .The'ingineering.News Record is one frequently'' used
source'of information for determining construction cost indices.

C. Description: Thereplacement cost ,of fixed eqUipment in the
building should'be included.

Condition

A. Definition: The phytical status and quality of the buildihg at the
time of the inventory, based on the best judgment of those respon
sible 61/ campus development.

. .

-Description: This buildihg,Characteristic,has the following
categories:-

/

(1)- Satis6ctory.

Suitable for continued use with normal maintenance.

) Remodeling - A

Requires restoration to present acceptable standards without
Major room -use changes, alteration4, or modernizations.. The
approximate,cost of "Remodeling A" is not greater. Aban 25 per-
cent of Abe-estimated replacement cost of the building.
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Appendix 6.1: 'Building-Data De; nitiims' and Codei)(Continued).

(3) Remodeling - B

..ReqUires major updating' alid/orAmOdernizAion:of the building.
The approximate cost of "Remodeling B". is 4reater than 25
percent, but not greater than 50\percent of the estimated
replacement cost of the building.\

(4) Remodeling = C,
-

Requires major remodeling of the building; The approximate

cost of "Remodeling C" is greater than, 50 percent of the

replacement cost of thebuilding.

(5) Demolition

Should be'demolished or abandoned because the building is
unsafe or structurally unsound, irrespective of the need for
the space or the availability of funds for a replacement.
This category takes precedence over categories 1, 2, 3, and

4. If a building is-scheduled for demolition, its condition ,

is recorded as demolition," regardless of its condition.

(6) Termination

Planned termination or relinquishment of occupancy of the
building for reasons other than unsafeness or structural
_unsoundness, such as abandonment,of temporary units 9r vacating

of leased space. This category takes precedence over categdries

.
1, 2, 3, and 4. If a building is scheduled for termination,"
its condition is recorded as 'termination," regardless of its

condition.

Year of Conttruction
. ,

. Definition:. The calendar year tn whiCh the original building was
completed regardless of ,any later data of occupancy, as in case

of leased or rented buildings.
,

. Ownership
.

,

A. Definition: The agency with which the title to tha building rests.

- ,

B. :Description: Use the f011owing/categories:

(1) Owned in'fee simple.
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Appendix 6'1: Building-Oata DefinitiOns and Codes .(Continued)

(2) . Title vested in the institution and being paid for on an
, amortization schedule (regardless of whethethe building
is shared with another institution or organi-zation).

_ .

.(3) . Title v sted in a holding company or buildihg.-corporation
to whit payments are being made by the institution; title
will ultimately pass to the institution (includes, lease-
purcha e arrangements).

"(4) Not ned by the .fnstitution,. but leased_or rented to the
institution at a typical local rate. ,

( ) Not wned by the institution, but made available to the
institution either at no cost or at a nominal rate.

(6) Not/ owned by the institution, but sharecrwith an educational
organization that is not a postsecondary' inttitution.:

(7) Not-owned by the institution, but shared'withanother.post..
secondary educational institution.

(8) Other (e ,g. not owned by the institution, but shared with
a noneducational institution).
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ASSIGNABLE AREA

Appendix 6.2

ROOM-DATA DEFINITIONS AND CODES/

:STANDARD ROOM-USE CATEGORIES

Summary

100 CLASSROOM FACILITIES

110 Classroom
115 Classroom Service

200 LABORATORY FACILITIES

210 Class Laboratory.
215 Class-LaboratoryService

220 Special -Class Laboratory
225 Special-Class Laboratory Service

230 ,IndividUal-Study Laboratory
235 Individual-Study Laboratory Service

250- Nonclass Laboratory \
255. Nonclais-Laboratory Servt e

300 OFFICE FACILITIES

310 Office
315 Office Service

350 Conference Room (Office Related) \,

355 Conference-Room Service (Office Related

400 STUDY FACILITIES

410 Reading/Study Room

420 Stack

430 Open-Stack Reading Room
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Appendix 6.2: Room-Data Definitions and Codes/
Standard Room-Use Categories (Continued)

ASSIGNABLE AREA (Continued)

440. Processing Room

455 Study Service

500 SPECIAL-USE FACILITIES

510 Armory
0 515 Armory Service

520 Athletic/Physical Education
523-Athletic Facilities Spectator Seating
525 'Athletic/Physical Education Service

530 Amdiovisual, Radio, TV'
535 Audiovisual, Radio, TV Service

540 Clinic (Nonhealth Professions) .

545 Clinic Service (Nonhealth Professions),

550 Demonstration
555 Demonstration Service

560 yield Building

570 .Animal Quarters
575 Animal - Quarters` Service

580 Greenhouse
585 Greenhouse Service

590 Other (All Purpose) .

600 GENERAL- USE FACILITIES

610 Assembly'
_615 Assembly Service

620 Exhibition
625 Exhibition Service

630 Fodd-Facilities
;635 Food-Facilities Service
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Appendik6.2: Rolm-Data Definitions and Codes/
Standard Room-Use Categories (Continued)

ASSIGNABLE AREA (continued)

650 Lounge'
,

655 Lounge Service

660 Merchandising Facilities
665 Merchandising-Facilities Service

670 Recreation
675 Recreation Service

680 Meeting Room (see also 350)
685 Meeting-Room Service

690 Locker Room

700 SUPPORTING FACILITIES

710 Data,Processing/Computer
715 Data Processing/Computer Service

720 Shop
725 Shop Service

730 Storage
735 Storage Service

740, Vehicle-Storage Facility
745 Vehicle-Storage-Facility Service

750 Central Food Stores

760 Central Laundry

800 HEALTH CARE FACILITIES

810, Patient Bedroom

820 Patient Bath

830 Nurse Station

840 Surgery
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Appendix 6.2: Room-Data Definitions S-and Codes/
Standard Room-Use Categories (Continued)

ASSIGNABLE AREA (Continued)

850 Treatment

860 Service Laboratory

870 Supplies

880 Public Waiting

,895 Health Care Service

900 RESIDENTIAL,FACILITIESli

910 Sleep/Study without Toilet /Bath
919 Toilet/Bath

920 Sleep/Study with Toilet/Bath

935 Sleep/Study Service

950 Apartment
955 Apartmeot Service

970 House

000 UNCLASSIFIED FACILITIES

050 Inactive Area?'

I/ In the coding of ipdividualrooms and thus in tabulations at the 3-digit
leve1 of detail, 910 does not include 919i and 950 does not include .955.'
In reports tabulated at the 2-sdigit level, however, 910 would include 919,
and 950. would include 955, just as all other xx0 codes would then inclUde
the here-unlisted service categories coded xx5. (Note thatthe- here-
listed service categories coded 455, 895 and 935, are deliberately so,coded,
so. that .they will appear separately as additive items in reports tabulated.
at the 2 -digit level of detail.) .

2/ Note that an unused room which is clearly an office but not assigned to
any program Auld be coded 310 with program code 8.1.
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Appendix *6.2: RoomData Definitions and Codes/
Standard Rooth-Ose Categories (ContinUed)

ASSIGNABLE AREA (Continued)

060 Alteration or ,conversion Area

070 Unfinished Area

NONASSIGNABLE AREA

Note: The.following categories are included to complete the list of room-

use categories but are not recommended for collection purposes'. Institu-

tions collecting.nonassignable area-data may find them useful for plant

.management purposes. (See appendix 6.5 for complete definitions, descrip-

tions, and-illustratient of these categories.)

WWW CIRCULATION AREA

XXX CUSTODIAL:AREA

YM-MECHANICAL AREA

ZZZ *STRUCTURAL AREA

ASSIGNABLE AREAS

100 CLASSROOM FACILITIES

100 Classroom ..

Discussion

Definition: A room used by classes that do not require special-

purpose equipment for student. use.

Description: Included are rooms generally used for scheduled

Instruction requiring no special equipment and referred to as

lecture rooms, lecture-demonstration rooms, seminar rooms, and

general-purpose classrooms. A classroom may be equipped with,

tablet arm chairs (fixed to the floor, joined together in groups,

or flexible in arrangement), tables and chairs (as in a seminar

room), or similar types- of teating.- A classroomHmay be furnished

with special equipment appropriate to a specific area of study,

if this equipment does not render'the room unsuitable fol use by

classes in other areas ofstudy.
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Appendix 6.2: Room-Data Defin\tions and Codes/
Standard Room-Use Categories', (Continued)

.\

Limitations: Does not include conference rooms (350), meeting
.rooms-(680), auditoriums (610), or 'class laboratories (210).
Conference rooms and meeting rooms are distiRguished from semi-
nar rooms on the basis of primary rooms with tables and
.chairs that are used primarily for Meetings (asopposed to
classes) are. conference rooms or Meeting rooms. (See categories
350 and 600 for the distinction betWOen conference rooms and
meeting rooms.) 'Auditorium are distinguished from lecture
rooms on the basis of primary use; a large room with seating

.

oriented toward some focal point, whiCh is.used for dramatic or
musical productions or-for general meetings, is an assembly
facility (i.e., an auditorium normally\used for purposes other
than scheduled .classes). A class laboratory is distinguished
from a classroom on the basis of equipMent in the room and by
its limited use. A room with speCialited equipment, such as
laboratory benches, typewriterS, desk calculators, drafting
tables, musical equipment (instructional), shop equipment, etc:,.
that is.used for instructional .purposes i s a,Class laboratory,
a special class laboeatory, or an individual study laboratory.

_115 Classroom Service

Definition: A room that directly serves pne or more classrooMs
as-an extension of the activities in such `a room.,

Description: Included'are projection room's, cloakrooms, prepa
ration rooms, closets, and-storage, if they serve classrooms.

Limitations: 'Does not include projection rooms, cloakrooms
preparation rooms, closets, or storage, if Such rooms serve labo-
ratories, conference rooms, meeting rooms, assembly facilities,
etc. A projction booth in an auditorium (not used primarily
for scheduled classes) is classified as assembly facility
service.

200 LABORATORY FACILITIES

.210 Class Laboratory

Definition: A room used primarily by regularly scheduled classes
that require special-purpose equipment for student partiCipation,
experimentation, observation, or practice in afield of study.

Description: A class laboratory is designed foi! and/or furniihed
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,'Appendix 6.'2: Room-Data Definitions and Codes/

Standard Room-Use Categories (Continued)

with equipment to serve the needs of a particular discipline for

group,instruCtion in regularly scheduled Classes. The design of

and/or equipment in such a room normally-limits or precludes its

use for other disciplines. Included in this category are rooms

generally refel.red_toas Avachinglaboratories, instructional

shops, typing laboratories, drafting rooms, band rooms, choral

rooms, (group) music practice rooms, language laboeatories, (group)

studioS', and similar specially 'designed and/or equipped rooms, if

they are used primarily for group instruction in regularly scheT:
uled classes. Computer processing rooms used primarily to FlitRid

ITReWirliTlhe use of 'EDP equipment are classified as class labora-

tories, if that instruction is.conducted primarily in regularly

scheduled classes.

Limitations: Does not inclUde laboratory rooms that serve as

individual (or independent) study rooms (230 or 410). It does not

,includehlaboratories used for group instruction that are informally

or irregularly scheduled(220). This Category'does not include

rooms generally referred to as research (nonclass) laboratories

(250).. It does not include gyMnasiums, pools, drillhalls, laborar'

tory schools, teaching clinics, demonstration houses, and similar

'facilities that are included under special-use facilitiet (500).--

Computer processing facilities *used jointly for instruction and/or

administration are,.coded data processing/computer (710).

216 Class Laboratory Service

Definition; kroom that directly serves ore or more class .labora-

tories as an extension of the activities in those rooms.,

Description: Included are balance rooms, cold rooms, stock rooms,

dark rooms, equipment issue rooms, and similar ".facilities that

-serve a class laboratory, except animal rooms and greenhouses.

Limitations: Does,not include balance rooms, cold rooms, stock

rooms, dark rooms,'etc., that serve special class laboratories

(225), individual studylaboratories (235), or nonclas's laboratories

(255).. Rooms that provide housing for laboratory animals are clas-

siied as animal quarters (570). Greenhouses are separately cate-

gorized (580).

220 Special-Class Laboratory

-Definition:' A room used primarily by informally (or irregularly)
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Appendix 6.2: Room-Data Definitions and, Codes/
Standard Room-Use Categories (Continued)

scheduled classes that require special-purpose equipment for
student participation, experimentation, observation, or practice
in a field of 'study.'

Description: -A-special-class laboratory is designed for.and/or
furnfthed with equipment to serve the needs of-a particular area
of ,study for group instruction in informally (or irregularly)
scheduled classes. The design of and/or equipment in such a room
normally limits or- precludes its use for other areas of studY.
SpeCial class laboratories typically (but not necessarily or
exclUsively1,4hclude such rooms as language laboratories,,(group)
music, practice rooms, (group) studios, etc., if they,are used
primarily for group instruction in informally (or irregularly)
Scheduled classes. Note that the criteria for differentiating..
between special-class laboratOries'and class laboratories is the
irregular or ihforMal nature of the scheduling, and not the
specialization of, the equipment or instruction. 3

Limitations: Does not.include Glass laboratories (210), indiyid-
ual study rooms (230 or 410), and research (nonclass) laboratories
(250 It doeS not include gymnasiums, pools, drill halls, labo-
ratory'sChools, teaching Clinics, demonstration houses, and simi-
lar facilities that'are included under special-use facilities (500).
Computer processing facilities used jointly for instruction and/or
research,, and /or administration are coded data processing/coMputer
(710).

225 Special-Class Laboratory Service.

Definition: A room that directly serves one or more SpecialclaSs
laboratories as an extension of the activities in those rooms,

Description: Included are tape storage rooms, equipment storage \
rooms, stock rooms, and similar rooms which serve a special-class
,laboratory, except animal rooms and Ireenhouses.

Limitations: Dees not include rooms that serve class laboratories,
1215), individual-study laboratories (235), or nonclass laboratories
255)., Rooms that provide housing for laboratory animals are clas-

sified as animal quarters (570). Greenhouses are separately cate-
gorized1580).
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Appendix 6.2: Roo*Data-Definitions and Codes/
Standard Room-Use Categories (Continued)

230 Individual -Study Laboratory

Definition: A room used primarily for individual student
experimentation, observation, oreractice in a particular field
of study..

Description: Included are music practice rooms, individual-study
laboratories, and similar rooms, that serve vparticular subject-
matter area. Stations may be grouped (as in an individual-study
laboratory) or'individualized (as in ,a music practice room).

Limitations: Does not include individual-study facilities
intended for general,istudy purposes. Study areas, not related to
a specific area of study are classified as study facilities (400).
Computer processing facilities used jointly, for instruction and/
or research and/or administration are aided data processing/
computer (710).

235 Individual-Studylaboratory Service

Definition: A room that directly serves one ,or more inklividual-

s'tudy laboratories as an extension of the activities in 'those rooms.

Description: Included are equipment storage rooms, stock\rooms,
and similar rooms which servean individual-study la6oratory facil-
ity, except animal rooms and greenhouses.

Limitation: Does not include rooms that'serve class laboratories'
(215); special-class laboratories (225), or nonclass laboratories
(255). Rooms that provide,housing for laoratory animals are clas
sified as antral quarters (570). Greenhouses are separately cate-
gorized (580).

1

250 Nonclass Laboratory -,

t.

Definition: Aroom used for laboratory applications, research, an /
or training in research methodology that require special-purpose
equipment for staff and/or student experimentation or observation.

Description: Included are rooms generally referred to as research
laboratories and research,taboratory-offices.

Limitations: Does not include rooms generally referred to as teach-
ing laboratories; such as class laboratories (210), special-class
laboratories (220); Or individual-study. laboratories (230).
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Appendix Room -Data Definitlims.and Codes/
Standard Room -Use CategoriesjContinued)

. 255 Nonclai Laboratory Service

DefinitiOn: A room that directly serves one or more,nonclass lab-
orator s, as an extension of the activities in those rOoms.

Descri ion: Included are balance rooms, cold rooms, stock roOms;\
ar rooms, etc., that serve a nonclass laboratory, except animal \

rooms a d greenhouses.

ons:---Does-not-include-balance-rooms-ccold-rooms47,stock
rooms, ar roomst'etc., that serve a class laboratory (215), a
special class laboratory (225), or an individual-study laboeatbry
(235). ,Rooms that provide housing for laboratory animals arer'
classified as animal quarters (570). Greenhouses are separately
categorized (580).

'300 OFFICE FACILOIES

310 Office

Definitijn: A room used by faculty, staff, or students working at.
awes or table).

.

Deicription: An office typically is equipped with one or more desks,
chairs, table bookcases, and/or filing cabinets. Included are . ,

faculty-, administrative, clerical, graduate and teaching assistant,
and student offices, etc. Included is a studio .(music, art, etc'.)
if that room also serves as the office of a staff' member.

Limitations: Spec-(al note should.be taken of rooms equipped both
as office and "research laboratory." A room equipped with labera-
tory benches, specialized_ scientific equipment, and/or such utili-
ties as gas, water, steam, air, etc., is classified as a nonclass-
laboratory (250). Note that this distinction rests on equipment
rather than function. It is recommended that those rooms' that have
office-type equipment and fixed laboratory-type equipment(primarly
irithe biological and physical sciences) within the same room be
classified as nonclass laboratories (250). Large rooms, such as
glass shops, printing shops, reading rooms, research laboratories,
etc., that incidentally contain a desk space fora technician or
staff member, are classlfed according to the primary purpose of
the room, rather than as offices.



Appendix 6.2: Room-Data Definitions and Codes/
Standard Room-Use Categories (Continued)

315 'Office Service

Definition: A room that directly serves'an.office or group of:
'offices.as.an extension of the activities:in those rooms.

Destription: Included are file room's ,'mimeograph rooms, vaults,
.waiting rooms, interview rooms,-closets, private toilets, records
rooms, and office supplyirOoms.

Limitations: Centralized mimeograph and printing shops that are
campus-wide in scope should be classified-as shop facjilities (720)1.

350' Conference Room (Office Related)

Definition:_:A room serving an.office compleX and used primarily
for staff meetings and departmental activities other than tnstruc-.
tional acttvities.

Description: A conference room may be equipped with tables and
j : chairs, lounge -type furniture, straight-back chairs, and/or tablet
arm chairs. Normally it is used by -a specific organizational unit,.

(0
whereas meeting rooms (680) are used forleneral.purposes uch as

commity:group meetingsitIt is distinguished from facil es such.

4:
as seminar rooms, lecture ,rooms, and general clasrooms (1 0)
because it is used primarily for activities other than scheduled

, classes. Rooms that.serve,both as conference rooms and. meeting
rooms should be classified according to their princtpal,use.

.

limitations: Does not include classrooms (110); seminar rooms.01.0)
lecture rooms (110), auditbriurs (610), interview rooms (315), ors
lounge facilities (650).

355 Con erence -Room Service (Office Related)' .

Definition A room that directly serves one or more conference
roams -as an extension of the activities in those rooms.

Description: Included are kitchenettes, chair storage rooms, pro-

jection rooms, sound equipment, etc.

Limitations: Does not include kitchens, dining rooms, and simijar
facilities in a centralized conference-type building (680, :.priing
rooms open to the student body at large'and/or the public are cate-

gorized'as food facilities (630).
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.Appendix-;6.2: Room-Data Definitions and Codes/
Standard Room-Use Categortes (Continued)

400 STUDY FACILITIES

NOTE: OfficeSthat serve library activities are coded 310'
'flierforet a tabulation of all facilitietAedicated to
library aCtiOties4ay.be obtained.by SumminTall room -use
categories for subprogram' 4.1:0000, as in figu're9,

410 11.?ading/Study Room
O

Definition: :A Toom-used by y-individuals tO.study.bOoks or audit),
visual materialt.

Description:. InCluded are library readingroo4, carrels:,. study.
rooms, individual4tudy stations -study booths, and similar rooms
that are intended for general study purposes.' Study it 0.1 ons'may-,
be grouped (asAn library reading.room) prindividuar.ed (As'

a carrel). Study.stations'tn a reading-room may in, dde type-
writers, remote. terminals of acOmputerc, electronic di. lay equip-

ment,'etc. .(See also'430,)-LReadingrooms-need.nottif located
,only in libraries, but ,May be foUnd:also in resident, -ails or'''
academic buildings.

Limitations:` Does not include individuai-study labs atOriei (230)
limited in use to a particular area of study'. This category doet--
not include.classrooms (110)4.olassiaboratories:(210), special-
clais laboratorieS (220), nonclasS laboratories (250, offices
(3.10),-sleep/study rooms in residence halls or other housing Units.

(910 or 920), waiting :. (316),..Or lounge facilities (6$0)
i

*

420 Stack : -1

k

.,.

Definition: A room (or portion Of a room) used to,provide Shelving'.
for

,

library 'or diovisuaLmaterials. :i
. .

au
. : '' I

Descriptioniaicluded are, library stacks. (See.alsO 430.).
. -..-

. . .. ,

Limitattons:-,Doet snot ,include bookihelf.space in classrooms, ,

laboratories, or Offices. AUdtOvisuaf filmapst-taPelibraries'
that generally.servegroupS (rather than individualt) are class , .

fled as audiovisual-, radio,TVjacilities (530). ,

Separate tape=storage roomol° languageTlaboratories.sh.ould be
,classified' as Specialelasslaboratdry service (225)-Or,individua

4

58

hi



\
Appendt 6.2: Room-Data Definitions and Codes/

Standard Room-Ilse Categories (Continued)

study laboratory service (235). Separ44 rooms containing musical
.scores, records, and tapes are classified as stack space,if the_
primary purpose of the materials is for insteuctionc;or research

(4s in a library or music building): Rooms containing such mate-
rials and'intended,for listening enjoyment (as in a student union)

should beClassified as recreation facility service (6Z5).

430 Open-Stack Rea ing.Room

Definition: A combination reading room and stack, generally with-

out physiCa boundaries between the stack and reading areas.

Description: Included are open-stack reading rooms. \

Limitations: Not used if the area of an open-stack reading room
can be,prorated to reading room (410) and stack (420) at the time
the physical inventory'ts made: This category might be used as a
"working-purposes" category, if proration on some appropriate,

basis is anticipated. Further limitations are defined, under read-

ing room (410) and stack (420).

440 Procesiing Room

Definition: A room which serves a reading/study roomi stack, or
open-stack reading room as a supporting service to such rooms.

Description: Included are areas generally 'Used to house'card catalogs,

circulation desks, bookbinding, microfilm-processing, and audiovisual,

record-playback equipMent for distribution to individual-study

stations.

Limitations: does'notinclude such library space as officeS for
.staff (31,0); acquisitions work areas that are to be classified as

Offices (310); campuswide or centralized audiovisual preparation

-areas, bookbinding, and microfilm proCessing.areas that, are to'be

classified as shop facilities (720); instructional facilities for

library science staff that are to be classified as classrooms (1,1O),

class laboratories (210), special - class" aboratories (220), offices.

(310), Or other appropriate designations.,
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455 Study Service

Definition: A room which directly serves r ading/study rooms,
stacks, open-stack reading rooms, or proces ing rooms as a direct
extension ofthe_activities'in those rooms

: Ot er Categories in these d finjtions have provided
cats ory'foreach type Of ro9m. -Because such facili-

nimal in library-type spaces,,[this one category of -.

ity service space is provide fOr all types of study
An lUded are such .areas as closets', locker. space,

etc.

Description
a "service"
ties are mi
study-tacil
facilities.
coatrooms,

Limitations: oes snot include card catalogs, circulation desks,
and other are 'designated as processing rooms (440),

500 SPECIAL-USE FACILI IES

510 Armory

befinition: A room or area used by ileserve Officer Training Corps

Description:! This category inClud
rifle ranges and special-purpose

Limitations: Classroom (110), Cl
(310) in an nmory facility are d
they-are loca ed in an armory bui

515 Armory Service

Definition: A
; extension of th

Description: :This category includes supply-rooms, weapont rooms,
coatrooms; etc. \

Limitations: Clas room service rooms (115), class-laboratory
service rooms (215),, and office. service rooms *315) are so

L classified even though they are located in an armory building.

. I

oom that directly .serves an armory facility as an
activities of that facility.

s indoor drill areas, indoor
ilitary- science rooms

Ss laboratories (210), and offices
signated,as 'such, even though
ding.
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520 Athletic/Physical Education

Definition: A room (or area) useeby students, staff, or the'
public for athletic /physical education activities.

Description: Included are gymnasiums, basketball courts, hand
ball courts, squash courts, wrestling rooms, swimming pools, ice
rinks,,indoor tracks, indoor uffields,"'and fieldhouses.

Limitations: No distinction by room -use-category is made on the -
basis of instructional versus intramural or intercollegiate use
of gymnasiuMS, swimming pools, etc. The program dimension of
this classification structure provides the capability ormaking
those distinctions.

0

InstitutionS that wish to study the utilization of such facili-
ties will need to subdivide this category further; it does not
include classroom facilities (100), laboratory facilities (200),
or office facilities (300), even thoUgh they. mObe located in
an athletic building. This category does ntt include the spec-
-tator seating area associated with athletic facilities (523);
outside fields, tennis courts, archery ranges, etc; and rooms
used for recreational purposeS-(670), such as bowling'alleys,
billiards rooms, ping pong rooms, ballrooms, chess rooms,' card-.
playing rooms,'or hobby rooms.

523 'Athletic Facilitidi Spectator Seating

Definition: The seating area used by students, staff, or the,
public to watch athletic events.

Description: Included are permanent seating areas in fieldhouses,
gymnasiums, and natatoria.

Limitations: Does not include temporary or moveable seating areas.'
Stadium seating *by definitioh is structural area.

525 Athletic/Physical Education Service

Definition: A room that directly serves an athletic/physidal
education facility as an extension of the activities in that
facility.

Description: Included are physical education locker rooms, shower
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rooms, coaches' rooms,' ticket booths, dressing rooms, equikent
supply rooms, first-aid rooms, skate- sharpening rooms, towel,
rooms, etc. ,

,Limitations: Does not include public toilet'rooms.

'Audiovisual, Radio, TV

Definition: A,room or group f'rooms used for the, production and
distribution of audiovisual, adio,'and TV materials,, and for'the
operation of equipment for, th communication of these materials.

_Description: fncludes rooms generally referred to as TV studios,
radio studios, sound studios, graphics studios, And similar rooms.

Limitations: Studios.used primarily as part. of an instructional
program to train students incommunication,techniques should be,
.classified as class laboratories (210) if.scheduled, or as
special- class laboratories (220) if not scheduled.

Vr%

535 Audiovisual, Radio, TV Service

Definition': A room that directly serves an audiovisual, radio or
TV faciriTy as an extension of the activities in that facility.

Description: Included are film libraries, tape libraries, control
rooms, videotape recorder rooms, property storage, recording' rooms,
engineering maintenance rooms, darkrooms, preparation rooms, and
equipment storage rooms.

Limitations: Control rooms, recording rooms, and similar facili-
ties used primarily to train students in, communication technques
should be classified as class laboratory service (215) or special-
class laboratory service (225).

540 Clinic (Nonhealth Professions).

Definition: A room used for the diagnosis and/or the treatment
of patients in a program other than medicine (human or veteri-
nary), dentistry, and student health care.

Description: Included are patient examination rooms, testing
rooms, consultation rooms. Clinics are typically associated with
such educational areas as psychology,. speech and Dearing,.

62



Appendix 6.2: Room -Data Definitions and Codes/
Standard RootAlse Categories (Continued).

remedial reading, and remedial writing.

Limitations: Does not include clinics associated with student
healthcare or clinics.for the mediCal Or dental treatment of
humans or animals.

545 Clinic Service (Nonhealth Professions)

Definition: A room that directly services a clinic facility as
an extension of the activities in that facility.

Description:` Included are waiting rooms, observation rooms,
'control rooms, records rboms, and similar supporting rooms..

Limitations: Does not include rooms which serve,health care
facilities (800):

550 Demonstration

Definition: A room (or group of rooms) used; to practice the
principles of certain disciplines such as teaching and home
economics.

Description: Includes demonstration schools, laboratory schools,
preschool nurseries, etc., if the facilities support the training
of the college-level students as teachers. This category includes
home-management houses that serve to train college-level students
in home economics. .

Limita ons:- Demonstration schools, laboratory schools, preschool
nurserfeiTand home management houses in which the.students, Serve
as the subjects for a research study are classifiedTas nOnclass
laboratories (250). Rooms that serve nursery, elementary, or
secondary school students in a.laboratory school or preschool
nursery) wip not be classified as, classrooms, class laboratories,
.oroffices, etc.; but rather as demonstration facilities. However,
clissrooms (110) Or class laboratories (270) in such facilities
used primari)y for college-level students should.be'so classified.
Offices (310), conference rooms (350), and meeting rooms (680) r

used,by college-level staff should be so classified.

555 Demonstration Service

Definition: A room that directly serves a demonsthltion facility
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as an extension of the activities in that facility.

Description: Included are facilities generally referrtd2to as
storerooms:, laundry, etc., in a home-demonstration facility, and
tkitchen, lockers, showerrooms, etc., ,in a laboratory school.

Limitations: The distinction between a demonstration facility
and demonstration- facility service is somewhat arbitrary.' In
general, the primary activity areas--such as kitchen, dining room,
living roam (in a home-demonstration house), or classrooms, labo.!
ratories, gymnasiums that serve nursery, elementary, or secondary
school students (in a laboratory school)--should be designated as
demonttration facilities.

560 Field Building

Definition :., A barn or similar Structure for animal shelter or
the handling, storage, and/or protection of farm products, stip-.
plies, and tools,, and:for field experiments.

-Description: Field-service facilities include barns, animals
shelters, sheds, silos, feed units, hay storage, `and seedhouses.
Greenhouses related to farm operations are. included in this
category. Structures are typically of light frai1e construction
with unfinithed interiors, usually but,not exclusively related
to agricultural field operations, and are frequently located
outside the central .campus area Also inclUded are meteorological
field test stations.

Limitations:, Location of,a building is notsufficient justifica-
tion for classification as a field-service facility. Finished
rooms, such as endocrihe.researdh laboratories, dairy research
laboratories; etc., should be classified ,as nonclass laboratory
facilities .(250).

570 Animal Quarters

Deiin tIonl A room that houses laboratory animait maintained for
the nstitution for researcji and/or instruction purposes.

Descri tion: Ihcludes animarrooms, cage rooms, stalls, wards,'
and similar rooms usedlto house animals intended for class labo-'
ratorids,-nonclass labOratories, special-class laboratories, or
individual-study laboratories.
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Limitations:- Does not include areas for treatment of patient
animals. (See health care facilities[800].)

575 Animal - Quarters Service

Definition: A room that directly serves .an aaimal-care facility
as an extension of the activities in that facility.,

Description: Ipcludes feed storage rooms, feed mixingrooms,
.cage-washing rooms, and similar facilities such as surgery,

--casting, Or instrument rooms.

Limitations: Does not include areas that directly serve areas
used for the treatment of patient animals. (See health care
facilities [800].)

580 Greenhouse

Definition: .A building or room, usually composed chiefly of
glass or.other )ight- transmitting material, for the cultivation
and/or protection of plants. .

Description: Includes greenhouses.

Limitations: Does not include greenhouse related to farm opera-
tions. (See 560.)

585 Greenhouse Service

Definition: A. room that ,directly serves a'greenhouse facility
as an extension of the activities in that facility.

Description: Includes rooms generally referred to as headhouses.

Limitations: Does not include greenhouses related to farm opera-
TTOTE-711le 560.)

590 Other

Definition: A category of last resort.

Description: Included only as a category of last resort to be
used to account for and classify those facilicies that cannot be
described, even approximately, with other codes and definitions.
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Limitations: Should have very limited use, if used at all.

600 GENERAL-USE FACILITIES,

610 Assembly

Definition: A room designed and equipped for the assembly of
large numbers of persons for such events as dramatic, musical,
devotional, livestock-judging, or commencement activities.

Description: Includes theaters, auditoriums, concert halls,
arenas, chapels,and livestock-judging pavilions. Seating, area,,
stage,- orchestra pit, chancel, arena, and aisles are included in
assembly facilities. Assembly facilities may also serve instruc-
tional purposes to.a minor or incidental extent.

Limitations: Assembly facilities used primarily for instruc-
tional purposes are classified as classrooms (110).

615 Assembly Service

Definition: A. room that directly serves an assembly facility
as an extension of the activities in that facility.

Description: Includes cjeck rooms, coat rooms, ticket booths,
dressing rooms, projection booths, propetty storage, makeup
rooms, costume storage, green rooms, control rooms, etc.

Limitations; Lobbies are nonassignable space classified as,
circulation area (WWW).

620 Exhibition

.Definition: A room used for,exhibition of materials, works of
art, artifacts, etc,., and intended for general use by students
and the public.

Description: Includes museums, art galleries, and similar
exhibition. areas.

Limitations: Collections not primarily for, general exhibition;
ITC4iTaeliartmental displays.of anthropological, botanical, or
geological specimens, should'be classified, under an appropriate
laboratory'category.
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a

'625 Exhibition Service

Definition: 'A room th t directly serves an exhibition facility.,
as an extension of th activities in that facility.

Description:- Inclddes workrooms forthe preparation:of materials
and displays, vaults, or other storage for works of art, check,
Tooms, etc.

Limitations: Research'areas in museums are classified as nonclast
laboratories (250) or.nonclas,srlaboratory service (255).

'630 food Facilities

Definition: A 'room used for. ea0ng.
O

Description: Includes dinirig halls, cafeterias; snack bas
restaurants, and similar eating areas, including such-areas in
residence halls, facultyclubs, etc. This category includes
facilities open to he student body and/or the public at large..
Areas intended primarily as food facilities, even though contain-
ing vending machines, rather'than serving counters, are .included
in this category. Rooms' With vendihg machines other than for
regular meal or snack service are classified as lounge' facilities
(650) or merchandising facilities (660).

635 Food-Facilities Service

Definition: A room that directly serves a food facility as an
extension of the activities in that facility.

Description:. Includes kitchens; refrigeration rooms; freezers;
dishwashing rooms; areas for cafeteria .serving,.preparation,
cleanihg, etc.; and similaP.areas in residence halls.

650 Lounge

Definition: A room used for rest and relaxation.

Descri tion: A lounge facility is typically equipped with
up o stered furniture, draperies, and/or carpeting., and may
include vending machines.

Limitations: A lounge facility is distinguished from a conference'
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room (350) ,and a.meeting room (680) by its more informal atmos
.phere and its general public:availability: A.lounge area asso,
dated with a toilet.is nonassignable,space 4nd'classified as
mechanical area( gee Opendix.6.5,-item ,A room devoted
wholly to vending machines is classifiecias a merchandising
facility (660). Vending-machine areas in food facilities are
classified 630.

655 Lounge Service
-4 .

befiniti n: A room that directly serves a lounge facility, such
as a itchenette.

660 Merchandising Facilities

Definition: A room (or group of rooms) used to sell products or
services

'Description: ncludes bookstores,. barber shops, post offices,
dairy,stores, student union "desks, ", and vending-machine areas
devoted wholly to vending machines.

timitations: Does nOt,include dining rooms, restaurants, snack
bars, and similar food facilities (630), or vending-machine ,

,areas associated with food facilities or lounges (650) . It does.

not include meeting rooms (680), which are classified as confer-
ence facilities. Hotel and Motel rooms are claSsified in the
appropriate category of residential facilities (900).

665 Merchandising-Facilities Service

Definition: A room that directly serves a merchandising facility
as.an extension of the activities in that facility.

Description: Ipcluded are supply closets, sorting rooms, freezers,
telephone rooms, and-private toilets: .

670 Recreation

Definition: A room used by students, staff, and/or the public
for recreational pqrposes.

Descri tion: Includes bowling alleys, pool and billiards rooms,
p ng pong rooms, ballroOms, chess rooms, card-playing rooms,
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(noninstructional) Music-listening rooms, and hobby rooms.

imitations: Does not include gymnasiums, basketball courts, hand-
a courts, squash coUrtt, wrestling rooms, swimming pools, ice.
inks,-ihdOortracks, indoor fields, orfieldhouses that 'should
e classified as athletic/physical education, facilities (520). ft,

oes not include:outdoor facilities such as tennis courts,, archery
anges, fields.(fOotball, hockey-, etc.) , or golf courses.

675 Recreation Service

Definition: A room that directly serves a recreation facility-as
an extension of,the activities in .that facility.

Description: Includes storage closets, equipment-issue rooms,
cashiers desks, and similar rooms.

Limitations: Does not include kitchens, short-order kitchens,
snack bars,,or other food facilities. It does not include athletic/
physical' education facility service (525),-such as locker rooms,
shower rooms, ticket booths, dressing rooms, and other similar ser

vice areas.

680 Meeting Room

Definition: A room used for avariety ofnonclasS meetings.
.-- --

Description: A meeting room may be equipped with 'tables and chairs,
lounge-type furniture, straight-back chairs, and/or"tatilet arm.

chairs. Although it may be assigned to a specific organizational
unit, is used primarily by groups for general purpoSes such as
student senate, student government, compunity groups, and short-
terrUmeetings'Conducted by an extension division. A meeting

room is distinguished from a conference room,(350) because confer-.
ehce TOWS are considered-part of an office complex and are-gener-.
ally used for staff meetings oriitker departmental nonclass activi-

ties.

Limitations: Rooms serving an Office complex and used primarily
for stiff meetings are classified as conference rooms (350).
Seminar rooms. used primarily for scheduled classes are classified
as classrooms (110).

4
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-685 Meeting-RoOM-Service

Definition: 2A room that serves as a meeting room as an extension
of the activities ln that room."

Description': Included are kitchenettes, chair storage rooms, prd,,
.jection rooms, sound7equipment rooms, etc.

Limitations: -Does not include kitchenettes and chair storage rooms
that serve conference room (355).

690 Locker Room

Definition: A room used for changing clothes and/or storing
personal materials.

Description:. IncludeS service rooms intended for student and/or
staff use, principally for storage of Clothing and/or individual
materials, e.g.., physical-plant locker rooms.

Limitations: Does not include physical, education or intercollegi-
ate athletics locker rooms and areas. (See 525.)

700 SUPPORTING FACILITIES

710 Data Processing/Computer

Definition: A root or grcup of robs used/for protessing of data
By computers:

_.Description: Includes keypunch rooms, electronic data-processing
rooms, electronic computer rooms,'and similar data-processing
areas.

Limitations: Does
i

not include rooms containing desk calculators,
post-billing machines, check-writing machines, and similar. office
or office-service.rooms. It is recommended that the area occupied
by a keypunch_machine, sorter, or other EpP equipment in a room
otherwise,classifiable as an office (310)' not be prorated to this
'category. A data,Lprocessing facility used only for instruction
should be classified as a class laboratory (210), special-class
laboratory (220)0ir individual-study laboratory (230).

If a room; otherwise classifiable as.an office (310), happens to

N
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contain a keypunch machibe, sorter, or other small EDP equipment,
dojnot Orbrate,the:area in that room, but rather classify he
entire room atofftee (310)..

Data Processing/Computer Service

Definition.: A room that directly serves a data-proces ing compu-,
ter facility as an extension of the 'activities in that facility.

Description:. Includes card-storage, paper-form storage, tape-
storage, andcontrol rooms.; plugbOard storage and wiring roomsI
and equipment repair rooms, observation rooms, and similar
service,areas.

-Limitations: Does not include rooms for dataprocesiing persOnhal.
Thete rooms should.be classified as offices (310).

720 Shop

725

.

Definition: -A room used for the manufacture'repairi,or mainte-
nance of products or equipment. ,

DesCription: Includes carpenter, plurkingl electrical, and
painting shops, and similar physical-plant! maintenance facilities.
It also includes central printing and dOplIcating shops, and
campuswtde,or centralized-audiovisual preparation areas.

. .

Limitations:,. Does not include instruct
d-

o al shops; industrial-

ti

arts anvocatt661-technical shops use or instruction should .

be classified as class laboratories (21 )t Materials-preparation.
areas in audiovisual, radio `stations, :and/ TV studios ,should be

classified as (535).. Maintenance and repair areas for vehicles,
airplanes, boa t,:etc., should be classified as:(745). Engineer-%7.
ing drafting ro serving the physica101ant operation are
classified as of tCes:(310). Blueprint'ttorage mind are classi-
fied as office service (115):

Shop Service
. . ._

Definition: A room that directly serves a shop facility as an
extension of the activities in that fadlity.

Description: Included are tool-supply storage rooms, materials
storage rooms, and similar equipment or material supply and/or
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I*

a 4

'storage roOmS: Cocker, shomir, and lunch rooms, and Similar:non.7
pubilit'areas that, Serve the -shop fatiliiy should be .included:

Limitations : Does not include service areas related Co p3 ass
laboratories (215) or nonclass laboratories It doe's not
include vehicular repair facilities (garages) 'clasSified
vehicle-storage facility service (745). Blueprint storage,rooTS .*
should,be classified as -office service (315).

730 Storage

'Definition: 'A room used to store materials.

Description and Limitations: Classification `of a room as. a'` stor- (5°

age facility is limited by definition/to a central storage facil-
ity (warehouse) and inactive departmental -storage.. ':StOrage.

related to other types:bf sPace f011oWsfthe classificaticin of that
typeAf space with a,"Service.designation. Fof -example, a stor-
age, closet for office supplies is classified as Office-,Servtcq ,,
(315). The distinction between the "service" and "storage" 'clas- ,

sifications rests on' the Possibility .of Ohysicat separatio of
the materials stored.

i If the'materialsbeingstOre4 could be ,

plated in a warehoUse implying only occasional demand, pr the. ''''

materialS; then storage facility-is .the.aPProPilate classificatiem.
Storage.that mUst(be Close at hand because of the nature of the
materials stored and the-demands,placed upon them by the' program,

should be classifiel,ln the appropriate:"serviceVtegory.

735 Storage ServIce

Definition: A room-that directly, serves astorage facility,

740.. Vehicle7Storage-FaCiTity.

Definition A room or structu're.that-ls-used to house and/or
store vehicles.

Descriotion: Includes parking,structures and other rooms-and
buildings.generally referred to as garages, boathouses, airport
hangarsi.and other, storage areas for vehicles (broadly defined).

Limitations: DOes'not include portions'Of barns or similar field
building facilities used to houSe farm implements. Uncovered
exterior parking areas are excluded.
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745 Vehille-Storage Facilitl. Service ;.-

4

/ DefiAltion: A room or strupturacused.toservice vehicles.

..

l'
'

,

, , ,

DescriPiton: Includes. any area associated With a'vehicle,sto.raget
facility used for maintenance and tepair of automotive equipment,
boats, airplanes, and similar vehicles.

- .

Limitations: Does not include service areas that serve building.'
mintenance and repair,.and are classified as shop, facilities
(720).

750 Central Food Stores

Definition: A central facility for the processing and storage
of foods used in food facilities. .

escri tion: Includes food - storage areas, lockers, cold rooms,
refri geratorso.meat-processing areas, and 'similar facilities
located. in a central food- stores building.

Limitations: Offices 010 located in a central food-stores
511-0TiVe so classified. Food-storage areas, 'freezers,
lockers, etc., not located in a central.foodstores building are
Classified as food- facilities service (635).

760 Central Laundry

Definition: A central facility:.used for cleaning; Washing,dry-
Jng rooms:, ironing linens, unifol-ms, etc.- r

Description; -Includes laundry rooms, drying
.

rooms, ironing rooms,
etc.,locateti in a central laundry.

Limitations: Offices.(310) located in a central laundry are so
classified taunOry rooms, drying rooms, ironing rooms, etc.,
not located in a central laundry are classified as residential
facilities or as service space to whatever type of facility

' they serve.

800 HEALTH-CARUFACILITIES

Note: Includes the room uses-listed.,below located in student health
facilities and in health-grofessions clinics and in hospitals. .
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,

The code'S and definitions in this Series -860) are designed to
describe health -care faCilities or. humans as well as animals
requiring health: care. iThis 'category does not include nonmedi-
cal clinic facilities...-Note alsOthat offices that serve in

. heilth-care activities r,e classified as. offices (310). There-.
fore,.a tabulation of a 1 facilitills dedicated to student -
Nal th care may be obtained by su ing all 'room -use .categories

flr program subcategories. 5.5.7320,\as in figure 9.
+,

.
\ -

810 Patient Bedroom _
, ,

J

N
Definition: A' room equipped with-a bed

\

alut used for patient. care.

Descri tioh:--Includes g1eneral nursing,care, _acute care, semicon-
ya escent reabilitativ adult or pediatric bedrooms, intensive-
care units; progress i %if, -coronary-care units, emergency-bed-care

units, observation units, infadt-care nurseries, 'incubator units,
wards, etc. Connected clothes closets are included, as are stalls
for animal patients.

820 Patient Bath
.___.,

1

Definition: A room containing patient bath and toilet facilities.

Description: 'Included are toilet/bath facilities adjoining or in
conjunction ? i th patient bedroorils. '

,

< ,

Limitations-L Public foiletfacilities:are xcluded.

---------......,
,

830 Nurse Station .
i .,.

Definition: .A room Or;,. area.used by nurses
or administering heal th-care facilities.

DeSCription: Included are areas devoted to records charting,
receptfon desks, admiSsions desks, and areas; adjoining nurses
stat?ions , such as utility rooms, work-storage areas, formula-
preparation areas, medications areas,_ etc.

. 1

Limitations: Rooms that can be identified a offices -should be_

classified 310. 1

,

o are supervising and/
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840 Surgery, .

Definition; A room used for surgery.

Description: Included are major- and Minor-surgery rooms,
ery rooms, special-procedures operating rooms, and rooms used in
conjunction with and as a direct extension of the activities of
a surgery roomsuch at labor rooms,,recovery rooms monitoring/
observation -rooms,' spetial support-equipment rooms (e.g., anesthe-
sia, heart, lung, X-ray,,ett,), dictation booths, scrubup areas,
instrument cleanup and storage-.gurney storage, and sterile7supplies
storage

.850 Treatment

Definition: A room used for diagnostic and therapaitic treatment.

Description: -Included are rooms used for radiology, fluoroscopy,
angiography, physical therapy, dialysis, cardiac catherization,
pulmonary function/vascular testing, EEG, ECG, EMG, combined doc-
tor's office and eximination/treatment rooms, and rooms which
support treatment rooms as a direct extension of the activities of
such a.facility, such as dressing rooms, film-processing and -view-:
ing rooms, work-preparation rooms, and special-equipment storage.

860 Service Laboratory

Definition: A room used to provide diagnostic-support services to
health-care facilities.

Description: Includes pathology, pharmacy, autopsy labs, etc.,
proyiding such services as hematology, chemistry tissue, bacterio-
logy, serology;* blood bank, basal metabolism, isotope roomS, and
rooms which serve service laboratories as a direct extension of
the activities of such a facilityouch as rooms generally
referred to as cadave storage/morgue, autoclave and.centrifuge
rooms, and warm and cold rooms. P

Limitations: Does not include class laboratories (210), special-
CTiss laboratories (220, or other faciles used primarily for
organized 'instruction.
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.870 Supplies

Definition: A room used to store supplies for health-care

Description: Central supply, pharmacy supplies/storage and dis-,
pensary, miscellaneous storage df a relatively inactive nature
other than that included in*other primary and service-room types.

880 Public Waiting

Definition: A room used by the public for await admission, treat-
ment, or information.

Description: InCluded are lobbies, waiting and reception areas,
vfsiting areas, and viewing areas. , ,

Limitations: Lounges (650) are excluded from this. category.

o

895 Hea)th-Care Service

Definition: Rooms used for housekeeping, and linen storage and
handling. Includes rooms used by housekeeping staff for store-
rooms, closets, locker rooms, etc., for building maintenance and
operation.

Limitations: Nonassignable areas are explicitly excluded from
this category;,excludes mechanical and equipment areas.'

900 RESIDENTIAL FACILITIES

Note: Offices that serve residential activities are coded' 310.
Okewise, food facilities that serve student and faculty
housing activities are coded 630 and 635. Therefore, a
tabulatiOn of all facilities dedicated to .student and
faculty housing may be,obtained by summing all room=Use
categories for program subcatz:gories 5.5.7330 and 6.6.7330,
respectively, as in figure 9.

910 Sleep/Study without Toilet/Bath.

Definition: Ope 'or more residential rooms for one or more
individual(s) typically furnished with bed(s), wardrobe(s),
desk(s), and chair(s), without an internally connected bath:
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Description: Includes single or multiple. sleep /study rooms'.
A sleep/study facility may be a room for combined sleep/study
a 'room exclusively tor, sleeping, or a room for living/study,
and includes connected closets. .

Limitations: Study horns for general' use, available and open
to the57atory residehts at large, and not part of bedroom
or sleeping-room suites; should be classified as reading/study
(410).' Retidential wafters equipped with cooking facilities
are coded as apartment (950). Separate food-preparation rooms
serving sleep/study areas; including small'kitchens used by the
occupants, are coded as food service (635).

919 Toilet/Bath

Definition: A toilet and/or bathroom intended only for the
occupants of the residential facilities, rather-than for the
general public.

Z.

Description: Includes common or shared bathroom facilities
which.may consist of full or half:EWC, showers, or toilet-
and -shower ombinationsi used by. the residents and accessible
from A.-corridor or other general cIrculation area.

Limitations: Does not include public rest rooms. Bathrodms'
internal toa sleep /study room (920)-, apartment (950), or
house,(970) are included in those respective categories.,

'"920 Sleep/Study with Toilet/Bath

Definition: One or more rooms for individual(s), typically
furnished with.bed(s), wardrobe(s), desk(s), and chair(s),
with an internally connected bath'.

Descri tion: Includes single or multiple sleep/study rooms
wit a acilities-internal to the suite and not separately:
coded 919. Asleep /study 'facility may be a room for combined
sleep/study, a room exclusively for sleeping, or a room for
living/study, and includes connected closets.

.Limitations: Sfudy rooms for general use, available and open
Ao the dormitory.residents at large, and not part of bedroom

sleeping room suites; should be classifed as reading /study
(410). Residential quarters equipped with cooking facilities
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are coded as ipartment ,(950). Separate food-preparation rooms
serving sleep/study areas,, ncluding small kitchensAlsed by the
occupants, are coded as food-facilitiesservice (635).

935 Sleep/Study Service

Definition: A room (or group of rooms) which' directly serves the
occupants-9f an individual sleep/study room with or without toilet/
bath (910 and 920).

Description: Includes'mail rooms," laundry and presSing rooms
linen closets, maid rooms, serving rooms, trunk storage rooms,
and telephone rooms which serve the occupants of sleep/study
facilities.

Limitations: Does not inClude food facilities (see 630 and 635);
central laundry (see 160), central fo9d stores (see 750), toilet/
bath (see 919), lounge facilities .(see 650), recreation or
activity areas (see 670, 675), or nonassignable building service

'areas.

950 Apartment

Definition:. A complete living unit that is not a separate
structure. -

Description: This is the basic module or,group of rooms designed
as a complete housekeeping unit, i.e., contains bedroom(s), living
rooM(s)kitchen, and toilet facilities. It is not intended,that
individual rooms be specifically identified within the apartment,
but only that the total interior space be accounted for. Includes
apartments provided for faculty, staff, or students; apartments
need not be located in a residential building.

955 Apartment Service

Definition: A room or area that directly serves an apartment or
group of apartments as an extension of the activities in that
facility.

Description:' Includes laundry rooms, mail rooms, linen closets,
maid rooms, trunk storage rooms, and telephone rooms which serve
apartment facilities.

78



Appendix 6.2:: Room-Data Definitions an4 Codes/
Standard Room-Use Categories (Continued)

970 House.

Definition: A complete living unit that is a separate structure.

Description: This is the basic module or group of rooms designed
as a complete housekeeping unit, i.e., contains bedroom(s), living
room(s); kitchen., and toilet facilities. it is not intended that
individual rooms be specifically identified within the structure,
but only that the total interior area be accounted for. Includes
houses provided for faculty, staff, or students.

000 UNCLASSIFIED FACILITIES Y

050 Inactive Area

Definition: Rooms available for,assignment to an organizational
unit or activity but unassigned at the time of the inventory.

Limitations: Rooms being modified or not completed at the 'We
of the inventory are classified (060) or (070).

060 Alteration or Conversion Area

Definition: Rooms temporarily out of use because they are being
altered, remodeled, or rehabilitated at the time of the inventory.

Limitations: Rooms inactive or not completed at the time of the
inventory are classified (050) or (070), respectively.

070 Unfinished Area

Definition: All potentially'assignable areas in'newbuildings or
additions to existing buildings not completely finished at the
time of the inventory.

Limitations': Intenr!ud only for the unfinished part of a building
or addition'; the parts that are in use should be classified else
where.

NONASSIGNABLE AREA

Note: The following categories are included for purposes of com-
pleting the list of room-use categories, but are not recomr
mended for collection purposes. Institutions collecting.
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nonassignable area data' may find them useful for plant-management

purposes. (See appendix 6.5 for complete definitions, desclp--

dons, and :illustrations of theta categories.)

WWW CIRCULATION AREA

XXX CUSTODIAL AREA

YYY MECHANICAL AREA

ZZZ STRUCTURAL AREA
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ROOM-DATA DEFINITIONS AND CODES/

STANDARD PROGRAM-CLASSIFICATION CATEGORIES 2/

Summary

1.0 Instruction

1.1 General Academic.Insiructionli

1.1.0000 General
1.1.0100 Agriculture' and Natural ResoUrces
1.1.0200 Arthitecture and Environmental-Design
1.1.0300 Area Studies
1.1.0400 Biological"Sciences
1.1.0500 Business and Management

O

1.1.0600 Communications
1.1.0700 Computer and Information Sciences
1.1.0800 ''.Education

(1.1.0835)
1.1.0900

(Physical Education) .

Engineering
1.1.1000 Fine and Applied Artt
1.1.1100 Foreign Languages
1.1.1200 Health Professionsl
1.1.13.00 Home Economics
1..1.1404 Law
1,1.1500 Letters
1.1.1600 Library Science
1.1.1700 Mathematics
1,1.1800 Military Sciences
1.1.1900 Physical Sciences
1.1.2000 Psychology
1.1.2100 Public Affairs and Services:

2/ Warren W. Gulko, Program Classification Structure. Boulder: Western
Interstate Commission for Higher Education, 1972.

4/ See appendix 6.4 for detailed listing and codesof HEGIS taxonomy disciplines.

6/ 0800 includes 0835 Physical Education.
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1.1.2200 Social ScienCes
1.1.2300 Theology
1.1.4900 rnterdisciplinary Studies
1.1.5000 Business and Commerce Technologies
1.1.5100 Oata-Procesiing Technologies
1.1.5200 Health Services and Paramedical Technologies
1.1.5300 Mechanical. and Engineering Technologies
1.1.5400 Natural-Science Technologies
1.1.5500 Public-Service-Related Technologies

1.2 Occupational 'and Vocational InstrUction

(1.2.0000through 1.2.5500 as in 1.1 above)4/

. 1.3 Special-Session Instruction

0.3.0000 through 1 3.5500 as in 1.1 above)4/

1.4 Extension instruction

(1.4.0000 through 1.4.5500.as in 1.1ab&ve)4/

2.0 Organized Research

2.1 Institutes and Research CenterS
-

(2.1.0000 through 2.1.5500 as in 1.1 above) 4/

2.2 Individual or Project Research.

(2.2.0000 through 2.25500 as in 1.1 above)1

3.0 public Service

3.1 CUMmunity Education

(3.1.0000.through 3.1.5500 as in 1.1 above)4/.

3.2 Community Service

(3.2.0000 through 3.2.5500 as in 1.1 above)4/.

.1.3 Cooperative Extension
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4.0 Academic Support

4.1 Libraries,.

4.2, Museums and 'Galleries.

4.3 Audiov,isual Services

4.4 Computing Support

4.5 Ancillary Support

4,5.1200 Teaching Hospitals

4.6 AcadeMic Administration and Personnel Developm

4.7 Course and CurriculuM Development

5.0 Student Services

.5.1' Social and Cultural Development

5,1.7200 Intercollegiate Athletics

5.2 SuRplementary Educational Service

5.3 Counseling and Career, Guidince ,

5.4 Fi;iancial Aid

5.5 Student Support

5,5.7320 Health Services (Student)

5.5.7330 Housing Services (Student)

6.6 Institutional Support

6.1 Executive Management

6,2 Fiscal" Operations

6.3. General Administrative Servi
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6.4 Logistical Services

6.5 Physical-Plant Operations

6.6 Faculty and Staff Services

6.6.7330 Housing Services (Faculty nd Staff)

6.7 Community Reiations

7.0 Independent Operations.

7.1 Institutiopal Operations

7.2 Outside Agencies

8.0 U6ss,igned (For Assignable Areas Only) §1/

8.1 Capable of Use

8.2 Incapable of. Use

9.0 Building Service (For Nonassignable Areas Only) -§i

Discussion

1.0 Instruction Program'

Definition: The instruction program consists of thoSe activities whose
outputs are eligible for credit in meeting specifi'd curricular require-
merits leading toward a particular postsecondary degree or certificate
granted by the institution.

Facilities Application:', Areas housing activities of the instruction pro-
gram are to be classified here if they serve the entire program, or under
one of the-subprogram classifications listed subsequently if they house

6/ Programs-8:0 Unassigned and 9.Q Building Service are not program Classifica-
tion Structure categories, but have been created exclusively for facilifig:
inventory purposes.
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specific portions of the instruction program. All classrooms are to be
coded with the program code 1.0 and with a, descriptive category, code of
0000.

Limitations: Areas housing activities established to provide instructional
services not creditable toward degrees should be assigned to an apprOpriate
category under the student-services program'(5.0), if the primary intent is
to provide supplemental or remedial educational services for matriculated
students, or to the public-service program (3.0), if the primary intent is
to offer instructional services for members of the community.

Coding Detail: Four subprograms listed below.

1.1 General Acadenlic Instruction

efinition: Consists of instructional program elements operating_
ur ng the standard acadeinic term' (as defined by the institution)
hat are part of a formal degree on certificate curriculm and are

managed by the regular academic departments'.

Facilities Application:t, Areat housing instructional elements,
'operating during the standard academic,terOre clattified here.
Typically, faculty offiCes, laboratories, and clasteooMS are
!classified under this subprogram.. Areas that house elements of
the general academic-instruction subprogram may befurther classi-
fied under the program categories (REGIS discipline categories)'
listed below.

COnfusion,may arise in'cases where an acadeMic_discipline is offered
Primarily for instruction to vocational students; e.g., mathematics
for auto mechanics. In such-Cases, Wit appropriate to identify
the facilities with the assoCiated.academicdiscipline having Manage-
ment responsibility for the activities, an&to code them within the
occupational and vocational instruction subprogram (e.g.,-1.2:.1700)
if offered by the mathematics 'department. The same community col lege

may offer a mathematics program for transfer students. That program

would be appropriately Coded J.1.1700:

Limitations: Areas flouting subprograms,nd/or actlyitiettypiCally:
-associated with 2 -year (or less) vocational certification should be

Arealincluded under subprogram 1.2,' thlat house special' - session

instruction (1.3) and extension instruction. (for. credit) (1.4) are
also excluded. All classrooms are t6 be coded with thFprogram,
code 0000.
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Coding Detail: Program categories-as listed below.4/

.1.1.0000 General
1.1.0100 Agricultureand Natural Resources
1.1.0200 Architecture and Environmental Design
1.1.0300 Area Studies
1.1.0400 Biol gical Sciences
1:1.0500 Busi ess and Management

1.1.0600 Comm hidations
1.1.0700 Comp ter and Information 'Scien-ces
1.1.0800 Educ tion

(1.1.0835) (Phys cal Education)
1.1.0900 Engineering
1.1.1000 Fine and Applied Arts
1.1%1100 Foreign Languages
1.1.1200' Health Professions
1.1.1300 Home Edonomics
1.1.1400, Law
1.1.1500 Letters
1.1.1600 Library Science
'1.1.1700 Mathematics _

1.1.1800 Military Sciences
1.1.1900 PhystcAl Sciehces
1:1.2000 Psychology
1.1.2100 Public Affairs and Services,
1.1.2200 Social Sciences
1.1.2300 Theoldjy
1.1.4900 Interdisciplinary Studies
1.1.5000 Business and Commerce Technologies
1.1.5100 Data-Processing Technologies
1.1.5200 'Health-Services and Paramedical Technologies
1.1.5300 Mechanical md Engineering Technologies
1.1.5400 Natural-Scl,lce Technologies
'1.1.5500 Public-Service-Related Technologies

r

/1 2 Occupational and.Vocationalinstyuction -
,

Definition: Consists of activities established primarilytto proVide
instruction in nonacademic disciplines. It exists primarily for
institaionS Offering 2-yeaY (or less):terminal-deji-ee programs for
vocational Certification in the tradevand,paraprofessional'ireas.
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Facilities Application: Areas housing instructional elements.serving
such programs are classified' here. Typically, faculty offices and
laboratories that serve 2-year terminal-degree programs are classified
here.

Confusion may arise where an academic discipline is offered primarily
for instruction to vocational student; e.g., mathematics for auto
mechanics. In such cases, it is appropriate to identify the facill-:
cties with the associated academic discipline having management responr
sibility for the activities, dhd to code them within the occupational
and instruction subprogram (e.g., 1.2.1700) if offered by the mathe-
matics 'department. The same community college may,pffer a, mathematics
program for transfer students. The facilities that house the program
would be appropriately coded 1.1.1700.

Limitations: Areas serving special-seSsion instruction (1.3) and
4xtension instruction (for credit) (1.4) are excluded. All classrooms
are to be coded with program-category code 0000.

Coding Detail: Program categories as listed under 1.1 above. 11

1.3 Special-Session Instruction

Definition: Consists of instructional activities that offer credit
toward a formal degree or certificate and are in operation during
summer session, interim session, or other period that is not common
with the institution's regular term.

Facilities Application: Areas assigned specifically to special-session
activities are inclaid; e.g., the summer-session office that through-
out the year is devoted to arranging admissions, scheduling, and other
matters for summer session. Offices and laboratories devoted only to
special session are also included.

Limitations: Facilities serving all elements of the instruction pro-
"gram, regardless of the term, are more appropriately coded under
general academic instruction (1.1). All classrooms are to be coded
with program-category code 0000.

Coding Detail: Program categories as listed under 1.1 above. 41

1.4 Extension Instruction (for credit)

Definition: Consists of all instructional activities managed separately
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by an extensionAiiision (or similar agency within the institution)
and applicable toward a formal degree or certificate.

Facilities Application: Areas assigne4 to and/or house extension
instruction activities are included; e.g., the extension offices
and associated meeting rooms.

Limitations: Facilities serving all elements of the instruction
program, such as offices and class laboratories, are,more appropri-
ately coded under general academic instruction (1.1). Excluded
also are facilities that house activities that may not be credited
toward formal degrees or certificates and are offered by an institu-
tion primarily as a public service; e.g., continuing edUcation,lhort
courses, etc. All classrooms are to be coded with program-category
code 0000.

Coding DetaW Program categories as listed under 1.1 above. 4/

2.0* Organized
'

Research Program

Definition: The primarpobjectivdof an organized research program it the
creation and dissemination of new knowledge. It consists of activitie
that have been specifically-organized to produce research outcomes com-
missioned by amagencieither external to.the'institution or authorized by
an organizational unit within the institution.

Facilities Application: Facilities housing elements of thd organized
research program are to be classified hereif they serve the entim program,
or under one of the subprogram classifications listed subsequeptltif they
house specific elements of the organized research program.

Limitations: Facilities houting.externally.funded educational activities,
suCE-as workshop, short courses, and training rants, would normally.ke
censidered as either instruction or public service.

Coding Detail: Two subprograms listed below.

2.1 'Institutes and Research Centers

Definition: Consists of all research-related activities that are
part of formal research organization typically created to manage a
number of research efforts.

Facilities Application: Areas houiing formal research organizations
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created to manage a number of research efforts within the institution,
are classified under this category.

Limitations: Areas serving research activities normally managed with-
fn academic departments are excluded from this category.

Coding Detail: Program categories as listed under 1.1 above. 4/

2.2 Individual or Project Research

Definition:' Consists of all research activities normally managed
within the academic departments. Includes the various research-
related activities created as a result of a contract, grant, or
specific allocating of institutional resources to conduct a study
or investigation of a specific scope. Generally, such activities
may be identified with the principal investigator and should be
coded within his assigned discipline. Activities within this sub-
program are normally of a temporary nature; i.e., created for a
specified period of time, as contrasted with the, more permanent
nature of the research organizations within .the institute's and
research center's subprogram.

Facilities Application: Areas housing research-related elements
created as a result of a contract, grant, or specific allocation of
institutional resources are classified here; e.g., faculty offices
and nonclass laboratories devoted to project research. If the space
has multiple uses, primary intent should be the guiding factor in
classifying'it.1

Limitations: Areas housing research organizations are not to be
classified here.

Coding Detail: HEGIS taxonomy, as listed in 1.1 above. A/

3.0 PUblic-Service Program

Definition: ,Public-service activities are established to make available
ITTEFTUMic the various unique resources and capabilities of higher
education. The objective is to provide services beneficial to groups
external to the institution.

Facilities Application: Areas housing elements of the public-service
. program are classified here if they serve the entire public-service pro-

gram. Areas housing specific elements of the public-service Program are
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classified under one of the subprograms listed below.

Limitations: Areas housing activities established to provide supplemental
or remedial services for matriculated students should be appropriately
coded'under the student-service program (5.0),

Coding Detail: Three subprograms listed below.

3.1 Community Education
)

Definition: Consists of activities managed within the academic
departments or elsewhere within the institution to provide contin-
uing education, i.e., noncredit.instructional services to members
of fthe community other than matriculated students. Community educa-
tion consists of activities conducted under programs established to
provide an educational service for the various member; of the com-
munity and are not part of the degree curriculum; e.g., short.
courses, professional review courses, etc.

Facilities Application: Areas housiog noncredit instructional
services provided for members of the community other than matricu-
lated students are classified here; e.g., the continuing educatim
office or meeting rooms used ,only for continuing edbcation.

Limitations: Areas housing noncredit instructional services to
provide suppleme9tal or remedill services for matriculated students
are classified,under the student-service program (5.0).

Coding Detail: Program categories as listed under 1.1 above. 1

3.2 Community Service

Definition: Consistsiof activities established to provide general
community services, excluding instructional activities. Community-
service activities are managed either within the academic departhents
or elsewhere within the institution and have been established to pro-
vide general public services to the community at large or special
sectors within the community. Community service is, concerned with
making available to the public various resources and unique capabil-
ities within the instUutiori. Examples of community service maybe
conferences and institutes, general advisory services and reference
bureaus, urban affairs, international affairs radio and television,
consultation, and similar activities. Community-service activities
are those for which the primary intent for establishing and maintaining
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the activity.is to provide services beneficial to groups and
individuals outside the institution.

Facilities Application: Areas housing general community services,
excluding instructional activities, are classified here; e.g.,
offices devoted entirely to arranging such community services and
meeting rooms where such services are held or provided.

Limitations: Areas housing activities established primarily for
the institution's staff or student body, and housing instructional
activities, are excluded.

Coding Detail: Program categories as listed in 1.1 above. 4/

3.3 Cooperative Extension Service

Definition:. Consists of all activities established through cobpera-
tive efforts between the university and outside agencies (e.g.,
agricultural extension, urban extension) and is intended primarily
for land-grant colleges and universities.. The distinguishing feature
of these activities is that,the programmatic and fiscal control is.
'shared by the institution with one or more governmental units.
Historically, agricultural extension and, increasingly, certain urban
extension programs represent a significant commitment of resources
not necessarily under the programmatic direction of the institution.
These cooperative extension programs are often a cross betwecfn inde-
;.endent operations and public service in that they represent a mix
of resources belonging to the institution.

Facilities Application: Areas housing activities and services asso-
ciated with cooperative extension services are to be classified here;
e.g., rooms assigned to agricultural extension or urban extension.

Limitations:, These extension programs are often a cross between inde-
pendent operations and Aiblic service. Areas under the control of an
agency external.to4he .nstitution are to he classified under the
independent operations program (7.0).

Coding Detail: No further breakdown required although, for other
purposes, some institutions may wish to utilize the U. S. Department
of Agriculture's Extension Management Information System (EMIS)'
data definition document categories to further categorize such space.
For aggregation purposes, all EMS categories ihould be aggregated
into program-category code 0100.
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4.0 Academic Support Program

Definition: Toprovide-support,servicei integral` to. the operatiOns of the
priiiiiry programs through retentioh, preservation, and display of materials,
or. oto services that directly assist the institution's academic
functions.

Facilities Application: Areas houstng activities of the academic support
program.are classified here if tho serve the entire program, or under
one of the subprogr m classifications listed subSequently if they house
specific segments o the academic support program.

Limitations: Excl4 Ore areas houiing activities established to mon .
tain thdorganizatiOn arid provide operational support for the day-to-day
functioning of the organization. Such areas are classified under the
institutional support program 16.0.

COding_Detail: Se* Subprograms'listed below.

4.1 A.ibraries

Definition: Consists of all activities that directly support the
OPeraff6FOf a catalogued or otherwise classified collection of
published material.

Facilities Application: Areas housing activities supporting the
°Oration and maintenance of a collection of published material are
classified here; e.g., the general campus library, law library,
engineering library, etc.

Limitations: Areas that are tntehded to serve as departmental read-
ing rooms should he classified under the appropriate category of the
instruction program.

Coding Detail:. No further breakdown required.

4.2 Museume and Galleries

Definition: Consists of all activities established to 'provide
services relate() to the collection, preservation, and exhibition of
historical materials, art objects, scientific displays, etc.

Facilities Application: Areas such as museums, gallbries and arbore-
tums are included in this^ category.
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Limitations: Researcifareas in museums or galleries should'be
classified under the appropriate category of the organized
research program (2.0).,

Coding Detail No further breakdown required.

Aildiovisual Services

doifinition::Ccinsists of.those.activities associated with providing
audio and/or visual materials to support the acadethic programs of
the institution.

Facilities Application: AreasAlousing activities established to
provide audio-and/or visual materials for uc..e in the academic
programs are classified here. .

Limitations:, Areas housing activities that use audiovisual techno-
logy as part of the instructional procesfl e.g., language laboratories,
are excluded. Areas housing dial access centers and learning resource
centers are more'appropriately coded under libraries (4.1).

Coding Detail No further breakdown required.

4.4 COmpufing'Slipport.

Definition: Consists of those activities established to4provide
computing support to the primary programs.

Facilities Applicatiun: Areas housing,such computing support
activities are classified here.

Limitations: Excluded are areas that house administrative data
LFairiing activities which;are Included as part of the institution 1

support pro#am (6.0). In the case of a centralized center servin
both academic and administrative needs, it is recommended that the
institution>attempt to distinguish between the areas required for pup -.

porting the administrative computing activities and those require for

1

academic computer support activities. Areas housing computer -ass sted'
instruction activities, should be handled in the 'Same manner as clised
cirCuit television areas;i.e., they, may be identified with 'cou 'e

activities and shmild be coded undel^ the appropriate category of the
instruction program.

Codinq Detail: No further breakdown required.
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4.5 Ancillary Support

Definition: Consists of those activities providing support services
to the primary programs and are not appropriately classified with
the previous subprograms. Such ancillary support activities, when
they exist, normally prOVide Aint services to the instruction, organ-
ized research, and public service programs.

Facilities Application: Areas housing'itillary support activities
typically are teaching hospitals, dem3nstration schools, and special
areas such as general glass-blowing shops.

Limitations: Shops and similar areas that serve specifically iden-
tifiable program categorios should be coded under the appropriate
category, of the instruction (1.0), organized'research (2.0), or
public service (3.0) programs.

Coding Detail' See 4.5.1200 below.

4.5.1200 Teaching Hospitals

Definition: This category includes activities in teach-
ing hospitals that provide services to the instruction,
organized research, and public service program..

Facilities Application: This category is provided to
maintain a separate tabulation of teaching hospital
facilities that support health-professions activities in
the instruction, research, and public service programs.

Limitations: Student health centers are excluded.

Coding Detail: No further breakdown required.

4.6 Academic Administration and Personnel Development

Definition: Consists of all activities that provide adilinistrafive
support and management direction for the primary programs. The intent
of this subprogram is to provide a well-defined identification of the
management function.

Facilities A lication: Areas housing activities of department chair-
men, college eans, and associated support staff are included in
this category.
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limitations Areas housing activities of the iniiftutions.execUtive
and general dministrative officers are more ePPrOpriately coded
under the in titutional support program (OA).-

Coding Detal No further breakdown required.

'.11.7 Course and Curriculum,DeVelopment

Definition: Consists of thote-activities established to accomplish
the planning and developmental activities for future (i.e...subse-
(Pent to the current budget, period) instruction programs. The
intent of this subprogram.is to separateinitially from the current
operational aspects of the'instruction program thoseattivities that
may result.in instructional offerings at some.point beyond the
current budget period, This subprogram may be thought bfras reflect-
ing Investment costs for future instruction program elementt.

\

'Facilities Application:' Areas that are.specificallydevoted to
course and curriculum development activities are clastified here.

Limitations. Areas that cannot be identified separatelY:from the
instruction programshould be,so codpd'(1.0).

Coding Detail: No further breakdown required.'

5.0 Student Services - Program

Definition: To contribute to the student's emotional and physical
outside the -context of the formal academic program

Facilities Application:. Areas housing activities of the student
service prograware classified here if they serve the entire program,
or under one of the subprogram classifications listed subsequently if
they house specific portions'of the student services program.

Limitations: 'Areas housing activities creditable toward degrees are
coded under the appropriate category of the instruction program (1.0).
Areas housing activities whose primary intent is to offer nondegree
instruction, to members Of the community are coded to the appropriate

4
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category of the public service program (3.0).

Coding Detail: Five subprograms listed below, except in the, case of 9.1
and 5.5, which are further detailed to separate intercollegiate sports,

,studentertealth, and student housing from other facilities assigned to
those subprograms.

5.1 Social and Cultural Development

Definition: 6msists of all activities established to provide
for the student's social and cultural development outside of
the degree curriculum.

Facilities Application: Areas Classified here include those that..
house student activities, cultural events, student organizations,
recreation, intramural athletics, and, intercollegiate athletics.
Includes areas such as student unions, bowling alleys, and sports
complexes.

Limitations: Ar6s housing instructional activities creditable
toward a degree are excluded.

Gek*

Coding Detail: See 5.1.7200 below.

5.1.7200 Intercollegiate Athletics ,

Def tion: Includes activities associated with the
fo ance of intercollegiate athletics. It is

sume hat the primary intent of,such activities'
is.to e nce the student -'s development

cili'ties'A lication: Attempts to kegP a separate
tabu at on o fac I ties devoted to the institution's
intercollegiate athletits program, although the total a--
amount of such'space is also included in the social
and cultural development categbry (5.1) above.. Areas
such as basketball arenas, team locker rooms, and
coaches' offices are included, if their primary func-
tion is intercollegiate athletics.

.

.Limitations: Areas used primarily for intramural
activities and/or instructional activities are excluded.'

Coding Detail: NO further breakdown required.
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5.2 Supplementary Educational' Service

Definition: CofisiStt of activities established primarily to provide
matriculated students with supplemental instruction outside the
normal academic-program. Generally, activities within this subpro-
gram are established to provide remedial education service as-con-
trased with instructional activities that are.a-part of the. degree
curriculUm. .

Facilities Application: Includes areas specifically assigned to
.providing supplemental instruction outside the normal academic
'program for matriculated students: Some offices and tlassrooms
may be assigned specificallk.for this.type of usage.

Limitations: Areas housing regular academieprograms.are excl-uded,
As are areas assigned to nondegree instructional activities,-fof
Members of the community,

Codifigletail: No further breakdown reqUired.

5.3 Counseling and tareerGuidance

Definition: Consists of activities established to provide counseling,
, .

.services, career guidance, and placement services for the student'
body.

Facilities Application: Includes areas housing activities of place-
ment bureaus, counseling centers, etc.

Limitations: Areas used by faculty for informal student'counteling
are excluded.

Coding Detail: No.further breakdown required.

5.4 Financial Aid

Definition: Consists of activities established to provide financial
aid and assistance for students.

Facilities Application: Includes financial analysis and counseling,
work study and student employment, scholarships, loans, grants, and
records and collections. Typically, such, areas are offices_and

/associated conference rooms.
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.

6

Limitations: Excluded are placement bureaus for students leaving
'the instftution. ,

Coding No. further breakdown required,

Student Support
A.

:Definition: Consists of activities established within the institu-,
tfon to provide' convenience services for the student bo6hor services
for spetial.student groups.. For many institutions, it will often, be
difficultto discriminate, between convenience services provided, for

.,the benefit of.students-and those provided for faculty and staff;'
q.1., a central Oafet6ria for both. In such instances, the prograril.
element will typically\Oeidentified to the student support subpro-
gram, ojess the primary intent is clearly to provide services for -,
the faculty and staff,

Facilities Application: Includes areas housing such activities as
student housing; health services, veterans assistance,.disadvantager
:assistance, food services, and retail services and concetsion.
Typically; bookstores, student health, centers, residential complexes,.
and.tafeterias are classified here.

Limitations: .Excluded are areas housing similar activities:specific-A
31)y for members of the staff.

Coding Detail: See:5.5;7320 and 5.5.7330, below.

6.5.1320 Health Servites (Student)

Definition: Consists `of activities associated with prdvid-
"firilirdias with medicalseisvices, including dental-and
psychiStric care.

Facilities A lication: Includes areatsdesigned to manage.
'an prove e. ea t services to students.

LimiLlions: Faculty and, stiff.health care services are'
Fiairder.

Coding Detail: .No further breakdoWn;required.
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6.,5.7330 Housiag Services (StUdent)

Definition: Consists of activities associated with the
student dormitories and gtudent housing office.

Facilitles Application: Includes areas designed to manage
and to provideyesidentfal accommodations for students,
including quarters for dormitory counselors and matrons.

4 c

. Limitations:' Faculty and staff ac odations are excluded.

Coding Detail: No further breakdown quirod.

6.0 Institutional Support Program

Definition: Consists of'activities that provide operational support for
. the day-to-day functioning of the organization. MaintainS the institu-
tion's organizational effectiveness .and continuity.

Facilities ApPlicatiOn: Areas housing activities. of the institutional
Support program are classified here If they'serve the entire program,
or Under One of the subprograms listed subsequently if they house speci-
fic portions Of the 'independent operations 'program.

Limitations: ,Areas housing,activities associated with management of
specific academic organilational units are excluded.

Codin Detail: Seven subprograms as listed_below, except in the case of
.,w c.sfurther detailed to separate faculty and staff housing

, services from other facilities assigned to that subprogram.

6.1 Executiye Management

Definition: Consists:of all central executive level activities'
And other activities concerned withflanagement and long-range
plahning of the entire institution, as contrasted with any one
program within :the institution.

Facilities Application: Includes areas housing such central opera -
dons activities as legal services, executive direction (the govern-.
Ing board,,the chief and senior executive officers),.analytical
studies, institutional research, and, long -range planning.'

Limitations: Areas housing administrative data- processing activities,
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logistical services, and physical plant (*rations are excluded.

CodingsDetail: No further breakdown required.

r e.

6.2 Fiscal Operations

Definition: Consists of central operations activities related to
fiscal control, investments, and functiondl program elements related

. to the,fiscal operations of.the institution.

Facilities Application: Includes areas housing activities of the
fiscal operations of the institution.

Limitations: Areas housing financial aid and counseling activities
for the student body are excluded.

Coding Detail: No further breakdown required.

6.3 General Administrative Services

Definition:' Consists of activities established to provide central
administrative services, for the institutional support Program; e.g.,
administrative data processing, and functional program elements
related to student records and staff personnel.

Facilities Application: Areas housing general administrative activi-
ties such as administrative data processing are classified here.

Limitations: Areas housing data-processing activities that serve
the primary programs explicitly are more appropriately coded under
the academic support program (4.0).

Coding Detail:. No further breakdown required.

6.4 Logistical Services

Definition: Consists of.activities establisheg to provide procure-
ment services,. supply and maintenance of provisions, and the orderly
movement of support materials for the campus operation. Included
within logistical Services'are central activities related to the

Aenvironmental healthndsafety of the staff and students.

Facilitiei:Application:- Includes areas housing activities such as
central stores, central laundry, and campus enforcement officers.,
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Limitations: Excluded are areas housing the logistical service
activities of specific organizational ,units within the institution.

Coding Detail: NO.further breakdowh required.

6.5 Physical Plant Operations,
Oa

Definition: Consists of activities established to provide services
related to the campus grouris and facilities.

Facilities Application:. Includes areas housing activities related
to maintaining existing grounds and facilities, operating utility
services, creating new facilities, and/or modifying existing
facilities.

Limitations: Includes only areas houting activities of physical-
plant departments, not the areas maintained by. them.

Coding Detail: No further breakdown required.

6.6 Faculty and'Staff Services

Definition: Consists of activities established to provide support
services for faculty and staff, and activities primarily intended
to provide support and convenience services for faculty and staff.

Facilities Application: Includes areas such as faculty clubs.

Limitations: Areas houting service activities where'the primary
intent is not obvious; e.g., a central cafeteria, should be classi-
fied under the studentsupport subprogram (5.5).

Coding Detail: See 6.6.7330 below.

6.6.7330 Housing Services (Faculty and Staff)

Definition: Consists of activities associated with
housing faculty and staff.

Facilities Application:' Includes areas designed to manage
and provide residentfal accommodations for faculty and
staff.

Coding Detail: No further breakdown required.
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6.7 Community Relations,

Definition: Consists of activities established to maintain relation-.
ships with the general community',Ahe institution's alumni, or other
constituents, and to conduct activities related to development and
fund raising.

Facilities Application: Areas housing community relations activities
should be classified here; e,g., the alumni-office, the public.rela-
tions office.

Limitations: Areas housing activities established primarily to
provide public Seryice to the coniiinity are excluded.

Coding Detail: No further breakdown required.

7.0 Independent Operltions Program

Definition: Collects activities they may be viewed as not related direct-
ly to the objectives of the institution of higher education.

Facilities Application: Areas housisig activities of the independent
Operations program are classified here if they serve the entire program,
or under one of the subprograms if they house a specific portion of the
independent operations program.

Limitations: Areas housing activities related to the objettives of the
Institution are excluded.

Coding Detail: Two subprograms listed below.

7.1 Institutipnal Operations

Definition: Includes activities.that represent operations owned or
controlled by the institution and are foreign to, or independent of,`
the institution's mitsion.

Facilities Application: Includes areas such as cOmmercial rental
property for income, a pancake house, or a spaghetti factory.

Limitations': Areas housing operations controlled by external
organizations are excluded.

Coding Detail: No further breakdown required.

102



Appendix Room-Data Definitions and'Codes/
Standard Program Classification Categories (Continued)

7.2 Outside Agencies

Definition: Consists of activities controlled or operated by out.;,
side agencies but housed or otherwise supported by the inStitution.

Facilities Application: Areas honing activities of outside agencies
are classified here; e.g., WICHE, which has its offices on the
Colorado University campus.

Limitations: Excluded are areas housing operations controlled by
the institution, but foreign to the institution's objectives.

Coding Detail: No further` breakdown required.

8.0 Unassigned (For Assignable Areas Only)

Definitfon: Limited to classifications of facilities not in use at the
time of the inventory.

Coding Detail: Two subprograms listed below.

8.1 Capable of Use

Definition': Limited to rooms not in use but capable of use at the
IITITOTfFe inventory.

Coding Detail: No further'breakdown require .

1.2 Incapable of Use

Definition: Limited to rooms not in use at the time of the inventory
because they are incapable of use.

Coding Detail: No further breakdown required. r*.

9.0 Building Service (For Nonassignable Areas Only)

Definition: Limited to classifications of nonassignabl. areas.

Facilities Application: Included only for purposes of completing the
program-classification dimension of the procedures. The nonassignable
areas classified here are not necessarily Tecommended for collection.
Institution, however, may find them useful for plant management purposes.

Coding Detail: No further breakdown required.
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Appendix 6.4

The HEGIS TaxonomyY

In view of the length and comprehensive nature of the lITaxonoisuction0'

Programs, in Higher Education,At may sometimes be diffiCult-to locate the appro-

pilate reporting title for a specifiC instructional program. To facilitate the

location process, a summary list of the program categories (discipline categories)

is shown bel,w:-

, t

PROGRAM (DISCIPLINE) CATEGORIES

(Coin'intional academic subdivisions of knowledge and
training)

Code

0000 GENERAL
0100 AGRICULTURE and NATURAL RESOURCES
0200 ARCHITECTURE and ENVIRONMENTAL

DESIGN
0300 AREA STUDIES
0400 BIOLOGICAL SCIENCES
0500 BUSINESS and MANAGEMENT
0600 .COMMUNICATIONS
0100 COMPUTER and INFORMATION SCIENCES
0820 EDUCATION
0900 2NGINEERING
1000 FINE and APPLIED ARTS
1100 FOREIGN LANGUAGES
1200 HEALTH PROFESSIONS
1300 HOME ECONOMICS
1400 LAW
1500 LETTERS
MO LIBRARY SCIENCE
1700:MATHEMATICS
1800 MILITARY SCIENCES
1900 PHYSICAL SCIENCES
2000 PSYCHOLOGY
2100 PUBLIC AFFAIRS and SERVICES
2200 SOCIAL SCIENCES
2300 THEOLOGY
4900 INTERDISCIPLINARY STUDIES

(Technological' and occupational specialties related to cur-
riculums leading to- associate degrees and .other awards
below tlie baccalaureate)

Code

5000 BUSINESS and COMMERCE TECHNOLOGIES
5100 DATA PROCESSING TECHNOLOGIES
5200 HEALTH SERVICES and PARAMEDICAL

TECHNOLOGIES
5300 MECHANICAL and ENGINEERING

TECHNOLOGIES
5400 NATURAL SCIENCE TECHNOLOGIES
5500 PUBLIC SERVICE RELATEO.TECHNOLOOIES

'Source: Robert A. Huff and Marjorie 0. Chandler, A Taxonomy of InstructionalPF6iFiMs in Higher Education, Washington, D.C.: Nat ona Center for Educational
Statistics, U.S. Office of'Education,'197Q.e
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Appendix '6.4: The HEGIS Taxonomy (Continued)

An alphabetical listing of all program subcategories (disciplirie categories)

-Jollows. Note that a few ModificationS haVe been made to adapt this list to

use for- facilities inventory.This section is included for purposes of defini-

tion to indicate which specific program subcategories are included in each

program category. Institutions may wish to code at this 16,e1 of detail for

their own internal management purposes.

PROGRAM (DISCIPLINE) SUBCATEGORIES

0000 GENERAL USE

0100 AGRICULTURE AND NATURAL RESOURCES::
0101 Agriculture, General
0102 Agronomy (Field Crops, and Crop

Management)
0103 Soils Science (Management and Conservation)
0104 Animal Science (Husbandry)
0105 Dairy Science (Husbandry)
0106 Poultry Science
0107 Fish, Game, and Wildlife Management
0108 Horticulture (Fruit and Vegetable

Production)
0109 Ornamental Horticulture (Floriculture,

Nursery Science)
0110 Agricultural and Farm Managemetd
0111 Agricultural Economics
0112 Agricultural Business
0113 Food Science and Technology
0114 Forestry
0115 Natural Resources Management
0116 Agriculture And Forestry Technologies
0117 'Range Management
0194 Other, Specify,

0200 ARCHITECTURE AND ENVIRONMENTAL DESIGN
0201 Environmental Design, GReral
0202 Architecture
0203 Interior Design
0204 Landscape Architecture
0205 Urban Architecture
0206 City, Community, and Regional Planning
0299 Other, Specify

0300 AREA STUDIES
0301 Asian Studies, General'
0302 East Asian Studies
6303 South Asian (India, etc.) Studies
0304 Southeast Asian Studies
0305 African Studies
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0306 Islathic-Studies
0307 Russian and Slavic Studies
0308 Latin American Studies
0309 Middle'Eastern Studies
0310 European Studies, General
0311 Eastern Eurbpean Studies
0312 West European Studies
$3313 American Studies
0314, Pacific Area Studies

. 0399 Other, Specify

0400 BIOLOGICAL SCIENCES
0401 Biology, General
040 Botany, General
0403 Bacteriology.
0404 Plant Pathology ,

0405 Plant Pharmacology
0406 Plant Physiology
0407 Zoology, General
0408 Pathology, Human and Animal,
0409 Pharmacology, Human and,Animal
6410 Physiology, Human and Animal
0411 Microbiology

7b*--0412 Anatomy
0413 Histology
0414 Biochemistry
0415 Biophysics
0416 Molecular Biology
0417 Cell Biology (Cytology, Cell Physiologi)
0418 Marine Biology
0419 Biometrics-and 13iostatistics,
0420 Ecology
0421 Entomology
0422 Genetics
0423 Radioblology
0424 Nutrition, Scientific ,

(exclude Nutrition in Home Economics
and Dietetics)
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0425 Neuroscknces
0426 Toxicology
0427 Embryology
0499 Other, Specify

0500 BUSINESS AND MANAGEMENT
0501 Business and Commerce, General
0502 Accounting
0503 Business Statistics
0504 Banking and Fir.ance
0505 Investments and Securities
0506 Business, Management and Administration
0507 Operations Research
0508 Hotel and Restaurant Management
0509 Marketing and Purchasing
0510 Transportation and Public Utilities
0511 Real Estate cs
0512 Insurance
0513 International Business
014 Secretarial Studies ,

0515 Personnel Management
0516 Labor and Industrial Relations
0517 Business Economics
0599 Other, Specify-

0600"COMMUNICATIONS
0601 Communications, General

".0602 - Journalism (Printed Media)
0603 Radio /TV
0604 Advertising
0605 Communkation Media

(use of videotape, film, etc.,
oriented specifically toward radio/TV)

0699 Other, Specify

0700 COMPUTER AND INFORMATION SCIENCES
0701 Computer and Information Sciences, General
0702 Information Sciences and Systems
0703 Data Proceising
0704 Computer Programming
0705 Systems Analysis
0799 Other, Specify

0800 EDUCATION
0801 Education, general
0802 Elementary education, general
0803 Secondary education, general
0804 Junior high school education
0805 Higher education, general
0806
0807
0808
0809
0810
0811
0812
0813
0814
0815
0816
0817

Junior and community college education
Adult and continuing education
Special education, general
Administration of special education
Education of the mentally retarded
Education of the gifted
Education of the deaf
Education of the culturally, disadvantaged
Education of the visually handicapped
Speech correction
Education of the emotionally disturbed
Remedial education
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0818 'Special learning disabilities
0819 Education of the physically handicapped
0820 Education of the multiple handicapped
0821 Social foundations (history'and philosophy

of education)
0822 Educational psychology (include learning

theory)
0823 Pre-elementary education (kindergarten)
0824 .Educational statistics and research
0825, 'Educational testing, evaluation, and

measurement
0826 Student personnel (counseling and guidance)
0827 Educational administration
0828 .Educatiorial 'supervision
0829 Curriculum and instruction
0830 Reading education (methodology and theory)
0831 Art education (methodology and theory)
0832 Musk education (methodology and theory),
0833 Mathematics education

(methodology, and theory)
0834. Science education (methodology and theory)
0835 Physical education
0836 Driver and safety eduCation
0837 Health education (include family life

education)
0838 'Business, commerce, and distributive education
0839 Industrial arts; vocational, and technicAl

education
0899 Other, specify

0900 ENGINEERING
0901 Engineering, General
0902 Aerospace, Aeronautical, and

Astronautical Engineering
0903Agricultural Enitineert8
0904 Architectural Enginee 'ng
0905 Bioengineering and BiomedicatEngineering
0906 Chemical t ngineering (include'iiittoleunt.

Refining)
0907 PetrOleum Engineering (exclude Petroleum

Relining)
0908 Civil, Construction, and Transportation

Engineering
0909 Electrical, Electtbnics, and Communidations

Engineering,,
0910 Mechanical g.ligincering

0911 Geological Entineeting
0912 Geophysical Engineering
0913 Industrial and Management
0914 Metallurgical Engineering
0915 Materials Engineering
0916 Ceramic Engineering
0917 Textile Engineering
0918 Mining and Mineral Engineering
0919 Engineering Physics
0920 Nuclear Engineering .

0921 Engineering Mechanics
0922 Environmental and Sanitary Engineering
0923 Naval Architecture and Marine Engineering
0924 Ocean Engineering

ti

Engineering ,
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0925 Engineering Technologies
0999 Other, Specify

1000 FINE AND,APPLIED ARTS
1001 F'ne Arts, General
1002 Art (Painting, Drawing, Sculpture)
1003 Art History and Appreciation
1004 Music (Performing, Composition, Theory)
1005 Music (Liberal Arts Program)
1006 Music History and Appreciation

(Musicology)
1007 Draniatic Arts
1008 Dance
1009 Applied Design

(Ceramics, !Weaving, Textile Design,
Fashion Design, Jewelry, Metalsmithing,
Interior Decoration, Commercial Art)

1010 Cinematography
1011 Photography

' . 1099 Other, Specify

1100 FOREIGN LANGUAGES
101 Foreign Languages, General
102 French A.

103 G.erman
104 (Dalian
105 Spanish

'106 Russian
107 Chinese
108 Japanese
109 Latin
110, Greek, classical
III Hebrew
112 Arabic
113 Indian (Asiatic)
114 Scandinavian Languages ,

115 Slavic Langdages (other than Russian) '
116 African, Languages (nonSemitic)
199 Other, Specify.

1200 HEALTH PROFESSIONS
' 120,1 Health Professions, General

1202 Hospital and Health Care Administration
1203 Nursing .

1204 Dentistry
1205 Dental Specialties
1206 Medicine
1207 Medical Specialties
1208 Oaupational Therapy
1209 Optometry
1210 Osteopathic Medicine
1211 Pharmacy
1212 Physical Therapy
1213, Dental Hygiene
1214 Public Health
1215 Medical Record Librarianship
1216 Podiatry or Podiatric Medicine

N 1217 Biomedical Communication
'1218 Veteriniry Medicine
.019 Veterinary Medicine Specialties
1220 `$peech Pathology and Audiology
1221 C mimetic
1222 Clint 1 Social Work
1221 , Medics kaborgory Technologies
1224 Denial Teilsnologies
1225 Radiologic Tic nologies
1299 Other, Specify
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1301 HOME' ECONOMICS
1301 Hone EcoAotnics, General

Home Decoration and Home Equipment
1303 lothing and Textiles -

1304 Consumer Economics and Home Management
1305 Family Relations and Child Development

° 1306 Foods and Nutrition (include Dietetics),
1307 Institutional Management and Cafeteria

Management
1399 Other, Specify

1400 LAW
1401 Law, General
1499 Other, Specify

1500 LETTERS
1501 English, General
1502 Literature, English
1503 Comparative Literature

.1504 Classics
1505 Linguistics (include Phonetics, Semantics,

and Philology)
1506 Speech, Debate, and Forensic Science .

(Rhetoric and Public Address)
1507 Creative Writing
1508 Teaching of English as a Foreign Language
1509 Philosophy
1510 Religious Studies (exclude Theological

Professions)
1599 Other, Specify

LIBRARY SCIENCE
1601 Library Science, General
1699 Other, Specify

MATHEMATICS
1701 Mathematics, General
1702 Statistics, Mathematical and Theoretical
1703 Applied Mathematics

c.1799 Other, Specify

1800 MI(.hARY SCIENCES
1801 Military Science (Army)
1802 Naval Science (Navy, Marines)
1803 Aerospace Science (Air Force)
1899 Other, Specify

1900 PHYSICAL SCIENCES
1901 Physical Sciences, General
1902 Physics, General (exclude Biophysics)
1903 Molecular Physics
1904 Nuclear Physics
1905 Chemistry, General (exclude BI9chemistry)
1906 Inorganic Chemistry
1907 Organic Chemistry
1908 Physical Chemistry ,
1909 Analytical Chemistry
1910 Pharmaceutical Chemistry
1911 Astronomy
1912 Astrophysics
1913 Atmospheric Sciences and Meteorology
1914 Geology .

1915 Geocherhistry
1916 Geophy ics and Seismology
191i Earth iences, General
1918 Paleonto, ogy
1919 Oceanogiraphy
1920 Metallurgy
1999 Other, Specify

f

I
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1700
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2000 PSYCHOLOGY
2001 Psychology, General
2002 Experimental Psychology (animal and

human)
2003 Clinical Psychology
2004 Psychology for Counseling
2005 Social Psychology
2006 Psychometrics
2007 Statistics' in Psychology
2008 Industrial Psychology
2009 Developmental Psychology
2010 Physiological Psychology
2099 Other, Specify

2100 PUBLIC AFFAIRS AND SERVICES
2101 Community Services, General
2102 Public Administration
2103 Parks and Recreation Management
2104 Social Work and Helping Services

(other than Clinical Social Work)
2105 LaW Enforcement and Corrections
2106 International Public Service

(other than Dip lonfatic Service)
2199 Other, Specify

2200 SOCIAL SCIENCES
2201 Social Sciences, General
'2202 Anthropology
2203 Archeology
2204 Economics
2205 History
2206 Geograp.y
2207 Political Science
2208 Sociology
2209 Criminology
2210 International Relations
2211 Afro-American (Black Culture) Studies
2212 American Indian Cultural Studies
2213 MexicanAmerican Cultural Studies
2214 Urban Studies'
22I5 Demography
2299 Other, Specify

and Government

0

2300 THEOLOGY
2301 Theological Professions, General
2302 Religious Music
2303 Biblical Languages
2304 Religious Education
2399 Other. Specify

4900 INTERDISCIPLINARY STUDIES
4901 General Liberal Arts and Sciences
4902 Biological and Physical Sciences
4903 Humanities and Social Sciences
4904 Engineering and Other Disciplines
4999 Other, Specify

5000 BUSINESS AND COMMERCE TECHNOLOGIES
5001 Business and Commerce Technologies,

General
5002 Accounting Technologies
S003 Banking and Finance Technologies
5004 Marketing, Distribution, Purchasing, Business,

and Industrial Management Technologies
5005 Secretarial Technologies

(include Office Machines Training)
5006 Personal Service Technologies
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(Stewardess, Cosmetologist, etc.)
'5007 Photography Technologies
5008 Communications and Broadcasting

Technologies (Radio/TV, Newspapers)
5009 Printing and Lithography Technologies
5010 Hotel and Restaurant ManageMent

Technologies
S011 Transportation and Public Utility

Technologies °
5012 Applied Arts, Graphic Arts, and Fine Arts

Technologies (Include advertising design)
5099 Other, Specify

5100 OATA PROCESSING TECHNOLOGIES
SIOI Data Processing Technologies, General
5102 Key Punch Operator and Other Input

Preparation Technologies
5103 Computer Programmer Techcologies
5104 Computer Operator and Peripheiti) Equipment

Operation Technologies
5103 Data Processing Equipment Maintenance

Technologies
5199 Other, Specify

5200 HEALTH SERVICES AND PARAMEDICAL
TECHNOLOGIES
5201 Health Services Assistant Technologies,

--General
5202 Dental Assistant Technologies
5203 Dental Hygiene Technologies
5204 Dental Laboratory Technologies
5205 Medical or Biological Laboratory Assistant

Technologies
5206 Animal Laboratory Assistant Technologies
5207 Radiologic Technologies (XRay, etc.)
5208 Nursing, R.N. (less than 4-year program)
5209 Nursing, Practitat-(L.P.N. or L.V.N.less

than 4 -year program) ,

5210 Occupational Therapy Technologies
5211 Surgical Technologies
5212 Optical Technologies (Include Ocular Care,

Ophthalmic, Optometric Technologies)
5213 Medical Record Technologies
5214 Medical Assistant and Medical Office

- Assistant Technologies
5215 Inhalation. Therapy Technologies
5216 Psychiatric Technologies (include Mental

Health Aide Programs)
5217 Electra Diagnostic Technologies

(Include EKG., E.E.O.,
5218 Institutional Management Technologies

(Rest Home, etc.)
5219 Phy4ical Therapy Technologies
5299 Other;,Specify

5300 MECHANICAL AND ENGINEERING TECHNOLOGIES
5301 Mechanical \and Engineering Technologies,

General
5302 Aerohautical and Aviation Technologies
5303 Engineering Graphics (Tool and Machine

Drafting and Design)
5304 Architectural Drafting Technologies
5305 'Chemical Technologies (include Plastics)
5306 Automotive Technologies
5307 Diesel Technologies
5308 Welding Tichnologies
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Appendix 6.4: The REGIS 'Taxonomy (Co'ntinued)

5309 Civil Technologies,
(Surveying, Photogrammetry, etc.)

5310 Electronics and Machine Technologies
(TV, Appliance, Office Machine Repair,
etc.)

53.11 Ekctromechanical Technologies
3312 industrial Technologies
5313 Textile Technologies
5314 Instrumentation Technologies
5315 Mechanical Technologies
5316 Nuclear Technologies
5317' Construction and Building Technologies

(Carpentry, Electrical Work, Plumbing,
Sheet Metal, Air Conditioning, Heating,
etc.)

j
a.

5399. Other Specify

5400 NATURAL SCIENCE TECHNOLOGIES
5401 ..,,Natural Science Technologies, General
5402-' Agriculture Technologies

(include Horticulture)
5403 Forestry and Wildlife Technologies

(include Fisheries)
5404 Food Services Technologies
5405 Home Economics Technologies
5406 Marine and Oceanographic Technologies
5407 Laboratory Technologies, General
5408 Sanitation and Public Health Inspection

Technologies (Environmental Health
Technologies)

5499 Other, Specify

5500 PUBLIC SERVICE RELATED TECHNOLOGIES
",J1 Public Service, Technologies, General,
5502 Bible Study or ReligionRelated Occupations
5503 Education Technologies (Teacher Aide and

2-year Teachei Training Programs)
5504 Library sistant Technologies
5505 Police, Law Enforcement, Corrections

, Technologies
5506 Recreation and Social Work Related

Technologies
5507 Fire Control,Technology
5508 Public Administration and Management

Technologies
5599 Other, Specify

O

110
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lippondix 6.4: The HEGITaxonomy (Continued)

ALPHABETICAL LISTING OF HEGIS DISCIPLINE SPECIALTIES

Section It

CONVENTIONAL ACADEMIC SUBDIVISIONS OF
,KNOWLEDGEANDTRA1NINP.

Title

Accounting ....
Administration, business

Code

Administration, educational
Administration, public
Administration, special education
Adult ,education
Advertising ,.
Aeronautical engineering J. 0902
Aerospace engineering 002. 4 i

Aerospace science 1803

°5°6

4381172

""
604

African languages (non-Semiti.;) 1116
0305

Afro-American studies 2211
Agricultural business ,.. 0112.,
Agricultural economics ,. 0111
Agricultural engineering i 0903
Agricultural management 0110
Agriculture, general , 0101
Agriculture technologies 0116
Agronomy . 0102
American. Indian cultural studies 2212
American studies 0313
Analytical chemistry 1909
Anatomy 0412
Animal science 0104
Anthropology 2202
Applied design 1009
Applied mathematics 1703
Arabic 1112
Archeology 2203
Architectural engineering 0104
Architecture 0O2
Architecture, naval 0923
Art 1002
.Art appreciation 1003
Art, commercial 1009
Art education . 0831
Art history . 1003
Asian studies, general 0301,
Astronautical engineering 0902
Astronomy 1911
Astrophysics ,.. 1912
Atmospheric sciences , 1913
Audiology 1220

Bacteriology 0403
Banking 0504
Biblical languages , 2303
Biochemistry 0414
Bioengineering
Biological and physical sciences
Biology, cellular

0905_

OW
Biology, general .
Biology, marine 0418
Biology, molecular 0416

001

(interdisciplinary) 49" Dairy sciences

Biomedical communication 1217

Biomedical engineering .40490159

Biometrics
0415Biophysics

BiOStat is tics 0419

Blackcculture studies 2211

Botany, general 0402
Business administration 0506

Business, agricultural
Business economics
Business education ri
Business, general
Business, international

0 Business management
Business statistics

0112
0517
0838
0501
0513
0506

, 0503

,

Cafeteria management
Catalan
Cell biology
Cell physiology
Ceramic engineering
Ceramics

. Chemiial engineering

i301,

119

0417
0417
0916

. .1009

0906
Chemistry, general 1905
Child development 1305
Chinese 1107
Chiropractic 1221
Cinematography 1010.,
City planning 0206
Civil engineering 0908
Classics I 1504
Clirlical psychology 2003
Clinical social work' 1222
Clothing 1303
Commerce education 0838
Commerce, general 0501
Commercial art 1009
Communication media 0605
Communications, general 0601 .

Communications engineering 0909
Community college education', 0806
Community planning 0206
Community services, general 2101
Comparative literature 1503'
Computer programming 0704
Computer sciences, general ..

.. Construction engineering
0701
0908

Consumer economics 1304
Continuing education 0807
Corrections 210S
Counseling, educational 0826
'Counseling, psychology for 2004
Creative writing 1507
Criminology 2269'
Crop management
Curriculum

0102
0829

Cytology a 0417.

Dance
01008105

Danish 1114
Data processing 0703
Debate 1506
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Appendix 6.4: The HEGIS Taxonomy (Continue&a
ALPNAOETICAL LISTING OF HEGiS'DISCIPLINE SPECIALTIES (Continued)

'Demography.
Dental hygiene
Dental specialties

tecenologies

1213
1205

_1224
1)entistry, D.D.S. r 1).1s4 1)..tlegree .. . ... _1204
Developmental p chologs ...... .. 2009
Dietetics 1306
Distributive ucation ' 0838
Dramatic a s 1007

VDrawing 1002
()river eduzation 0836

Farth sciences, general . 1917
Fast Asian studies 0302
Eastern European studies on
Ecology
Economics ........ .... . 2204.
Economics, agricultural . , . ...0111
Economics, tiusiness ....0517
Education of,the eulturalls ti.s,:dvantagel , _0813
Education of the deaf.... ..... v . .. ,......0812
Education of the emotionally disturbed . . 0,16
EducatiOn, general . ...cisot

Education of the gifted 0811,,
Education of mentally retarded ... . . ....... . 08103
Education of the multiple handicapped ., , . 0820
Education of the physically handicapped 0819

o Education, religious, 2304
Education of the visually hand:capped 0814
Educational administration .. . . 0827
Educational evalqation ....... .....
Educational measurement . .. . ..... J. 0825
Educational psychology . ., 0822
Educational research ...., . .. 0824
Educational statistics . ..... ... 0824
Educational supervision 0828
Educational testing . 0:25
Electrical engineering ..... . _0909
Electronics engineering . ...... ., ,... .0909f
Elementary education, general. 0802
Embryology f` Q427,Engineering, general ..r.0901. ......
Engineering mechanics . . ... .... ......... .. ... ....092l
Engineering and other disorImes (ir..ertliscipl..nary) ...A904
Enginee ring physics
Engineering techrologies
English as a foreign language ...
English, general
English, literature . . .. i
Entomology
Entironmental design, general . . .

Environmental engineering .

European studies, general.
Experimental psychology (animal and human)

.,:..,NFamily life education
'Family relations

Earth managemet
Fashion k!clign .

Field 6 ri,i,s ..
Einancv
Fine arts, general
Finnish '
Fish management .. ...

. Floriculture .. .. .. ..
Foods and nutrition ..
.Food science

Food technology .0113
Foreign languages, general . .... : .1101
Fbrensic science .. . .

Forestry 01,14
Forestry technologies .............. ...... , .... . 0116
French.. ....... ...... . ...... ..... ... .... ..... ... ..? 1102
Fruit production 0108

Game management . 0107
General liberal .art, and siet..zes (inteldicciplinary) 4901
Genetics 0422
Geochemistry ..

Geography
Geological engireerirq,
Geology
Geophysical eng;nee ring
Geophysics
German ... .

Government
Greek, class,cal
Guidance, education

, 1915
2.206

.......
1914
0912
1916

....2207
.1110

... 0826

Health care administration 1202
Health education 0837
Health professions, general _1201
Hebrew ,. 11111
Helping services 2104
Higher education, general 0805
Histology 0413
History 2205
History of education 0821
Home decoration . ......, ... 1302
[Ionic economics, gerer.d 1301
Home equipment . ... . 1302
Home Management , . . 1504
Horticulturf .. . , 0108
Hospital adminst ration . 1202
Hotel management .0508
Humanities and social sciences I inlerdiscinlinary) .. . .4903
Husbandry, animal
Husbandry, dairy .0105

0499
,. 0303

1113
M839

... 0913
. 2008

05[6
0702
b701

. 0702
1906
13'07
0829
0512
1009
0203

,, 0513

_0919
_0925
...1508
....1501

Ichthyology ....
India studies
Indian `( Asiatic) .......

_1502 Industrial arts educ t on
0421 Industrial engineerirg . ....
0201 ..1 Industrial psychology
.0922 Industrial relations
0310 Information scie nces
2002 Information sciences, general

Information systems
0837 Inorganic chemistry
1305 ristitutional management
0110 nstniction

,..,.1009 nsurance
0/02 nterio'i decoration
0504 nterior design .., ; .

.1001 ernational business
1199 Iernational public service

ternational relations
..

M109 n .estments
1306 sl mic studies t
0113 tal n

112

2106
2210'
0505
0306
1104



Appendix .6.4: The HEQIS Taxonomy (Continued) ,,,,,

ALPHABETICAL LISTING0\4BIS DISCIPLINE SPECIALTIES (ConIlnued)

'lap se .1108
Jewelry
Journalism , , . , 0602
Junior college education .. . . 0806
Junior high school education 0804

Kindergarten education ....... . 0823
Korean .....,..1199

.

Labor relations . . . . . .,.........0516
Landscape architecture ...... 0204
Latin . _1109
Latin American studies .. ....... ...... ...0308
Law enforcement :.....2105
Law. general .. .... ........ ...... 1401
learning theory

40980212Libefal arts and sciences (interdisciplinary)
Library .1601.ibrary science, general

.

Limnotogy
Linguistics . . . 1505
Literature, cOmraralive . 1503
Literature, English .. . ... ... 1502

Management, business .0506
Management, engineering ......
Marine' biology

' Marine engineering .. .

Marketing .

Majerials engineering
Mathematics, applied
Mathematics, education .

'Mathematics, general
' Mathematics,, statistics ..

Mechanical engineering
Medical laboratory technologies .

Medical record librarianship ...,
Medical specialties . 1207.
Medicint;`M.IY. degree ' 1206
Metallurgical, engineering . . . . , 0914

1920
. ...... 1009

1913
22,13

MicfobiologY 0411
Middle Eastern studies .....0309
Military scie ce ..:..1801

. .

Mineral engi ering . . . 091
Mining engin ring
,MoleCular Nlogy 0416
Molecular physics 1903
Music (liberal arts program) 1005
Music appreciation mos:
Music, composition 1004
Music education ... 0832
Music history 1006
Music, performing 1004
Music, theory . 11004
Musicology 1006

0418
.0923
0509
0915

' . 1703
.:. 0833
... :1701

.. 3910

Metallurgy . .
Metatsmithing . . .

Meteorology
Mexican-American cultural studies

Nuclear physics
Nursery seien6e
Nursing (baccalaureate and higher programs)
Nutrition, scienlific

--Occnpational therap y-----
Ocean engineering
Oceanography-
Ope ratias Se.lt rch
Optometry.
Organic 'chemistry
Ornamental horticulture
Ornithology -

Osteopathic medicine, D.O. degree °

1904
0109
1203
0424

1208
09,24
1919
0507
1209' f
1907
0109
0499
1210

Pacific area studies 3t4
Painting 2
Paleontology .1410'
Parasitology .. .. : . .. .... : . ........- ... ..!. . 0499
Park management 2103. .
Pathology, animal ...... ........... .. , 0408
Pathology, human

4
,plant

Person
Petroleu Tenbineering ..... .... ...... .. ...... ... ....... .-:. 09071.
Petrolettm refining 0906
Pharmaceutical chemistry ..... ....... ....... .... .. ..._' 1910
Pharmacology, animal -,. 0401

. . Pharmacology, human 0404, ,*,
Pharmacology, plant, . 0405

c .. -Pharmacy , 1211.
4, Philology 1505

Philosophy 1509
Philosophy of education t 0821 d .
Phonetics 1505.
Photograpby 1011
Physical chemistry 1901
Physical education 0835
Physical sciences, general 1901
Physical therapy 1212.; '
Physics, general ,.........1902
Physiological psychology 2010
Physiology, animal. ti 0410.
Physiology) human . 0410 .

Physiology, plant 0406
Plant pathology

.. 0404
Plant pharmacology . , 0405

.Plant physiology
34

Podiatry
Political science v 1g'
Poultry science .... 0106":Pre-elementary education 0823
Programming, computer 0704.
Psychology, clinical 2003.
Psychology for counseling 2004
Psychology, developmental 0 2009

.....

Psychology, educational_.
'

0822
Psychology, general A .W. 2001
Psyc'hology, Industrial 2008
Psychology, physiological '. 2010
Psychology, social 2005'
Psychometrics 2006
Public address ,- 1506
Public administration 2102
Public health' 1214
Public utilities . 0510
Purchasing 0509

..............
0404
0515.

Natural resources management ...... ..... ..... 0115
Naval architecture 0923,
Naval science , .......:. .. ........ ! ...... ........... ....... 1802
Neurosciences Q425
Norwegian ..... .4...1114
Nuclear engineering -:.'' 0920

.. 0

113
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Appendix 6.4: The HEMS Taxonomy -(ContinLiec)

ALPHABETICAL LISTIO OF_HEGIS OISCIPLINE SPECIALTIES .(Coniinued)

Radio 0603
Radioblology 0423
Radio logic technologies 1225
Range rpanagement 0117
Reading 'education 0810 .
Real estate 0511
Recreation management 2103
Regional planning 0206
Rehabilitation services ,, 1222
Religious education ..... .... ...... .. ....2304
Religious music , . !.... ...... . 2302
Religious studies ,6e... 1510
Remedial education, 0817. . . . .
Restaurant management . 0508
Rhetoric ' 1506
Russian ..

4., 1106
Russian studies . 0107

Safety education 0836
Sanitary engineering 0922
Sanskrit 1199.
Scandinavian languages . ' 1114
Science education .. : 0834
Sculpture - 1002
Secondary education, general .0803
Secretarial studies 0514
Securitie 0505
Seismology 1916
Semantics ' 1505
Slavic languages (other than Russian)
Slavic studies iiiiSocial foundations of education
Social sciences, general . . . , . . . ....... ...,,.2201
Social psychology . 2001
,Social work ..2104
Sociology .4_2208
Soil: conservation . . . .. .. 0103
Soil management ... .... ....:.. ........ 0103
Soil science 0103
South Asian studies 0303

.Southeast Asian studies .......... 0304
Spanish ... .1105
Special education, general 0808
Special learning disabilities 0818
Speech 1506
Speech correction 0815

e. Speech t) Statistics, i matical and Theoretical
,pajtl& 1220

1702
Statistics in psychology ... 2007
Student personnel .. 0826

,' Sv,edish, 1114
Systems analysis . ... 0705
Systems, information 0702

.

Teaching of Er glish as a foreign language 1508
Technical education 0839
Television 0603
Textile design r 1009
Textile engineering 0917
Textiles, hoMe economics 1303
Theological professions, general .' 2301
Toxicology

.,
0426

Transportation 0510
Transportation engineering 0908

or,

Urban architecture 0205
Urban studies 2214

Vegetable production 0108
Veterinary medicine, D.V.M. degree 1218
VeterinarY medicine specialties 1219
Vietnamese 1199
Vocational education ,, ,..0839

114

Weaving , 1009
West European studies 0312
Wildlife management° ,..0107
Writing, creative 1507

Zoology, general 0407

Section II:

TECHNOLOGICAL AND OCCUPATIONAL CUR-
RICULUMS LEADING TO ASSOCIATE DEGREES
AND OTHER AWARDS BELOW THE
BACCALOREArE

Title

Accounting technologies
Advertising design technologies
Advertising technologies
Aeronautical technologies
Agriculture technologies
Air conditioning technOlogies
Airport management tectinologitt
Animal laboratory assistant technologies
Appliance repair technologies
Applied arts technologies
Architectural drafting technologies
Automotive technologies
Aviation technolog4ç a

Code

5002
5012
5004
5302
5402
5317

-5004

5206
3310
5012
5304
5)06
5302

5003

5502
5205.
5008
5317
5004

5001 '

5317
530

5309
5001
.5008

5104

5104
5103
5317
5505
5006.

Banking technologies
Bible study
Biological laboratory assistant technologies
Broadcasting technologies
Building tethnologies
Business management technologies
Business technologies, general

Carpentry tec nologies
Chemical tech logics
Civil technologie
Commerce technojajies, general
Communications teetec'Pçologks
Computer operator ted7ologies
Computer, peripheral eq nt

ope ratipn tech.lo!ogies
Computer programmer technologic
Construction technologies ..........
Corrections technologies;
Cosmetologist

a



Appendix 6:4: The HEGIS Taxonomy (Continued)

ALPHABETICAL LISTING OF HEGIS DISCIPLINE SPECIALTIES (Continued)

Data processing equipnient
maintenance technologies 0 5105

Dita processing technologies, general ..... _5101
Pentair assistant technologies .5202
Dental hygiene technologies 5203
Dental laboratory technologies 5204
Diesel technologies 5307
Distribution technologies 5004
Drafting, architectural 5304

Education technologies , , 5503
Ekcirician technologies 5317
Electro diagnostic technologies 5217
Etectrornet hanical technologies 5311
Ekctronict and machine technologies 5310
Engineering graphics ° ,. ......... . . ....... 5303
Engineering technologies, general . ". 5301
Ensironmental health technologies 5408

Finance technologies 5003
Fine arts technologies .. . ' 5012
Fire control technology 5507
Fisheries technologies 5403
Food services technologies 5404
Forestry technologies 5403

Graphic arts technologies 5012

Health services assistant technologies, general ., 5201
heating technologies , 5317
Home,econo nits technologies .5405
HorticUlture technologies .5402
Hospital food service technologie& .5404
Hotel management technologies 5010

Industrial management technologies . ..5004
Industrial technologies , .5312.
IInhalation therapy technologies . . .. ......... .... .. ...5215

,

Input preparation technologies .5102
Iratitutional management technologies .5218.
Instrumentation technologies .. ........ ........5314
insurance technologies 5004 "

,,

Key .punch operator technologies 5102

Laboratory technologies, general 5407
Landscape technologies 5402
Law enforcement technologies 5505
Library assistant technologies 5504
Lithography technologies 5009

Machine drafting and design technologic 5303
Machine repair technologies .5310
Marina equipment technologies .5004
Marine technologies 5406
Marketing technologies 5004 °
Mechanical technologies ...... .... .. .....5315
Mechanical technologies, general . .. . 5301
Medical assistant technologies .. . 5214
Medical laboratory assistant technologies 5205
Medical office assistant technologies . .... 5214
Medical record technologies . . . 5213
Mental health aide programs 5216 ,e

Natural science technologies, general 5401
Newspaper communication technologieS a 5008
Nuclear technologies , 5316
Nursing, practical (L.P.N.' or L.V.N,) 5209
Nursing R.N. preparation._ 5208

Occupational therapy technologies . 5210
Oceanographic technologies 5406
Ocular care technologies 5212

'Office machine repair technologies ..... 5310
Office machine {raining .5005
Ophthalmic technologies 5212
Optical technologies .... ...... ;5212
Optometric technologies 5212

Personal service technologies , 5006
Personnel mattagement tochnologies 5004
Photogramnietry technologies 5309
Photography technologies 5007
Physipi therapy technology 5219
Plastics technologies 5305
Plumbing technologies 5317
Police technologies 5505
Printing technologies 5009
Programmer technologies 5103
Psychiatric technologies . 5216
Public administration and management technologies ., 5508
Public health inspection technologies ... .. ... . 5408
Public service technologies, general .. . . . . .... 5501
Public utility technologies 5011
Purchasing technologies 5004

adio broadcasting technologies . .

Radio repair technologies .. ..
Radiologic technologies.
Real estate technologies ,
Recreation technologies . ... .

Religion related occupations
Rest home Management technology .. .... .

Restaurant management teclinologies . . ..----.-.^. ... ., 5010

Sale; technologies 5004
Sanitation technologies 5408
Secretarial technologies 5005

L Sheet metal technologies 5317
&tidal Work relateAtechnologin 5506
Stewardess piepafifron ... '. . ..... .. !: 5006
Surgical technologies 5211
Surveying technologies 5309

Teacher aide pieparation, 5503
Television broadcasting technologies 5008
Television repair technologies 5310
Textile technologies ... . 5313
Tool design technologies 5303

,. TransponatiOn technologies 5011

Welding technologies 5308
Wildlife technologies ----- 5403

X-ray technologies '5207

5008
5310
5201
5004
5506
5502

... . 5218



Appendix 6.5

DEFINITIONS Of BUILDING AREAS

1. ,GROSS AREA: Pi

A. Definition: The sum of the floor areas of the building included
within the outside faces of, exterior walls for all stories, or
areas that have floor surfaces.

B. Basis for Measurement: Gross area should be computed by measuring
from the outside face of exterior walls, disregarding cornices,
pilasters, buttresses, etc.; which extend b'eyood the wall face.
Measured in terms of gross square feet (GSF).

C. Description: In addition to all the internal .floored spaces
obviously covered above, gross area should include basements
(except unexcavated portions), attics, garages, enclosed porches,
penthouses, mechanical-equipment floors, lobbies, mezzanines, all
balconies (inside or outside) utilized for operational functions,
and corridors, provided they are within the outside face lines of
the building-. Roofed loading or shipping' platforms should be
included, whether within or outside the,exterior face lines of
the building. Stairways, elevator shafts, mechanical-service shafts,
and ducts are to,be counted as gross area on each floor through
which the shaft passes.

D. Limitations: Exclude open courts and light wells, or portions of
upper floors eliminated by rooms or lobbies that rise above single-
floor ceiling height.

!.

st Source: Federal Construction Council Technical Report No.'50 (Publ. 1235);
tliViTfication of Building Areas, National Academy of Sciences, Building
Research Advisory Board.
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Appendix 6.5: Definition of Building Areas (Continued)

Figure 11. Gross area
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Appendix 6.5: Definition of Building Areas (Continued)

2. ASSIGNABLE AREA:

A. Definition: The sum of all areas on all floors of a building
assigned to, or available for assignment to, an occupant,
including every type of space functionally usable 'by an occupant
(excepting those spaces defined in appendix 6.5 as custodial,
circulation, mechanical, and structural areas).

B. Basis for Measurement: All assignable areaeshould be computed
by measuring from the inide finishes of surfaces which form the
boundaries of the designated areas. Do not include unusable areas
having less than 6'6" clear head room.

C. Description: Included should be space subdivisions for offices,
classrooms, laboratories, seminar and conference rooms, libraries,
file rooms, storage rooms, etc., including those for special
purposes (e.g., auditoriums, cafeterias, TV studios, faculty and
student locker and shower rooms, maintenance and repair shops,
garages) which can be put to useful purposes in accomplishing
the institution's mission.

D. Limitations: Deductions should not-be made for necessary building *.
columns and projections.
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Appendix 6.5: iDefinitiont of 6uilding Are4 (Continued)

Figure 12: Assignable area
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Appendix 6.5: Definition of Building Areas (Continued)

ti

NONASSIGNABLE ARIA: That portion of the building area not available
for assignment to building occupants, but necessary for general operation.
By definition, nonassignable area consists exclusively of: circulation,
custodial, mechanical, and structural areas.

3,1, CIRCULATIWAREA:

A. 'Definition: Required for physical access to some slibdivision
of space whether directly bounded by partitions or not

q3. Basis for Measurement: Should be computed by measuring from
the inner faces of wills or partitions which enclose horizontal
spaces used for such purposes. DeduCtions should not be Aade.
for necessary building columns and Minor, projections. Do not .

include unuSable,areas having less.than 6'6".clear head roam,

C. Description: Should include but not be limitedjo corridors,
elevator shafts, escalators, fire towers, Stairways, loading
platforms,' elevator lobbies, and tunnels and bridges:

D: Limitations: When determining corridor areas, only horizontal-.
spaces required for general access should be inClOded -- not
aisles used only for circulation within offiCe suites,
auditoriums, or other working areas. Deductions should not
be made' for necessary building columns and projettions.
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Appendix 6.5:: Definition of Building Areas (Continued)

Figure 13. Nonassignable area Circulation area.
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Appendix 6.5: Definition of Building Areas (Continued)

3.2 CUSTODIAL AREA:

rr.

A. Definition: The sum of all areas of a building used for its
protection, tare, and maintenance.

//
B Basis for Measurement: Should be measured from the inside

surfaces of enclosing walls or permanent partitions. Deductions
should not be made for necessary building columns and minor
proJectioas. Do not include unusable areas with less than
6'6" clear head room.

Description: Should include such, areas as trashrooms, guardrooms,.

custodial rooms, custodial locker rooms, and custodial supply
rooms.

'' D. Limitations: Should not include central physical-plant shop
areas, nor special-purpose storage or maintenance rooms, such
as linen closets and maid rooms in residence. halls.

1
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Appendix 6.5: Definition of Building Areas (Continued)

Figure 1.4.' Nonassignable drea: Custodial area
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,Appendix 6.5: Definition-q Building Areas (Continued)

3.3' MECilANICAL AREA:

A. Definition: That portion of the gross area designed to.house,

mechanical equipment, utility services, and nonprivate toilet

facilities.

B.' Basis for Measurement: Should be computed by measuring from the'

inner faces of the walls, partitions, Or screens which enclose -

such areas. Do,not include unusable areas with lets than 6'6"

clear head room. ,

Description: Should include, but not be limited to, mechanical

areas In central,utility plants, air-duct shafts, boiler roOft,

fixed mechanical and electrical equipment rooms', fuel rooms,. .

mechanical-service shafts, meter and communications clotets,

service chutes, stacks, and nonprivate toilet rooms (custodial

and public). -

D. Limitations: Deductions should pot .be made for necessary

building columns and projections.
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Appendix 6.5: Definitions of Building Areas (Continued)

Figure' 15. Nonassignalile area: Mechanical area
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Appendix 6.5: Definitions of Building Areas (Continued)

3.4

V

STRUCTURAL AREA: 9/

A. Definition: Should be construed to mean that pprtion of the

gross_area which cannot be occupied or put to use because of

structural Wilding features.

B.. Basis for Measurement: Precise computation by direct measurement

is not contemplated under these definitions., Should generally,
be determined by assuming it to be the residual area after the

assignable, circulation, custodial, and mechanical areas have
been subtrkted froM the gross area.,

C. Destription: Examples.of building features normally Classified

as structural. area are exterior walls, fire walls, permanent
partitions, and unusable areas in attics, basements, or com-

parable portions of a.building.

24 Referred to as "construction, area" in TR-50 (see footnote 0.
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Appendix 65: Defirittion of Building Areas (Continued)
- ,

Figure lb. Nonassignable area: Structural area
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Appendix 6.6

GLOSSARY OF TECHNICAL,TERMS NOT ELSEWHERE DEFINED

BUILDING: A roofed structure'for permanent or temporary shelter

iof persons, animals, plants, or equipment.

BUILDING D TA: Descriptive characteristics of a building, -such as

gross are assignable area, conditionolanership, estimated

replac nt cost, and year of construction.

BUILDING INVENTORY: A statistical description.,Of buildings, including

bOth building and room datatas defined below

FACILITIES: Any physical structure or space required by the institution

for the performance of its programt and related activities.

HEGIS: Higher Education General Information Survey conducted by the

National Center for Education Statistics (NCES) in the U. S. Office of

Education.

6. ORGANIZATIONAL UNIT: The basic component of the organizatiOnal structure

of a college or university. Usually referred to as a department, but' ,

including both academic units (English Dept., Physics Depti, etc.) and

administrative,units (Office of- the President, Registrar, Physical Plant,

etc.).
, -

7. PCS: -Program Clastification Structure developed by, th National Center

for Higher Education Management Systems (NCHEMS) at the Western Inter-

state-Commission for Higher Education (WICHE) in Boulder, Colo.

8. -PROGRAM: A'set of activities which are collectivel4/ designed to

achieve a well-defined objective or set of objectives within the

institution..

9. PROGRAM CATEGORY: For this manual's purposes, a/classification of

similar or related activities by diScipline area,or major function.
/

10. ROOM DATA: Descriptive characteristics of assignable interior

t= spaces of a building,vincluding standard room /use categories,

institutional organizational units, standard lirograms and program

category codes, assignable floor areas, and ,(in some instances)

numbers of stations.-
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. -Appendix 6.7

PRORATION AND DISTRIBUTION PROCEDURES

As suggested in section 2.36, there are pates in which a given room has,
multiple uses and therefore must be prorated to the appropriate Program
categories (REGIS discipline categories) and/or dittributed to the appropriate
program classifications. The folloWin'g procedUre is designed to facilitate

'- this process. Four possible combinations_ of entries in. the program and
program-category items of the room -data card may occur. The procedure that
addresses these foUr combinations follows:

1. The room serves a single program and a-single'Orogram category.
The room-data record card would appear as follows:

Figure 17:, Sample room data record card,
showing single program and single program category

Physics Dept: j 722186 PhyiSci.1 309
215

Name 1 Code Name 1 Code

tostitutional organizational unit Bldg. identifier Room number

Room Use: Class_Baboratory

Comments.
Special fume hoods; satisfactory condition;

2 entrances; 45!. X 32'

, Stations.
32.

Date: 12/17,/72 Prepared By. John Doe

Standard Codes Data

Room use Irro ram/ Prog. category, Area-(ASF)

210
. / ///2J ////di ;/2 /, 1440-

Note that all classrooms are to be assigned the program-category code 0000.
These' kinds of cards are essentially complete'and can be laid aside until the
remaining three types of cards are processed.
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Appendix 6.7: Proration and Distribution Procedures (Continued)

2. The room serves a single program but multiple program categories.
The room-data record card would appear as follows:

Figure 18. Sample room-data record card,
showing single program with multiple program categories

Physics Dept. 1722186
s

Phy.Sci.: 309
Name ; Code

217
.,

Name ; Code

Institutional organizational unit Bldg. identifier Room number

Room Use Aron-Class Laboratory

Comments:
Satisfactory condition

/'-.1

Stations:_____

Date: .2V17/n Prepated By: John Doe

Standard Codes Data

Room use
, ..7Wirc41Prograrn/ // rr g. 9 y,, Area (ASF)

250
/7i A/eie///

Lf,,,,,

489
489

........,

Note that classtooms are not to be prorated but rather are assigned
progrdm-.Category code 0000. In this case there is a need to prorate
the floor-area between the two-program categories (disciplines)
served--physical sciences and biological sciences. The proration
should be made on the basis of course load by program category
for other facilities.

New- cards of a color different from that used in .1 above shoiX d be
prepared for each portion of each room-use category,prorated to a
discipline. 'These different-colored cards may then be added to th
stack created in 1 above.
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Appendix 6.7: Proration and Distribution Procedures (Continued)

3. The rooM serves multiple programs and multiple program categories.
The room=data record card would appear as follows:,

Figure 19, Sample room-data record card,
showing multiple programs with multiple program categories

1

Phyaioe Dept. 1722V6
,

Phy.Sci4 309

, , Code
230

Name Code

Institutional organizational unit Bldg. identifier Room numirer

IMP
t

RooM Use °174;c:e 1

Comments. Wet connections; good condition

Stations:______
DoeDate: 12/17/ 72 Prepared By: John

Standard Codes

rProggoryg= Data

Area (ASF)Room use Pro.ram/

/ /
310 / ,,/: ;, 70

72

The floor areas of each room-use category should be prorated
to program categories (discipline categories) on the basis of
use as described in 2 above. Also, new cards of a color different
from those used in 1 arjd 2 above should be prepared for each
portion of each rogprule category_prQrated to a program
category (discipline Y. The result of this step is a number
of cards,: one for each room-use category, that indicate floor
areas servingmora,than one program. These cards shoulde
combined with those to be processed in 4 which follows.
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Appendix 6.7: Proration and Distribution Procedure's (Continued

4. The room seryes.multiple programs and a single program category.
The room -data record card would,appear as follows:

,Figure 20. Sample room -data record card,
showing multiple programs with single program category

I Physics, Dept. 1722186 Phy.Scil 309
.

,

238
Name I Code Name ! Code

Institutional organizational unit Bldg. identifieh Room number

Class
.

Laboratory
Room Use:

Good Condition ,

Comments:

Stations: 32

Date: 12/1?/?2 Prepared By: John Doe ,

Standard Codes Data

Room use
/ /// / 40/4

' /Program Ag. categor Area (ASO

210

.

f
.

////c,e, 4
..,

1100
360

In this case there is a need to distribute the floor area between
the two programs or subprograms served--1.1 and 3.2. The distribution
should be made on the basis of 'course load by program for scheduled

_facilities and FTE,professional staff by program for other facilities.

New cards of a Color different from those used in 1, 2, and 3 above
should be prepared kir each portion of'each rOom-use category
distributed to. a particular program. -These cards then should be
added to the stack created in 1 and 2 above.

Figure'21 is an illustration of the procedure outlined in 1
through 4 above.
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Appendix 6.7: ProratiOn.and Distribution. Procedures/(continued)

3)

'Figure 21. Proration and distribution procedures

.
.

1

1

Name 0 Code Name 1 Code

Institutional organizational unit
,

Bldg. identifier ROM number

1--
Room Use

Comments.

. ..

Stations': i

Date: Prepared By.,..._-----

Standa'rd Codes Data

tROom use r Program //Prod. category, rea. (ASO

Room Pro- Pgm. Area
Use gram Categ. (ASO

XXX XX XXXX XXX

XXX.` XX
Multi- XXX
pie XXX

XXX Multi- Multi- XXX

pie pie XXX .

XXX
Multi- XXXX

XXX

pie XXX
1

7<
SUm By

Room
Use

Prorate to Disciplines

XXX XX YYYY YYY

(Yellow Cards)

XXX
Mult -P-

pie
YYYY 'V"

YYY

(Blue Cards)

XXX ZZZ YYY ZZZ

(Pink Cards)

Completed inientdry with floor areas
classified b!. standard room-use categories,
prorated to standard HEGIS disciplines and
distributed to standard program categories.
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Appendix 6.8

COMPARISON OF
ROOM-TYPE CODES AND CATEGORIES TO ROOM-USE CODES AND CATEGORIES

ROOM TYPE ROOM USE

100 Classroom Facilities Unchanged

200 Laboratory Facilities Portions to 570 Animal Quarters

300 Office Facilities Office Facilities

310 Office
315 Office Service
350,:,Conference_Room

355 Conference Room:Service

400 Study Facilities

410 , Study Room
420 'Stack
430, Open Stack Reading Room]
440 Library Processing Rooml
455 Study Facilities'Servicel

500 Special Use Facilities,

510 Arthory

515' Armory Service

520 Athletic/Physical Education
Facilities

523 Athletic Spectator
Seating

525 Athletic/Physical Education
Service

.530 Audiovisual, Radio, TV
535 Audiovisual, Radio,. V

Service

540 Clinic tNonhealth)
545 Clinic'Service (Nonhealth)

wb.

137

,

Unchanged.-

350 Conference Room (Office
Related)'

680 Melting Room
355 Conference-Room Service
685 Meeting-Room Service

Unchanged

Reading /Study Room

Unchanged.

Portions'to 310 Offices

Unchanged



Appendix 6.8: Comparison of Room Type
to Room:Use Codes and Categories (Continued)

ROOM TYPE

550 Demonstration
555 Demonstration Service]

560 Field-Service

From Laboratories

ROOM USE

) Unchanged

Field Building

i-..

570 Animal Quarters
575 Animal-Quarters Service.
580 Greenhouse
585 Greenhouse Service

590 01.her:Special-Lise.Facilities
.595 Other special -Use FaCiiitles Service

600 General Use Facilities.

610 Assembly
615 Assembly Service

620 Exhibition
625 Exhibition Service

:me

630 Food Facilities
635 Food-Facilities Service

640 Health'Facilities (Student)

, .

645 Health-Facilities Service (Student

650 Lounge .

.
.

655 Lounge Service

666 Merchandising Facilities
,665 Merchandising-facilities

675 Recreation Servicd ..

670 Recreation.
Unchanged

[680 Meeting Room
685 Meeting Room Service

590 Other

,

Unchanged

1--4. 800 Health-Care Facilities

Incorporates vending machine
areas (See Definitions)

From Conference Rooms

690 Other General-Use Facilities
590 Other!.695 Other General-Use Facilities Service

__

Previously Undefined 690 Locker Room
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Appendix 6.8: Comparison of ildbm Type. .

to RoomtUse Codes and Categories (Continued)

700

800

ROOM TYPE

' Supporting Fadlities.

710 Data Procss4g/Computer
,715 .Data'Processing/Computer Service

720' Shop
725 Shop Service

730 Storage
735 ,Storage Service

740 Vehicle-Storage Facility
745 Vehicle-Storage Facility Service

750 Central, Food Stores

760 Central Laundry
walk

790 Other Supporting Facilities
795 Other, ,Supporting Facilitle

Service

Medical-Care Facilities

>

ROOM USE

Unchanged

Unchanged

590 Other

Health-Care Facilities

310 Office

.

810 Human Hospital-tlinic.
815 How

r

Service

4 '

820 Hurran Hospital-Patient.
Care

825 Human Hospital-Patient Care
SerVtce

840 Dental Clinic -.

845 Dental-Clinic Service

850 -Veterinary Hospital-Clinic
Service .

860 Veterinary Hospital-Animal
are =

865 Veterinary Hospital-Animal Care
Service

139

810 Patient Bedroom

820 Patient Toilet/Bath

830 Nurse Station

* 840 Surgical

850 TreatMent

860 Service Laboratory

870 Supplies

180 Public Waiting

890 Service



Appendix 6.8: Comparison of Room Type
to Room Use Codes and Categories (Continued)

900

ROOM TYPE

t

310

900

' 4 ROOM USE

Office

Residential Facilities

91Ck Sleep/Study without
Toilet /Bath

Residential Facilities

91.0 Nondormitory Residence for
Single Persons

911 Dormitory or Residence Hall.

920 One-Family Dwelling
919 Toilet/Bath

930 Multiple-Family Qwng
920 Sleep/Study with

Toilet/Bath

935 Sleep/Study Service

950 House

-070 Apartment

975 Apartment Service
Owalw

912 Food Service in Residence 630 Food Facility
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Appendix 6.9

COMPARISON OF ORGANIZATIONAL
UNIT CODES OF FIRST EDITION TO PROGRAM CODES OFTHIS EDITION

_ ORGANIZATIONAL UNITS (First edition)_ _

CODE NAM E

1000 Departments of Instruction
and Research

PROGRAMS__(This manual)

CODE NAME

1.1 General AcademicAnstrUction
14 Occupational and Technical

Instruction .

1.3 Special-Session Instruction
1.4. Extension Instruction
2.2 Individual and Project Research
4.6 Academic Administration and

Personnel Development
4.7 Course and Curriculum Development
5.2 , Supplementary Educational-Serviced

1.1 General"Academic Instruction
1.2 Occupational and Technical

Instruction
1.3 Special-Session Instruction
1.4 Extension Instruction
2.1 ' Institutes and Research Centers
2.2 Individual and Project Research
4.5 Ancillary Support ,

Institutes and Research Centers

Extension Instruction
Continuing Education
CommunityrService
'Cooperative Extension

00 Organized Activity Units
(Related to, Instruction
and Research)

300U Organiz: Research Units-1----e- 2.1

4000 Public S rvice Units

5000 Library Libraries

6000 General Administration and 4.3' Audiovisual Services
.Institutional SerYices , 4.4 Computing Support;
4.5 Ancillary Support
4.6 Academic Administration and

Personnel Deyelopment
4.7. Course and Curriculum Development
5.1 Soalal and Cultural Development
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Appendix 6.9: Comparison.of Organizational
Unit Codes of First Edition to Program Codes of,this Edition

(Conti'nued)-

ORGANIZATIONAL UNITS (First edition) PROGRAMS '(This manual)

_NAmE_

6000 General Administration and 5.3 Counseling and Career Guidance
(Cont.) Institutional Services (Cont.) 5.4' Financial Aid ,

5.5 Student Support
6.1 Executive Management
6.2 Fiscal Operations
6.3 General Administrative Services
6.4 Logistical Servicei
6.5 Physical- Plant ;.Operations
6.6 Faculty and Staff Services
6.7 . Community Relations

7000 Auxiliary ,Services ).74.2 Museums and Galleries'
5.1 Social. end Cultural Oeveloiomert
5.1.72 Intercollegiate Athletics
5.5 Student Support

$000 NovinstitutionalAgencies 7.1 InstitUtional Operations
.2 Outside Agencies

.t

1
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Appendix 6.10- .

COMPARISON OF SUBJECT FIELD CODES OF FIRST. EDITION
WITH PROGRAM CATEGORY CODES OF THIS EDITION

FACILITIES CLASSIFICATION

LIFE SCIENCES

Code

NEW HEGIS TAXONOMY

Code

Biological sciences 1210 0400 Biological sciencesAgricultural sciences 1220 0100 Agriculture and natural resources
Health sciences

. 1230 1200 Health professionsMedicine
Veterinary mediline v

1231

1211
1206 Medicine. M.O. ''
1218 Veterinary medicine, D.V.N.

Dentistry. r 1233 1204 Dentistry, D.O.S. or 0.14.0.
NUrsing '1234 1203 NursingPharmacy 1235 1211 4 4 : 6 . .Pharmacy
Public health 1236 1214

' Public healthOther 1238 * 1299 Health professions, other
General. 1239 1201 /With professions, general

* General life sciences 12900

. MCPE SCIENCES
Metheretical sciences 1)10 -, 1700 Mathematics
Computer sciences. 132) 0700 Computer and information sciences
Physical sciences 1330 1900 Physical. sciences
Engineering sciences 1340 0900 Engineering
General M.,:14 sciences 139911/

. BEHAVIORAL SCIENCES
Psychology . 1410 2000' Psychology
Social sciences 142011U 2200 Social sciences

0300 Area studies
Gener:1 behavioral sciences 1499 W

HUMANITIES
Finearts . 1510 1000 Fine and applied arts
Letters 1520 1500 % Letters
General humanitieN 1599W

PROFESSIONS
Administrative professions 1610 0506 Business management and administration

0827 Educational administration t
2102 Public administration

Education 1620 0800 ,
Education

Environmental design 1630 0200 . Architecture and environmental design
Home economics 1640 1300 Home economics
Law 1650 1400 taw
cial work 1660 2104 Social work and helping services

Theology
1 0. 1670 2300 Theology

Other professiont 16901U
General professions 169910

TECHNICALVOCAIIONAL
Agricultural .
Apparel .

1705,
"'.

1710
5402 . Agriculture technologies
5405 Home economics technologies

Business 1715 5000 Business and commerce technologies
Constructiop 1120 5117 . .. .. . . .ConstruCtion and building technblogies
Engineeringlnd industrial,. . . . 172S IN 5301.. . ,Mechanical and engineering technologies, general

5312 . . Industrial technologies
Graphic -arts 1)30al Applied arts, graphic arts, and fine arts.5012

. technologies
5007 Photography technologies
5009 ;Printing,and lithography technologies

Health 1.735 5200. . . . k . Health services and paramedical technologies
Pub1iC service . s SSW. . .Y .... Public service related technologies.

Transportation 1160W S011. . .. . ;transportation and public utility technologies

10
Aeronautical and aviatien technologies

Automotive technologies

Other 1790 111°

5307 f 0 Olesel tichnotelieS,

General
f,

_ 1199

PHYSICAL EDUCATION AND MILITARY SCIENCE
Physical edulation
Military sciences

, a . 1810
1820

0835 Physical education
1800

: Military Sciences*

. ,

ASIACtufAIR translation will re4uir4 examination of the program to detirfifii4 Primaroamphasis.
,

4 N
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SECT ON 7.0: 'INDEX

A Athletic - facilities spectator seating,

inside front cover, 39; 48; 61.
Academic administration and personnelv Athletit/physical education, inside
-v"deolopment, 19, 83; discussion, ', 'front cover, 48, 61 .

`'' 94; inside back cover.
, Athletic/physical education service,

Academic support program, 25; 83; \ inside front cover, 48, 61 -

discussion, 92; inside back'cover \A

,

udiovisual,'radio, TV inside froilt
Agriculture and natural resources, \ cover, 36, 48', 58, 62

81, 105, inside back cover Audiovisual; radio,"TV service,
-

Airport hangars, 72 - .
' inside front cover, 48, 62

Alteration or coversion area, 491ovisual record-pleybackequipment,
inside front cover 51, 59 I ,

Alumni.associations 37 ,

AudiOViSual services, 19, 83; . .

Ancillary support, 19, 83; discussioni4.-, discussibn, 93; inside back cover
94; inside back cover Auditorium, 66 . AN

Animal quarters, inside front cover,
489_64

Animal-quarters service, inside
front cover, 48, 65

. Apartment, inside front cover,
60,-78-

Apartment service, inside front

' cover, 50, /8
,Architecture and environmental

design,,. 81, 1Q5 /

Area studios, 81, 105; inside
back cover ,

Arenas, 66 ,

ArMory, inside-front cover,/48, 60
Amory service, inside froht

-- cover, 48, 60
. /

Assembly, Inside front cover, 11,
36, 48, 66 .

Assembly service,'insIde front
cover, 48, 66 ,

Asifgnable area,-6,r9; reportirig,
''23; standard room -use categories,
47, 51; descrtOtion, 118

Assignable square,' feet, ill row,
use categories, 27, 28

B

Balance rooms,.53
Ballrooms, 68,
Band rooms,' 53
Barber shops, 68
Biological sciences, 81, 105,

inside back cover
Boat houses, 72
Bookbinding, 59'
Oookstores, 68 .

Boilding, definitibn, 5, 129
Building assignable area, 6,,8;

reporting, 23
BUilding characteristics, 6

, Building condition, 43
Building data, 2; collection 5,o

. 7; reporting, 23; definition,'
129

Building ,data, other,. 6
.Building-data collection form, 7
Odilding-data.deteill 16 .

,Building-estimated replacement. costs
(see Estimated replacement cost'
-(bOilding])



Section 7.0: Index (Con inued)'

Building gross area, 6; reporting,
23

Building identification codes,-vi
Building,inventory, 2; definition,

129
Building-inventory exclusion, 5
Building ownership, 6; reporting,

23; discussion, 44
Building service, 84; discussion,

103; inside back cover
guilding 'summaries, 16, 24
uilding year of construction,

6; 'reporting 23; definition,.
,44

8usiness and commerce technologies,
89, 105, inside baCk cover

Business and management, 81, 107,
inside back cover

C

Cafeteriat, 67
Campus publications, 38
Capital funds, vi, 1, 2
Card catalog, 59

. Carrels, 58
. Central food stores; inkide front

cover, 49, 73
Central laundry, inside front.

cover, '49, 73
Chapel's, '39', 66 `

Choral rooms; 53
Circulation artit ; inside front

cover 9, 39, 51, 80; descrjp--
tion,I120

Circulation desk,.-59
Class laboratory, inside front

cover 10, 1_1; room use
category, 25, 47, 52

--C1ass4aboratory service, inside
front cover, 47, 53

Classroomi,inside front-cover, 11;
room-use reporting 25;

-.'.multiple use; 351 room,AiSecate-
gory, 47, -51

e

.

Classro m. facilities, inside.front
cove i, 47; discussion, 51

Classroom program-category code, 20
ClassroOl service, inside front

covers 47,52
Clinic (nonhealth.professionS),

insid front\cover,,48, 62
Clinic service (nonhealth professions),

inside front.cover, 48, 63
Cloakrooms, classroom, 52
Closets, ClaSsroom,' 52; affte, 57
Cold rooms, 53
Communications,81,-,106, ,inside back

cover
Community education,19, 82; diicussion,

90
Community relations, 19, 84; discussion,

102; inside back-cover
Community Service, 19, 82; discussion,

90; inside back cover
Computer,and information sciences,
e81;105, inside back-cover

Computer.consortium, 33
.Computer processingrooms, 53
Computing support, 19$ 83; discutsloni-/

-93; inside, back cover.

Concert 6011s, 66
Conference roonr(office related),

inside.front,cover, 4/, 57
Conference-room service (office related

inside front cover, 47, Si
ConStruction grants And loans, 3
Cooperative extension, 19, 82; discus-
, sion,.91; inside back'cover---
CounseTing and career guidance, 19,

83; disOssion, 97; inside back
cover

Course and curriculum development, 19,
83; AisOssion, 95; inside back
cover

Custodial rea, inside front cover,
9, 38, 1, 8Ordescription;
122
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Section 7.0: Index (Continued)

D

Dairy stores, 68.
Dark'rooms, 53\
Data processing/computer, inside

front cover, 36, 49, 70 /
Data processing/computer service,

inside front cover, 49,171
Data-processing technologieS,

82, 105, inside back cover
Day-care centers, 39
_Demonstration, inside front cover,

48, 63
Demonstration service, inide

front cover, 48, 63
Departmental libraries, 37
Departmental research, 3
Dining halls, 67

--Dormittories.,(s6 Residertial
`facilities)

Drafting rooms, 53
Drill areas, indoor, 60

E

Education,A1j, 105, inside bhck
cover .,,,,

Electronic data processing (EDP),
11, 70 ' '

Engineering, 81,105, inside back
cover . "\

,

En ineerin News R cord, 43
qu pment ssue,ro s, 53'
Equipment\storage boms, 54
Estimated replad nt cost

(building), ; reporting, 23;
discussion, 3:' /

Executive manageint, 1§,:63;

Exhibition, insid fr7t cover,_ ...

48,',66- , . 1 .

-,.,,, discussion, 9,

.. Eichibition,servic inside front
cover,-48; 67

Extension instruc i n '19i. 82; discus-

sion, 87, ins tback_cover

? 4

F

Facilities, definition, 129
Faculty and staff housing services,

25, 84; discussion, 101, inside
back cover

Faculty and staff services, 19, 84,;
discussion, 101;-inside back cover

Faculty study rooms, 37
Farm buildings (see Field building)
Farm equfpmeht storage (see Vehicle-

storage facility)
Field.building, inside front cover,

48,.64
Fieldhouses, 61
File rooms, 57

Financial aid, 19, 83 ; distussionl,
97, inside back cover

Fine and applied arts, 41, 105,
inside back cover

Fiscal operations 19, 83; discussion,
100, inside back cover,

Food facilities, inside front' dover,-
.41, 67

Food-facilities service, inside front
cover, 48, 67

Foreign lancuages-, 81, 105, inside
`back cover-

G

Garages, 72
General'academicinstruction, 19, 81;

discussion,85, inside back cover
Gdneral,administrative services, 19,

83; discussion, 100, inside back
cover'

General - purpose rooms, 51 \\,
General-use facilities, inSidefront

cover; room use category, 25:t,48,
66

Greek organization houses, 37
Greenhouse, inilde front cover, 48, 65
Greenhouse service; inside front

cover; 48, 65
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Section 7.0: Index (Continued), '

Gross, area, 6, 9 ;' reporting 2

descri pt on, 116 .

Gymnasiums 61

H

Health-care facilities, inside front
cover; room-use category, 25,
49, 73

Healthcare; service, inside front
cover, 50, 76 ,

Health professidns, 81, 105, inside
back cover

Health-services and paramedical
technologies, 82; 105,.inside
back cover

Heating plants, 36
Higher Education Act of 1965, 3
HEGIS, definition, 129.
HEGIS uiscipline codes and categories,

vi; reporting, 23; 105
HEGIS taxonomy (see Taxonomy of

Instructional Programs in Higher
Education)

Higher Educationjacilitfes Planning.
and Management\Manuals, 0

Higher Education General Information
Survey (HEGIS), y

Home economics, 81, 105, inside back
cover

House; inside front cover, 50, 79

I

ICHE-2,
Implementation techniques, 32
Inactive -area, inside front cover,

50, 79 -

Independent operations program, 26, 84;
discussion, 102, inside back cover

Ihdividual or,project research, 19,
.82, discussion, 89, inside back

\ cover

Individual-study laboratory, inside
front cover, --l1; room -use category,

25, 47, 55.
Individual-study laboratory service,

inside front cover, 47, 55
INSITE II, 33
Institutes and research centers, 19,

82; discussion, 88; inside back
cover

Institutional operations 19, 84;
discussion 102.inside back cover

Institutional organizWon unit, 9,
11, 1G, 18

Institutional organi zatfon unit'
summaries, 17

Institutional support program 25;
discussion, 99, inside backs cover

Instructional shops, 53
Instruction program, 10,.25, 811

_discussion, 85, inside back
cover

Intercollegiate athletics, 25, 83;
discussion, 96, inside back cover

Interdisciplinary studies, .82, 105,
inside back cover

Institutional exthange, iii, 5, 23
Interview rooms, 36,-57

J

Ju4i g pavilions (livestock), 66

K

Keypunch ooms, 70
Kitchenett s, 57, 68.
Kitchens, 6

L

Laboratory facilitieJA inside front
cover, 47; discussible, 52

Language laboratortes, sa
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Section.7.0: .Index (Continued)

Law, 81, 105, inside back cover
Lecture-demonstration rooms, 51,
Lecturerrooms, 52
Letters, 81,, 105, inside back cover,
Levels of detail, 23
'Libraries', 19, 25, 83; discussion,

92, inside back cover
Library reading rooms, 58
Library science, 81, 105, inside

back cover
Library stacks (see Stacks)
Lobby, 66
Locker room, inside front cover,

49, 70 .

Logistical services, 19, 84; dis-
cussion, 100, inside back cover

Lounge, Inside front cover, 3Q, 49,
67

Lounge Service inside front cover,
49, 68.

M

Married-student housing,(see
t4Residential facilities) -Occupational, and vocational instruction,

Mathematics, 81, 105, inside back 19, 82; discussion, 86, inside back
cover cover

Mechanical and engineering teChnologies,Office, inside front cover, 11; room-
81, 105, inside back cover ". , use category, 35, 47, 56

Mechanical area', inside front cover, Office .facilities, inSide front cover;
9, 51, 80; description, 124 room-use category, 25, 47, 56 .

Meeting room, inside front cover, Office of Education, iii, v.
49, 69 Office service, inside front cover, 47,

Meeting -room service, inside front 57
cover, 49 , 70

Merchandising facilities, inside front
cover, 49, 68

Merchandising4acilitie service,
inside front cover 4 68

,Microfilm processing,
Military sci-Oces, 81, 105, Inside

, bock colt*, '
Militaryrscience rooms, 60
Mimeograph Tows, 57
Multiple-use rooms, 11, 20, 35

Museums and galleries, 19, 66, 83;
discussion, 92, inside back cover

Music praCtice rooms, individual, 55
Music practice rooms. (group), 54

e

N

National Center for Educational
Statistics (NUS), iii, xi, 29 4,

National Center.for Higher Education
Management Systems. (NCHEMS), v

Natural science technOlogies 81, 105,
inside back cover

Nonassignable area, inside front cover,
8 $ 9, 51, 79, 103, 120

Nonclass laboratory; inside front cover,
10; room-use category, 25, 47; 55

Noncl ass laboratory,service, inside
front cover, 47, 56'

Nurse station, inside front cover, 49,

0

74

Offices, discussion, .35
Office supply rooms, 57
Open-stack readidg room, inside front

cover, 11, 47, 59
Operational.uses of Facilitiesdata,

31

Organizational unit, definitiii, 129
Organized research program, 25, 82;

discussion, 88, inside back cover
"Other°_room-us' category, inside

front' cover, vi, 48, 65
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Section 7.0: Index (Continued)

Outside Agencies, 19, 84; discussion,
103, inside back cover

P

Patient bath, inside front cover, 49,
'74

Patient bedroom, inside front Over,
49, 74

Patient consultation.rooms, 62
Patient examination rooms, 62
PCS, definition, 129
Physical education, 81
Physical-plant operations, 19, 25,

36, 84; discussion, 101, inside
back cover.

Physical sciences, 81, 105, inside
back' cover

Post office, 68
Preparation rooms, classroom, 52
Printing and duplicating shops, 71
Processing room (library), inside
..front cover, 47, 59

Program, definition, 129
Program categOry, definition, 129
Program-category codes,-vi;

rel5orting 23, 81-103
Rrogram classifications, 17-21;

reporting,,23, 25., 81-103
Program Classification Structure,.

v, vi
Program codes, iv, 81.7103, 141
Progra6 structure, 18, 19
Projection rooms, classroom, 52
Project retearch,19, 82; discussion,

89

Project task force, ik
Proration and distribution, 20, 25;

discussion,' 131

Psychology, 81;105, inside back cover
Public affairs and services, 81, 105
Public service program, 25, 82;

discussion, .89, inside back cover
Public service related technologieei.N

81; 105, inside' back cover

t>,

Public'waiti(ng (health services),
inside front cover, 50, 76

R

Rearing /Study room, inside front cover,
11 Al 58

xceiving areas,_39
Records room, 57
Recreation, inside front cover, 49, 68
Recreation service, inside front cover

49, 69
Remedial programs, 63.
Reporting formats, 23
Research laboratories; 55
Residential facilities,.inside front

cover, 11; room-use category, 25,
50, 76

Restaurants, 67
Rifle ranges, 60
Room assignable area, reporting, '23
Room datavVi) 2; collection 5, 8;

reporting 23, 25; definition, V29
Room-data codes, vi
Room-data records; hand posting and

sorting, 32; computer tabulations,
32; management information systems,
33

Room-data repOrt card, 11, 12, 14, 15,
20

Room stations, reporting 23
Room type 10
Room use, vi, 9, 10, 47-82
Room-use area, 9
Room-use categories, inside front cover,

9, 11,18, 47-82
Room-use classification, reporting)

23, 47 -82

Room-use\Codes, vi 4742
Room-use'detail, le
Room-use institutional organizational

11, 16
Room-use type, 9, 137

1
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Section 7.04 Index (Continued)
C

S

Scheduling space, 2
Seminar rooms, 51
Service laboratory, inside front

cover, 50, 75

Shop, inside front cover, 36, 49, 71
Shop service, inside front cover,

49', 71

Sleep /study service, inside front
cover, 50, 78

'Sleep /.study.' without toilet/bath,

inside front cover, 50, 76
Sleep /study with toilei/bith, snide

front cover, 50, 77,
Snack bars,, 67

Social and cultural development, 19;
discussion, 96, inside back cover

Social sciences, 81, 105, inside
back cover

Special4class laboratoty, inside
front cover, 11; room-use category,
25, 47, 53

Special-ass labdratory service,
.inside front cover,47, 54

Special - session` instruction, 19,
'82; discussion, 87, inside back
c6er

Special -use facilities, inside front'
cover; room-use category, 25, 48,
60

Spectator seating (see. Athletic
facilities spectator seating)

Speech-and-hearing clinic, 62
Sports facilities (see Athletic/

physical education facilities)
Stacks, inside front cover; 47, 58

, Stadium (see Athletic facilities
spectator seating)

State and national planning, '3
Stations, number of, 9, 11;..

reporting, 23; room-use, 54
Stock rooms, 53; 54
tora72 ge, inside front cover, 36, 49,

Storage, classroon4 52
Storage service, inside front cover,

49, 72.

Structural area, inside front cover,
9, 51, BO; descfiption, 1 26

Student health services, 25, 83;
discussion, 98, inside back cover

Student housing services, 25, 83;
.discussiori, 99, inside back cover.

Student-services program, 19, 25, 83,
discUssion, 95, inside'back cover

Student support, 19, 83; discussion,
98, inside back cover

Student unions, 37
Studios (group), 53
Study facilities, inside front cover,

10; room-use category, 25, 47, /

Study laboratories, individual, 55
Study service, inside front cover,

48, 60
Study stations, 58. .
Supplementary educational service, 9,

83; discussion, 97, inside back;
cover

SUpplieS (health Services), inside:
front cover, 50, 16

Supporting facilities, inside front
cover, 49, 70

Surgery, inside front cover, 49, 75
Switriming pob4, indodrt 61

SwimMing pot*, outdoor (not included)

T

Tape storage rooms, 54, 58
Taxonomy of Instructional Programs in

Higher Education, v, vi, 25;
discussion, 105; codes, 106;
alphabetical listing of programs,
111

Teaching hospiths, 25, 83; discussion,
94, inside back cover

Teaching laboratories; 53
Technical instruction, X19, 84;

discussion, 8/
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Theaters, 66
Theology, 82, 105, inside back cover
Toilet/bath, inside front covers, 77
Toilet, private, 57's
Treatment "(patient), inside front

cover, 50 ,.75
Typing labor4tories, 53

U

Unassigned program. classi fi cad on ,
25, 84; discussion,' 03

Unclassified facilities, inside
front cover;' room -use category

25, 50,.79 '
Unfinished area, inside front cover,

51',79
U. S. Dept. of 'Health, Education,

and Welfare; iii
U. S. Dept. of Housing' and Urban

Development, 3.

V

Vaults, 57
Vehical-storage facility, inside,

front cover, 49, 72.. ,

Vehical-storage facility'service,
inside front cover, 49, 73

Vending machines, 67
Vocational instruction (see

Occupational, and technical
Anstruction

w

Waitiq rooms,, 57
Warehouse, 12 '!
Weapons rooMs, 60
Western Interstate Commission for

Higher Education (WICHE), iii, v

I
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Program Classification Structure for Facilities Inveiory Data
(See Appendixes 6.3 and 6.4 for definitions)

1.0 INSTRUCTION PROGRAM
1.1 General Academic -

1.1.xx00 REGIS Disciplines
1.2 Occupational and Vocational
1.2.xx00 REGIS Disciplines
1.3 Special Session
1,1.xx00 HEGIS Disciplines
1.4 Extension
1.4.xx00 HEGIS Disciplines

2.0 ORGANIZED'RESEARCH PROGRAM
2.1 Institutes and Centers
2.1.xx00 HEGIS Disciplibes
2.2 Individual or Project

3.0
3.1

3.2

. 3.3

PUBLIC SERVICE PROGRAM
Community Education
Community Service
Cooperative Extension

4.0 ACADEMIC SUPPORT PRO6RAM
4.1 'Libraries
4.2 Museums and Galleriei
4.3 Audiovisual Services
4.4 Computing Support
4.5 Ancillary Support
4.5.1200 Teaching Hospitals
4.6 Acad. Adm. and Personnel Dev.
4.7 Course and Curriculum Dev.

5.0 STUDENT SERVICES PROGRAM
5.1 Social and Cultural-Dek.
5,1.7200 Intercoll. Athletics
5.2 Supplementary Educ. Serv.
5.3 Counseling and Career Guidance
5.'4 Financial Aid
5.5 Student Support
5.5.7320 Health Services
5.5.7330 Housing Services

6.0 INSTITUTIONAL SUPPORT PROGRAM
6.1 Executive Management
6.2 Fiscal Operations
6.3- Gen. Administrative Serv.
6.4 Logistical Services
6.5 Physical Plant Operations
6.6 Faculty and StafeServices
6.6.7'330 Housing Services
6.7 Community RelatiqnS

7.0 INDEPENDENT OPERATIONS PROGRAM
7.1 Institutional Operatiohs
7.2 OutSi4p Agencies

8,0 UliASSIGNE FACILITIES
Not assi ned to any program)

8.1 Capable of Use
8.2 Incapable of Use

9.0 BUILDING' SERVICE
(Nonassignable area only)

HEGIS Taxonomy of Disciplines

0000 General
0100 AGRICand NA URAL RESOURCES
0200 ARCH, and ENV RONMENTAL DESIGN
ono AREA. STUDIES
0400 BIOLOGICAL SCIENCES
0500 'BUSINESS and MANAGEMENT
0600 COMMUNICATIONS\
0700 COMPUTER and INFORMATION SCI.
0800 EDUCATION (Inc(; Phys. Ed.)

0835 Physical Education
(1900 ENGINEERING
1000 FINE and APPLIED, ARTS-
1100 FOREIGN LANGUAGES
1200 HEALTH PROFESSIONS

1201 General
1203 .Nursing
1204 Dentistry
1206 Medicine
1209 Optometry
1211 Pharmacy
1214 Public Health'
1218 Veterinary Medicine
1299 Other

OM HOME ECONOMICS
1400 _LAW

1500. LETTERS
1600 LIBRARY-SCIENCE
1700 MATHEMATICS
1800 MILITARY SCIENCES
1900 PHYSICAL SCIENCES
2000- PSYCHOLOGY
2100 PUBLIC AFFAIRS and SERVICES
2200 SOCIAL SCIENCES
2300 TIfOLOGY
4900 INTERDISCIPLINARY STUDIES
5000 BUSINESS and COMMERCE TECH; _

5100 DATA-PROCESSING TECHNOLOGIES
5200 HEALTH SERV. and PARAMED. TECH.

530QA MECH. and ENGINEERING'T CH.'
5400 NATURAL SCI. TECHNOLOGI S
5500 PUBLIC SERV. RELATEDJE H,

it In programs 4.0 . 7.0; this manual recommends that only these items belowkthe program
level (first digit) be separately tabUlated in REGIS reports.

2/ Note-that a room which it Unclassified (room,use code 060, 060, or 070) ouid not

_b`o coded.8.1-or=8..2-if it in fact-assigned to an organizational unit in a
tpcific prooam (64.1'6i0)=or prograW7Categifiryleglilcxx00).


